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[MTOCTAHOBJIEHHME No4 5 KAPAP

24.08.2020r. 24.08.2020%1

06 yrBepKAeHHH AIMHHUCTPATHBHOTO perjiaMeHTa npeiocTaB/IeHHs
MYHHIHTIAIbHOH YCIyTH «[IpenocTaB/ieHne B yCTAHOBJICHHOM MOPSIAKE JKHJIBIX
[oMelIeHHil MYHHIUNATBHOI0 KHJIHIIHOTO donaa mo 10roBopaM cONUAILHOTO HaliMa» B
cebCKoOM nmoceeHnH Mbunry10BCKHH CeJbCOBET MYHMIUIAIbHOT0 paioHa
MusikuHCcKHii paiion Pecry0/mkH bamkopTocTaH

B cooteerctBuu ¢ DenepalbHbIM 3aKOHOM OT 27 mrons 2010 roma Ne 210-@3 «OO0
OpraHu3aliy MpeJoCTaBICHAA rOCyJapCTBEHHBIX M MYHHUIMNAIBHBIX  YCIIYT» (mamee —
denepasnbHblil 3aKOH No 210-®3), nocranoBneHueM 1 1paBUTEILCTBA PecnyOnuku bamkopTocTaH
ot 22 anpens 2016 roga Ne 153 «O0 yTBepXKJAEHHH THIIOBOTO (PEKOMEHIOBAHHOI0) MEPEYHS
MYHUIMITAIBHBIX YCIYT, OKa3bIBaCMBIX OpraHaMy MECTHOTO CaMOYNpaBjICHHA B Pecniybnuke
BamkopTocTan» ~ AIMHHHUCTpalus  CEIBCKOTO nocenenusi MJIbYMIYJIOBCKHH  CEIBCOBET
MYHHLIUIIAIBHOTO palioHa MHUSKHHCKHH parioH PecniyOnuKH BarnkopToCTaH,
[TIOCTAHOBJIAET:

1.YTBEPAUTD ATMHUHHCTPATUBHBIH perjiaMeHT IpeAoCTaBICHNA MYHHIIUTIAIBHON yCIIyTH
«[IpegocraBiedue B YCTAHOBJICHHOM MOPSIAKE  JKHJIBIX [OMEIIEHUM MYHHLMIIAJIBHOTO
KWIMIIHOrO (oHJa MO JOroBopam — COIMAIBHOTO HaiiMa» B CEJbCKOM IIOCEJICHUH
MIbuMryTOBCKAM CENbCOBET MYHUIMIAIBLHOTO paifona MHAKHHCKHH paiioH PecrmyOnHKH
barkopTocTaH

> Hacrosiee MOCTaHOBICHHE BCTYNacT B CHIY Ha cTIeAyIOIIMH JI€Hb, MOCIE IHSA €T0
oduIHEaIbHOro 00HapoOIOBaHHA.

3.  OG6GHapoAOBAaTh HACTOAINEE IOCTAHOBJICHHC B COOTBETCTBHHM C YCTaBOM
N 1p4uryjoBCKOrO cebCKOro IMOCENeHHs ¥ pasMeCTUTb Hd obHLMATBHOM  CAHTE
aIMUHHUCTPALIAH M punryI0BCKHH CeJILCKOTO ITOCEJICHHS B uH(popMaOHHO-
TeJeKOMMYHHUKALIMOHHOM CETH «AHTEpHETY.

4. KOHTpOJIb 3a UCTIOJHEHHEM HACTOALICTO NOCTAHOBJIEHHS BO3JI0KHTH Ha CIICHHAIHACTA
2 KaTeropuu (1o aenam MOJIOJIEXKH ) AAMHUHUCTPALHH.
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YTBEpKACH

MOCTAHOBJICHUEM AJTMHUHHUCTPALIUU
CII Unpuurynosckuit CC MP
Musikunckuii paiioH Pb

oT 24 aprycra 2020 romga Ne 45

AJIMHHUCTPATHBHBINA perjJaMeHT NpeJocTaBJIeHUs MYHUIMIIAJIbHON YCIYTH
«IIpenocraBiieHre B yCTAHOBJICHHOM MOPSAAKE KUJIBIX IIOMEIIEHUI MyHUIIMIIAILHOI 0
KUJTMIIHOTO (hOH/AA 0 JOroBOpaM COLHAIBLHOIO HaliMa» B CEJIbCKOM IOCEJIeHUHU
NnbunrysioBckuii ceibcOBeT MyHHIIUNIAJIBLHOTO paiioHa Musiknnckuii paiion Pecnny0imnku
bamkoprocran

I. O01ue moJ10KeHUud
IIpeamet peryaupoBanus AIMUHUCTPATHBHOIO perjiaMeHTa

1.1 AIMUHHACTPAaTUBHBIA  PETJIAMEHT  IPEJOCTaBICHUS  MYHHIMNAIBHOW  YCIYTH
«[IpenocraBieHre B YCTAHOBJIEHHOM THOPSIKE JKUJBIX [OMENIEHUH MYHHMIIMIIAIBHOTO
XKWIMITHOTO (OHJA MO JOTrOBOpaM COLMAJIBHOIO HaiiMa» pa3pabdoTaH B ILENSAX IOBBIIICHUS
KayecTBa W JOCTYIHOCTU MPEAOCTaBICHHUS] MYHUIUNAIBHON YCIyrH, OMpeneisieT CTaHaapT,
CPOKH U TIOCJIEIOBATENIBLHOCTD JIEHCTBUI (aIMUHUCTPATUBHBIX MPOLEAYpP) MPH OCYIIECTBICHUH
MOJIHOMOYHUH M0 MPEAOCTABICHUIO TpakJaHaM [0 JOTOBOPaM COLHMAIbHOIO HailiMa KHIIBIX
MOMEIEHUH MYHHULUINAIBLHOTO >KUJoro (OHIA B CEIbCKOM MocesneHuu WipuurynoBckuii
CENbCOBET MYHUIIUIIAILHOTO paiioHa MusikuHckuii paiion Pecrrybnuku bamkoprocran (nainee —
AJIMUHHUCTPATUBHBINA PETJIAMEHT).

Kpyr 3asBureJiei

1.2. 3agBuTenAMHU HacTOSIIEH MyHULIMIAIBHOW yCIyru (nanee — 3asBUTEIH) SBISIOTCS
¢usnueckue smna (rpaxigaHe Poccuiickoil ®Denepanuu) NPOKHUBAIOIIME HAa TEPPUTOPHU
MYHULUIAIBHOTO 00pa30BaHus

1.2.1. cocrosmMe Ha yyeTe B KaUeCTBE HYXIAIOUINXCS B )KUJIBIX IIOMEIIEHUSX.

Kunble nmomemeHns NpeaoCTaBISIFOTCS T'paXkJaHaM, COCTOSLIMM Ha y4eTe B KauyecTBE
HY)KJAIOIIUXCS B JKUAJIBIX TOMEILECHUAX, B TIOPAIKE 0YEPEAHOCTH UCXOAA U3 BPEMEHH IIPUHATHS
TaKUX IPaKJaH Ha y4erT.

BHae odepenu xuble MOMEUIEHUS 110 I0TOBOPaM COLIMAIBHOIO HaliMa MPeJOCTaBIISIOTC:

1) rpaxxnaHam, >KuJIble HNOMEIIEHUS KOTOPHIX INMPHU3HAHBI B YCTAHOBJIEHHOM MOpSJAKE
HEIPUTOJHBIMU IS IPOKUBAHUS U PEMOHTY WJIM PEKOHCTPYKLIMU HE MOJJIEKAT;

2) rpaxaaHaMm, CTPaJarollUM TsDKEIbIMH (GOpMaMH XpPOHMYECKHX 3a00JIeBaHuUM,
YKa3aHHBIX B IpeAyCMOTpeHHOM IyHKTOM 4 4yactu 1 crarbum 51 JKunuimmHoro xopekca
Poccniickoii denepanuu nepeyHe.

1.2.2. mpoxwuBamole B KOMMYHAIbHOH KBapTUpE, B KOTOPOl OCBOOOJIMIIOCH KUIIOE
MOMEUICHHEe MYHMIHUIMAIBHOTO >KWIMIIHOTO (POHIA CEIbCKOro MoceneHus WIbuuryaoBCKHi
CeNIbCOBET MYHUIMMAIBHOTO pailoHa MuskuHckuil pailon PecnyOmuku bamkoprocTas,
SBIIAIONINECS HAaHMMATENIAMU HM(WIM) COOCTBEHHHKAMM KHWJIBIX MMOMEIIEeHUH (KOMHAT(bl), eciu
OHM Ha MOMEHT OCBOOOXJEHHS JKUJIOr0 IIOMEIICHUs IMpPHU3HAHBI MM MOTYT OBITH B
YCTAaHOBJICHHOM IOPSIAKE MMPU3HAHBI MAIOUMYIIIUMH U HYXKJAIOIIUMUCS B JKUAJIBIX IIOMEIIEHUSAX,
a NMpU HMX OTCYTCTBHM — IPOKMBAIOIIME B KBAapTUpPE HaHUMATeIn H(WIM) COOCTBEHHUKH,
KOTOpBbIE MOTYT OBITh B YCTAaHOBJICHHOM TOpPSJIKE IMPU3HAHBl MAJOUMYIIMMH M KOTOpbIE
oOecrieyeHbl OOIIEH MIIONIAABI0 KUJIOTO MOMEIIEHHUsS Ha OJHOTO YJeHa CeMbU MEHee HOPMBI
[IPEAOCTABJICHNS,, YCTAHOBJIIEHHOM  CEIBCKUM  IOCEICHUEM  MIIbUMIyI0BCKUICENBCOBET
MYHUIUIATBHOTO pailoHa MuskuHckuit paiton PecryOnuku bamkoprocran.
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1.3. MHTepecsl 3asBUTENCH, yKa3aHHBIX B MIYHKTE 1.2 HacTosEero AIMUHUCTPAaTUBHOTO
periaMeHTa, MOTYT NPEACTaBIATH JIMIA, OONAaloIIUie COOTBETCTBYIOIIUMH MOJTHOMOYHSIMHU
(manee — npeaCTaBUTEND).

TpeOoBanus k nopsAAKY HHGPOPMHUPOBAHUA O NMPEAOCTABJICHUH MYHUIIUNIAJbHOM
yCJIyru

1.4. WudopmupoBaHne O TOPAAKE NPEIOCTABICHUS MYHHIHMIAIBHON  YCIyrU
OCYILIECTBIISIETCS:

— HEINOCPEJICTBEHHO IIPU JIMYHOM IIPUEME 3asBUTEN B
AJIMUHHUCTpALIUM CEJILCKOTO TMOCeNeHust MnbunurynoBCKHiiCEIbCOBET
MYHULIMIIAJIBHOTO — paifoHa MuskuHckuii  paiion  PecnyOnuxu
bamkoproctan (masiee — AIMHUHHCTpanus, YTOJHOMOYEHHBIN
OpraH)ujid ~ MHOTO(YHKIIMOHAILHOM  LIEHTPE  IPEIOCTaBIICHUS
FOCYIapCTBEHHBIX M  MYHUIMNAIBHBIX  ycIyr  (najee  —
MHOTO(QYHKIIMOHAIbHBIN IIEHTP);

— no Ttenepony B AamuHHcTpauuu (YOJIHOMOYEHHOM
opratHe) Wil MHOTO(YHKIIMOHATHHOM LEHTPE;

— MHUCBMEHHO, B TOM YHUCJE MOCPEICTBOM 3JIEKTPOHHOM
MOYTHI, PaKCUMUIIBHOH CBSI3H;

— TOCPEICTBOM pa3MEIIEHHs] B OTKPBITOM M JOCTYIMHOM
dbopme nHpopmauu:

Ha [loprane rocymapCcTBEHHBIX M MYHUIUNANBbHBIX ycnyr (¢yHkuuii) PecrmyOnuku
bamkoprocran (www.gosuslugi.bashkortostan.ru) (nanee — PIIT'Y);

Ha ouIMansHBIX caiitax Anmunauctparuuhttp://spnovokaramali.zilaircbs.ru/;

— TOCPEICTBOM pa3MenieHus uHbopMaumn Ha
UHGOPMALMOHHBIX CcTeHAaX AaMuHucTpauuu (YTHOJTHOMOYEHHOTO
opraHa) Wix MHOTO(YHKITHOHAIBHOTO IIEHTPA.

1.5. MadopmupoBaHe OCYIIECTBISIETCS TIO BOTIPOCAM, KaCatOIIUMCS:

CHoco0O0B 1M0/1a4H 3asBJICHUS O MPEJOCTABICHUH MyHUIIUIIATbHOU YCITYTH;

aapecoB Anmuuuctpauud (YTHOJIHOMOYEHHOTO OpraHa) ¥ MHOTO()YHKIIMOHAJIBHBIX
LIEHTPOB, OOpalleHUE B KOTOPbIE HEOOXOAUMO /ISl MPEOCTABICHHSI MyHUIIUITAILHOM YCIyTH;

cnpaBoyHOUM HHpopManuu o padbore AnmuHUCTpauud (YTOJTHOMOYEHHOTO OpraHa)
(cTpyKTypHOTO nojapasaesieHus AAMUHUCTPAUH (YTIOJHOMOYEHHOTO OpraHa));

JOKYMEHTOB, HEOOXOAUMBIX JUIS MIPEIOCTABICHUS MYHULIUTIATBHON YCIYTH;

MOPSIJIKA U CPOKOB MPEIOCTABICHUS MYHUITUTIAILHOM YCIIyTH;

MOPsIIKA TOJMYYEHUS CBEACHUU O XOJ€ PAcCMOTPEHHUS 3asBICHHS O MPEJOCTaBICHUU
MYHHIIMIIATBEHON YCIIYTH U O pe3ybTaTaX MpeJ0CTaBlIeHUSI MyHUIIUTIATbHON YCIYTH;

[0 BOMpPOCAM TMPEJOCTABICHUS YCIYr, KOTOpbIE SBIAIOTCA HEOOXOJAUMBIMH U
00s3aTeNbHBIMU 11 MIPEIOCTABIICHUS MYHMIIMIIATBHOW YCIYTH; MOpsSAKa A0CyneOHOro
(BHECYmEOHOTO0) OOKaMOBaHusl AeUCTBHUN (0O€31eHCTBHS) AOKHOCTHBIX JIMI[, ¥ MPUHHUMAEMbIX
MMHU pelleHu pH MpeJoCTaBIeHUN MyHUIIUTIAIBHON YCIIyTH.

[Tomyyenne wHpOpManMK MO BOIpPOCaM MPEAOCTABICHHUS MYHULMNAIBHOW YCIYTH H
yCIYTr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMM M 00s3aTelNbHBIMM S IPEAOCTABICHHS
MYHUIUIATBHON YCIIYTH, OCYLIECTBISETCS OECIUIaTHO.

1.6. Ilpu yctHOM oOpamieHuu 3asBuTeNns (IMYHO WM TO TenedoHy) CHEerHaTucT
AJMUHUCTpAIUH (YoTHOMOYEHHOTO ~ Oprasa), MHOTO(YHKIIMOHAILHOTO LIEHTpA,
OCYIIECTBISIOMINNA KOHCYIbTUPOBAHUE, TMOAPOOHO W B BEXIMBOH (KOpPpeKTHOH) Qopme
UHpOPMHUPYET 0OPATHBILNXCS IO HHTEPECYIOIIUM BOIIPOCAM.

OtBer Ha TeneOHHBIN 3BOHOK JOJDKEH HAuMHATHCA ¢ MH(OpPMAIMM O HaUMEHOBAaHHUH
opraHa, B KOTOpBIA IO3BOHMJ 3asBUTENb, (aMUIMHM, MMEHH, OT4ecTBa (IMOcCienHee — MpU
HAJIMYMK) U JOJDKHOCTH CHELMAINCTA, TPUHSBIIETO TeIe(OHHBINA 3BOHOK.



Ecnin cneumanuct AnMunuctpauuu  (YIIOJIHOMOYEHHOTO  OpraHa) HE  MOXET
CaMOCTOSITENIHO J1aTh OTBET, Tele(hOHHBII 3BOHOKIOIDKEH OBITh IepeaipecoBaH (IepeBeieH) Ha
Jpyroe JOHKHOCTHOE JIUIO WITH e 00paTUBIIEMYCS JTUIY TOJDKEH OBITh COOOMIeH Tene(oHHbIN
HOMEP, M0 KOTOPOMY MOKHO OyZIE€T MOJIY4IUTh HEOOXOJUMYIO HH(POPMAIIHUIO.

Ecnu mnoarotoBka oTBeTa TpeOyeT MNPOAODKUTEIBHOIO BPEMEHHM, OH IpeiJiaract
3asiBUTEINIO OJUH U3 CIEAYIOIIMX BAPUAHTOB JAJIbHEHIINX AEHCTBUMN:

M3JI0KUTH 0OpalieHne B MICbMEHHOH Gopme;

Ha3HAYUTh APYroe BpeMs AJisl KOHCYJIbTAlUM.

Creupnanuct AnMuHuctpauuu (YTNOJIHOMOYEHHOTO OpraHa) HE BIPAaBE OCYILECTBISATh
MHGOPMHUPOBAHKE, BBIXOJIIEE 32 pPaMKU CTaHJAPTHBIX MPOLEAYP U YCIOBHHA MPEIOCTaBICHUS
MYHUITUTIATEHOW YCIIYTH, ¥ BIUSIOIIEE TPSMO WM KOCBEHHO Ha IPUHIMAEMOE pelIeHHe.

[IponomkuTensHOCTh HHOOPMUPOBAHHS TIO TeJIe()OHY HE JOJDKHA MPeBhIIaTh 10 MUHYT.

NHupopmupoBaHe ocyIecTBISETCS B COOTBETCTBUU C IPa(UKOM MpHEMa FPpaXKIaH.

1.7. Ilo muceMeHHOMY OOpalIeHUIo crienuanucT AamMuHucTpanuu (YTOJIHOMOYEHHOTO
opraHa), OTBETCTBEHHBIM 3a NPENOCTABJIECHWE MYHHMLIMIAIBHOM YyCIyru, MOJIpPOOHO B
MUCHMEHHOU (OpMe pazbsICHSET IPpaXIaHUHY CBEICHHS MO BOIPOCAaM, YKa3aHHBIM B myHKTe 1.5
AJMUHUCTPATHBHOTO PETJIaMEeHTa B MOPSAKE, ycTaHOBIEHHOM deneparbHbIM 3aKOHOM OT 2 Mast
2006 1. Ne 59-@3 «O mopsizke paccMOTpeHUsT oOpaleHnid rpaxaan Poccuiickoit deaepanumy
(manee — denepanbHbIii 3ak0H Ne 59-D3).

1.8. Ha PIIT'Y pa3meraetcs cnenyromias nHGopMaIus:

- HaMEHOBaHME (B TOM YHCIIE KPATKOE) MYHHIIUTIAIIBHOHW YCITYTH;

- HauMEHOBaHUE opraHa (opraamu3anun), MIPEI0CTABIISIONIETO
MYHHUIMIIAIBHYIO YCIIYTY;

- HAaUMEHOBAHUS OPraHoOB BJIAacTM M OpraHU3alui, YYacTBYIOIIUX B
MPEeIOCTaBICHUN MYHULIUTIATbHON YCIYTH;

- MepeuyeHb  HOPMATUBHBIX  MPaBOBBIX  aKTOB,  HEMNOCPEACTBEHHO
PETrYIUPYIOMIUX MPEIOCTaBICHUE MYHUIIUTIATBHON YCIYTH, C YKa3aHUEM UX PEKBU3UTOB
U HMCTOYHHUKOB O(UIIMATIHLHOrO OMyOIMKOBaHUS (B TOM 4YMCIE HAaUMEHOBAHHME U TEKCT
aJIMMHHUCTPATUBHOIO pErjaMeHTa C YKa3aHHeM pPEKBU3UTOB YTBEPAMBILETO €ro
HOPMAaTUBHOTO MPAaBOBOTO aKTa U HCTOYHHUKOB OQUIMAIBHOTO OIMYOJIMKOBaHHS JHMOO
HAaMMEHOBaHHE U TEKCT MPOEKTa a[IMUHUCTPATUBHOTO PETrJIaMEHTa);

- CHOCOObI MPEOCTABICHUS MYHUIIUNIAIILHOHN YCIIyTH;

- OTHCaHue pe3y/bTaTa MPelOCTaBICHNS MyHUIIUTIATbHON YCIYTH;

- KaTeropusi 3asBUTENCH, KOTOPHIM MPEIOCTaBISETCS MYHUIUIAIbHAS
ycayra;

— CPOK MPEAOCTaBICHUS MYHHIMIIAIBLHOW yCIyrd (B TOM YHUCIE C y4ETOM
HeoOXoIuMOCTH O0OpallleHUs B MHbIE OpPraHbl BIACTU W OPTraHU3allUM, YYaCTBYIOIIUE B
MPEIOCTABICHUN YCIYT'H) W CPOK BbIJauu (HAMpPaBJICHUS) JOKYMEHTOB, SIBIISIOLIUXCS
PE3yNbTaTOM MPEAOCTABICHHS MYHHUIIUIAIBLHOMN YCIIYTH;

— CPOK, B TEUEHUE KOTOPOTO 3asBICHUE O MPEAOCTABICHUN MYHHUIIUITAILHOM
YCIYTH JIOJKHO OBITh 3apErMCTPUPOBAHO;

— MaKCUMaJbHBI CPOK OKHIAHHS B OYepeld NpU Iojadye 3asBICHUS O
MPEJOCTaBICHUN MyHULIMIIAILHON YCIIYTH JINYHO;

- OCHOBaHMS Ul IPUOCTAHOBJIEHMS IPEJOCTaBIECHUS JHOO OTKa3a B
MIPEJOCTaBICHUH MYHUIMNAIBHON YCIyru (€ciau BO3MOXKHOCTh 3TOTrO IMPEayCMOTpEHa
3aKOHOJIaTE€IILCTBOM);

- JOKYMEHTBI, MOJUIeXkKallue 00513aTebHOMY MPEICTABICHUIO 3asBUTEIEM
JUIL TIOJy4EeHUS MYHHUIMINAJIBHON YCIIYTH, CIOCOOBI MOJYYEHHUS 53TUX JOKYMEHTOB
3asgBUTEIEM U TOPSIOK MX TPEACTaBICHUS C YyKa3aHMEM YCIyr, B pe3yibTare
MPEJOCTaBICHUS KOTOPBIX MOTYT OBITh HOJTY4€HBI TaKHE TOKYMEHTHI,



- JOKYMEHTBI, HEOOXOAWMBbIC [UIi MPEJOCTaBJICHUS MYHHIMIAIBHOMI
YCIYTH M HAaXOJIIUECS B PACHIOPSHKEHUN PECHYOJIMKaHCKUX OPraHOB HMCHOJHHUTEIBHOM
BJIACTH, OpPraHOB MECTHOTO camoympaBieHuss PecnyOnmuku — bamkoproctan u
OpraHu3aliii, y4acTBYIOIIUX B TPEIOCTABICHUU YCIYTH, KOTOpBIC 3asBHTENb BIIPABE
MPEICTaBUTH JUIS TIOJTYYEHUS YCIYTH IO COOCTBEHHON MHUIIMATHBE, CIIOCOOBI MOTYICHUS
9TUX JOKYMEHTOB 3asBUTEJIEM M MOPSJOK MX MPEACTABIEHUS C YKa3aHUEM YCIYr, B
pe3yibTaTe MPe0CTaBICHHSI KOTOPBIX MOTYT OBITH MOJy4€HBl TAKHE JOKYMEHTHI,

- (opMBI 3asBICHUNA O MPEJOCTABICHUH MYHUIUIAIBHOW YCIYTM W HHBIX
JOKYMEHTOB, 3allOJJHEHHE KOTOPBIX 3asBUTEIEM HEOOXOIUMO Uit OOpamieHus 3a
MOJIyYCeHHEM MYHHIIMIIATBHOHN YCIYTH B 3JIEKTPOHHOM (hopme;

- CBEIECHMSI O BO3ME3AHOCTH  (0€3BO3ME3AHOCTH)  MPEAOCTaBICHUS
MYHUIIUTIATBHONW YCITYT'H, TPAaBOBBIX OCHOBAaHMSIX W pa3Mepax IUIaThl, B3UMAaeMOH ¢
3asiBUTEN (€ciu ycayra MpeaoCcTaBiseTcsl Ha BO3ME3JAHONM OCHOBE), METOJMKE pacyeTa
IaThl 3a IMpPEJOCTABICHWE MYHMIMIAJBHOM YCIYrM C YKa3aHMEM HOPMaTUBHOTO
MIPaBOBOTO aKTa, KOTOPBIM 3Ta METO/IMKA YTBEPKIACHA;

- MIOKa3aTey JOCTYITHOCTH M Ka4eCTBa MyHUIIMIIAJIbHOU YCIIyTH;

- nHQopMauss O  BHYTPUBEJIOMCTBCHHBIX M MEXKBEIOMCTBEHHBIX
aJIMHHHUCTPATHBHBIX MPOIEAYpax, IOJUICKAIINX BBIMOJTHCHHIO AJIMUHUCTpAIHCH
(YoTHOMOYEHHBIM OpraHoOM), B TOM 4YHCJIEe WHGOPMAIHS O MPOMEXKYTOUHBIX |
OKOHYATEJIBHBIX CPOKAX TAKUX aJIMHHHCTPATHBHBIX IPOTIEAYD;

- CBEJIECHUSA O JOMYCTHMOCTH (BO3MOKHOCTH) W TIOPAJKE OCYIeOHOTO
(BHECyneOHOTO) 00’kajoBaHUs pelIeHUN W JedcTBui (Oe3aeicTBUs) AJIMHUHUCTpALMH
(Y1onHOMOUYEHHOTO OpraHa), MpeI0CTaBIIAIONIEr0 MyHULIUIIATbHYIO YCIYTY.
Nudopmanms wva PIITY o mopsimke u cpokax mpenoCTaBICHUS MYHHUIIUTIATBHON yCIyrd

Ha OCHOBAaHWM CBEJICHUM, COJEPXKAIIUXCS B TOCYIapCTBEHHOW HWH(OPMAIMOHHOW CHCTEME
«PeecTp rocyaapCcTBEHHBIX M MYHUIIUITAIBHBIX yeIyr (hyHkumii) Pecmyonuku bamkopTocrany,
MIPEIOCTABIISIETCS 3asIBUTEIIO0 OECIIaTHO.

Joctyn k uHGOpMAaLIUK O CpOKaxX U MOPSAKE MPEAOCTABICHUS MYHUIIMIAIBHON YCIyTd
oCyIlecTBIsieTcsl 0e3 BBIMIOJIHEHUSI 3asBUTENIEM KaKux-IMOo TpeboBaHMi, B TOM uucie 0e3
WCII0JIb30BAHUS IPOTPAMMHOTO 00OecedeHHsl, yCTaHOBKAa KOTOPOrO0 Ha TEXHHUYECKHE CpPEeICTBa
3asiBUTENA TpeOyeT 3aKIOYEHUS JIMIEH3MOHHOTO UM MHOTO COTJIAIIEHUs C MpaBooOIiaarenemM
MIPOrpaMMHOTO OOecreueHus, MPeAyCMaTPUBAIONIEIO B3UMAaHUE IUIAThl, PETHUCTPALUIO MU
ABTOPU3ALIMIO 3asIBUTEIIS WM MPEAOCTABICHUE UM MEPCOHABHBIX JaHHBIX.

1.9. Ha odunmansHoMm caiite AnMuHHCTparuu (YTIOJJTHOMOYEHHOTO OpraHa) Hapsay co
CBEICHUSIMH, YKa3aHHBIMH B MyHKTE 1.8 ATMUHUCTPATUBHOTO periiaMeHTa, pa3MelaroTCs:

— HOPANOK M CHOCOOBI  MOJauu  3asABICHUS O  MPEAOCTaBICHUU
MYHHIIHUIIATBEHON YCIYTH;

— HOPAZIOK M CIOCOObI MpeABapUTEIbHON 3allMCH Ha MOJady 3asBICHHS O
MIPEIOCTaBICHUN MYHUIIUTIATBHON YCIYTH;

— uHbOpMaIMs MO BOMPOCaM IPEAOCTABICHUS YCIYT, KOTOPbIE SIBISIOTCA
HEO0OXOIMMBIMH U 0053aTENFHBIMHU IS MIPEIOCTABICHUS MYHULIUTIATBHON YCIYTH;

- HOPSZOK TMOJYYEeHHUs CBEAEHUH O XOJe pacCMOTPEHUs 3asBJICHUS O
MPEIOCTaBICHUH MYHHUIIMIIATBHOW YCAYTM W O pe3yapTaTax MpeAoCTaBICHUS
MYHHIIUITATBEHOM YCITyTH.

1.10. Ha wHpOpManuoHHBIX cTeHIaX AIMUHUCTpauud (YTOIHOMOYEHHOTO OpraHa)
MOAJICKHUT Pa3MeEIIeHUI0 HH(DOPMALIHS:

- 0 MecTe HaxOoXJIeHuss u Tpaduke pabOThl TOCYIJAPCTBEHHBIX W
MYHHIIMIIAIBHBIX OPTaHOB W OpraHu3aluii, oOpalleHne B KOTOpble HEOOXOIUMO s
MOJTy4eHUsI MYHUIIUIIATFHOU YCIYTH, a TaK)Ke MHOTO(YHKIIMOHAIBHBIX [IEHTPOB;

- CIpaBOYHbIE Tele(OHBI CTPYKTYpPHBIX MOJApa3felieHuid AJIMUHUCTPAIUU
(YIOTHOMO4YEHHOTO  OpraHa),  NIPEJOCTaBISIONIMX  MYHHUIMIATBHYIO  YCIYTY,
YYaCTBYIOIIMX B MPEIOCTABICHUN MYHUITUTIATBHON YCIIYyTH;



- anapeca o(dUIMATBHOTO calTa, a TakKKe JIIEKTPOHHON TOYTHl U (WJIH)
(opmbl 00paTHOH CcBsI3M AnqMuUHHUCTpauH (YTIOJTHOMOYEHHOTO OpraHa);

— BpeMsi OXXKMJAaHUS B O4YEpeaAM Ha IPUEM JOKYMEHTOB M IOJIY4YEHHE
pe3yspTaTa NpeaoCTaBICHUS] MyHULIMIIAIBHON YCIYyIrd B COOTBETCTBUU C TPEOOBAHUSIMU
AJIMUHUCTPATUBHOTO PErJIAMEHTA;

- CPOKH IIPEIOCTABJICHNUS MyHULIUIIATbHON YCIYTH;

- 00pa3Libl 3aM0IHEHUS 3asBJICHUS U PUJIOKEHUH K 3asBICHUSM;

— UCUEPIBIBAIOIIMM ~ MEpeYeHb  JIOKYMEHTOB,  HEOOXOIUMBIX  JUId
MIPEIOCTABJICHNUS MYHULIUTIATbHON YCIYTH;

- VCYEPIBIBAIOIIMN  IIEPEYeHb OCHOBAHMM JUI1 OTKa3a B  IpUeMe
JOKYMEHTOB, HEOOXOAUMBIX IS [IPEIOCTABIECHNS MYHULIUTIATbHON YCIYTH;

— MCYEpIBIBAIOIINI ITepeueHb OCHOBAHUH JJIsl IPUOCTAHOBIIEHUS HJIM OTKa3a
B MIPEIOCTABJICHUH MYHULIUTIATbHON YCIYTH;

- MOPSIIOK M CIOCOOBI  MOJA4M  3asBJIEHUST O  NPEJOCTaBIE€HUU
MYHULUIIAJIBHON YCIYTH;

- MOPSIIOK M CHOCOOBI  MOJIy4EHHsS]  Pa3bSICHEHUH 1O  THOPSAKY
MPEIOCTABICHNUS MyHULIUTIATbHON YCIYTH;

- MOPSIIOK TOJIy4EHUS] CBEICHHM O XOJ€ pacCMOTPEHHsS 3asBIECHUS O
MPEeIOCTaBICHUH MYHHULIMIAIBHON yCIyrd W O pe3ylbTarax IMpeloCTaBICHUS
MYHUIUIIAJIBHOHN YCIIyTH;

- MOPSIIOK 3alUCH Ha JTMYHBIN PUEM K JTOKHOCTHBIM JIMLAM;

- MOPSZIOK T0CyneOHOTO (BHECYI€OHOTO0) 00KAIOBAaHUSI PEIIEHUH, JEUCTBUN
(6e3neiicTBUSA) TOJKHOCTHBIX JIMIL, OTBETCTBEHHBIX 33 MPEJOCTAaBICHNE MYHUIIUITATILHOM
YCIIYTH.

1.11. B 3anax oxumanuss AnMuHHCTpanuu (YTIOJIHOMOYEHHOTO OpraHa) pa3MelIaroTcs
HOPMaTUBHBIE IPABOBBIE aKThl, PErYIUPYIOIIHE MOPSAOK IMPEJOCTABICHUS MYHULHNAIBHON
yCIyrd, B TOM 4Huclie AJIMUHUCTPATUBHBIN perjiaMeHT, KOTOphle MO TPeOOBAHUIO 3asiBUTENS
MPEAOCTABIISIIOTCS EMY 111 O3HAKOMIICHHUS.

1.12. Pasmemenne nH(GOpMaLMU O TOPSJIKE IPEIOCTABICHUS MYHHUITUIIAILHON YCIyry Ha
MH(OPMALIMOHHBIX CTEHAAX B MOMEUIEHHUH MHOTO(QYHKIIMOHAIHHOTO [EHTPa OCYILIECTBISETCS B
COOTBETCTBUU C COIJIALICHHEM, 3aKIIOYECHHBIM MEXKIYy MHOTO(QYHKIHOHAIbHBIM ILIEHTPOM U
Anmunuctpanueil (YoJIHOMOYEHHBIM OpPraHOM) € y4eToM TpeOoBaHUM K HMH(OPMHUPOBAHMIO,
YCTAaHOBJIEHHBIX AJIMUHUCTPATHUBHBIM PErIaMEHTOM.

1.13. HWnadopmamus o Xo0Ie pPACCMOTPEHHsI 3asBJICHHUS O MPEAOCTABICHUH
MYHULUIAJIBHON YCIYTM U O pe3ylbTaTax MPEAOCTABICHUS MYHULMNAIBHOW YCIYTU MOJKET
OBITh MOJIyueHA 3asiBUTENEeM (ero mpezacraBureneMm) B «Jluunom kabunere» Ha PIIT'Y, a Takxke B
COOTBETCTBYIOILIEM CTPYKTYPHOM MOApasfeneHud AaMuHUcCTpauuu  (YIOJIHOMOYEHHOTO
oprana) mpu oOpalieHuy 3assBUTENS JIMYHO, 10 TenedoHy, TOCPEACTBOM AIIEKTPOHHOMN MOYTHI.

Ilopsinok, popma, MeCTO pasMelIeHHs H CIIOCOOBI NOJIYy4eHHS CIIPABOYHOM
uHpopmanuu

1.14. CopaBouHas uHpopmauus o0 AaMuHUCTpanuu (YHOJIHOMOYEHHOM Oprase),
CTPYKTYPHBIX MOAPa3ACICHUSIX, IPEIOCTABISAIOMNX MYHUIIUIAIBHYIO YCIYTY, pa3MeleHa Ha:

MH(GOPMAIMOHHBIX CTeHAaX AJMUHUCTpauH (Y IOJTHOMOYEHHOTO OpraHa);

odunuanbHoM caiTe AnMuUHHCTpauuu (YTOJTHOMOYEHHOTO OpraHa) B MH(GOPMAIMOHHO-
TEJICKOMMYHHUKAIIMOHHONH cetn  Mutepmer Www. http://spk-semenovskiru/ (mamee —
OoUITMANIBHBIN CalT);

B TOCYJapCTBEHHOW HH(OpPMAIMOHHONW cucteme «PeecTp TrocylapCTBEHHBIX H
MYHUIUNATBHBIX yeayr (pyHkuuit) Pecriyonuku bamkoprocran» u Ha PIITY.

CripaBo4HO¥ siBIIsIeTCSI HH(POPMAIIHSL:



0 MecTe HaXOXJeHHs U rpaduke padoTsl AIMHUHUACTpAUH (YIOJHOMOYEHHOTO OpraHa),
MPEJOCTABIISIONIETO MYHUIMIIATBHYIO YCIYTY, TOCYAapCTBEHHBIX U MYHUIIUTIAIBHBIX OPraHOB U
opranu3zaiuii, oOpamieHue B KOTOpble He0OX0AUMO JUIsl MOJTydEHUs] MYHHLIUIIAIBHON YCIyTH, a
TaK)Xe MHOTO()YHKIIMOHAIBHBIX LIEHTPOB;

CIIpaBOYHBIC TenedoHbI CTPYKTYPHBIX 10 JIpa3ieIeHu i AnMUHUCTpaH
(Y1onHOMO4YEHHOro OpraHa), HpPeJOCTaBISAIOLIMX MYHULMIAIBHYIO YCIYry, OpraHu3alu,
yYaCTBYIOIIMX B MPEAOCTABICHUHA MYHHUIIMITATHHON YCIYTH;

azpeca DSJCKTPOHHONW mmouThl M (Win) (opMbl OOpaTHOW CBSI3U AIMHHHUCTPAIUH
(YnoaHOMO4YEHHOTO OpraHa), MpeoCTaBIISIONIET0 MYHUIIUIIATIBHYIO YCIIYTY.

I1. CranpapT npenocraB/jieHus MyHMIUIIAJIBHOH YCJIYTH
HaunmeHoBaHMe MyHUIIMNIAJBHOM YCIYTH

2.1. IlpenocraBieHre B YCTAHOBJIEHHOM IOPSIIKE JKMIJIBIX MIOMETIEHIH MYHHIIUIIATHHOTO
KWJIMITHOTO (POHMA MO J0TOBOPaM COLMAIBLHOIO HalMa.

HanMeHoOBaHMe OPraHa MeCTHOI0 CaMOYNpPaBJIeHUs (OPraHu3aluu),
NPeI0CTABIAIOIIErO(-1ei) MyHHIHMIIAJIBHYI0 YCIYTy

2.2. MynununanpHas yciryra npe1ocTaBisieTcs AIMUHUCTPALMEN B TULE CHEUAINCTA 2
kareropuu (MO  JenaM  MOJIOASXKH)  (Zlajee  COOTBETCTBEHHO —  AJMHHHCTpaIus,
Y10 THOMOYEHHBIH OpraH).

2.3. B nmpenmocraBieHMM ~— MYHUUUNAIBHOW  YCIAYTM  NPUHUMAIOT  y4acTHE
MHOTO(QYHKIIMOHAJbHBIE IIEHTPhl MNpPU HAIWYHUM  COOTBETCTBYIOIIErO  COTJAIEHUS O
B3aUMO/ICHCTBUU.

[Ipu mpemocraBieHNH MYHHUIUTIATBHOW yciuyrun AnMuHHUCTpanus (YTIOJIHOMOYEHHBIN
opraH) B3aumoiecTByeT ¢ denepanbHOI CIy)00M TOCYIapCTBEHHOM pEeruCTpaIiuy, KagacTpa u
Kaprorpaduu;

WHBIMH OpraHamMu (OpraHu3anusmMu).

2.4. [Ipu MPEI0CTaBICHUN MYHULIUTIATbHON yCIIYTH AJIMUHUCTpALIKT
(YnosHOMOUYECHHOMY OpraHy) 3arperiaeTcs TpeOoBaTh OT 3asBUTENS OCYINECTBICHUS JICHCTBH,
B TOM YHCIE COIJIACOBAaHUI, HEOOXOJMMBIX Ui TMOJYYEeHHUS MYHHUIUNAIBHON YCIYyru H
CBSI3aHHBIX C OOpallleHueM B MHbIE FOCYIapCTBEHHBIE OPraHbl M OPraHU3ally, 3a UCKIIOYCHUEM
MOJIyUYEHHUSI YCIYT, BKJIIOYEHHBIX B MEPEUYCHb YCIYT, KOTOPBIE SBISIOTCS HEOOXOAMMBIMU U
00s3aTeNbHBIMHU IS NIPEI0CTABICHUS MYHULIUTIATBHBIX YCIIYT.

Onucanue pe3yJbTaTa NpeJoCTaBJeHUA MYHHIUNAIbHON YCIyIH

2.5. Pe3ynapTaToM nmpeaocTaBiIe€HNs MyHULUMIIAIBHON YCIIYTH SIBJIETCS:

pELIEHUE O MPENOCTABICHUU KUJIBIX MOMEIIEHUM MO JOrOBOPY COLMAIBHOIO HanMma,
JIOTOBOP COLMAJIBHOTO HalMa;

MOTHBHUPOBAaHHBIM OTKa3 B NPEAOCTABICHUM JKUJIOTO IIOMEIIEHUS MO JOTrOBOPY
COIIMAJILHOTO Halima.

Cpok npegocraBieHHs MyHUIIUNIAJBHOH YCJIYTH, B TOM YHCJIE ¢ Y4eTOM
He00X0AMMOCTH 00palleHNs B OPraHN3alMH, YYACTBYIONINE B NIPEAOCTABICHUH
MYHUIUNIATbHOH YCJIYI'H, CPOK NPUOCTAHOBJICHHS NPEI0CTABICHUA MYHUIIUIIATbHOH
YCJIYrd B Cjly4ae, eCJIM BO3MOKHOCTh IPUOCTAHOBJICHHS MPEAYyCMOTPeHa
3akoHoAaTenbcTBOM Poccuniickoii @enepanun, Pecnydankn bamkoprocran, Cpok BblAa4n
(HanpaBJIeHHMs) JOKYMEHTOB, SABJISIIOIINXCS Pe3yJIbTATOM NPeJ0CTaBICHHA
MYHUIUNIATbHOH yCJIYI'H



2.6. Cpok npeocTaBieHUs MyHULIUIIAJIbHOW YCIYyTH:

B YacTU MNPHUHATHUS PELIEHUS O IPEJOCTABICHUU (OTKa3e B IPEJOCTABICHUH) KHUIIBIX
MIOMEILEHUH IO JO0rOBOPY COLMAIbHOIO HaiiMa TpaxkJaHaM, YKa3aHHbIM B myHkre 1.2.1
HACTOSIIEro AJIMUHUCTPATUBHOIO perjameHTa, — He mnpesbiiaer 30 pabouux aHENH ¢ MOMEHTa
BBISIBJICHUS] CBOOOHBIX TIOMEIIEHUI MyHUITUIAIBHOTO YKHJIUITHOTO (DOH[Ia;

B YacTU MNPHUHITHUS PEIIEHUS O IPEJOCTABICHUU (OTKa3e B IPEIOCTABICHUH) JKHIIBIX
MOMEILIEHUH 10 JO0rOBOPY COLMAIbHOIO HaiiMa rpakJjaHaM, yKa3aHHbIM B IyHKTe 1.2.2
HACTOSIIEro AIMUHUCTPAaTUBHOTO perjamMeHTa, — He npesbimaeT 30 KaJleHIapHbIX JHEH ¢ JaThl
MOCTYIUICHHUSA 3asBJICHUS B AIMUHHUCTpAUIO (Y TIOJTHOMOYEHHBIN OpraH);

B YacTH BbIJAa4uM (HAIpaBJIEHUs) TpakJaHaM pelIeHUs O NPEJOCTaBICHUH (OTKa3e B
MIPEIOCTABICHNH) KWIBIX MMOMEIIEHUH MO JOrOBOPY COIMAJILHOTO HaiiMa — HE MO3JHEee YeM
yepe3 3 pabouux JHS CO JHS MPUHATHUS JaHHBIX PELICHUI;

B YaCTH 3aKJIIOUYEHUS JOroBOpa COIMAJIBHOTO HailMa — B CpOK, YCTaHOBJIEHHBIH
peLIeHUEM O MPEAOCTaBICHUH KUIJIbIX TOMEIEHHI 110 JOTOBOPY COLMAIBHOTO Hailma.

JlaTo#l MOCTYyIUIEHHUS 3as1BJICHUS SIBIISICTCS:

MIpU JIMYHOM OOpallleHuu 3asiBUTENs B AAMHUHHCTpanuio (YIOJIHOMOYEHHBIM opraH) —
JIeHb T0J1a4M 3asBJICHUS C TIPUIIOKEHUEM IIPETYCMOTPEHHBIX MYHKTOM 2.8 AJIMUHUCTPAaTUBHOTO
periamMeHTa HaJuiexamx oopazomM 0(OpMIICHHBIX TJOKYMEHTOB;

MIpU TOCTYIUIEHUHU 3asiBJCHHS] B (OpME AIEKTPOHHOIO JOKYMEHTa C HCIOJIb30BaHUEM
PITIY — nens HampaBiieHUs 3asSBUTENIO 3JEKTPOHHOTO COOOIICHHS O MpPHUEME 3asBIICHUS O
MIPEIOCTABICHNUH KUIJIOTO MIOMEIIEHHUS M0 IOTOBOPY COIMAILHOTO HaiiMa;

npu oOpalleHHMM TIpaX<JaHUHA B MHOTO(YHKIMOHAIBHBIM LEHT — JeHb Ieperadyu
MHOTO()YHKIIMOHAJIBHBIM ILIEHTPOM B AJMUHUCTpaLHio (YTIOJTHOMOYEHHBIH OpraH) 3asBICHUs C
MIPUIIOKEHUEM IPEAYCMOTPEHHBIX MYHKTOM 2.8 AIMUHHUCTPATUBHOIO PETJIaMEHTa Ha/lIeKallluM
00pazoM 0(hOPMIICHHBIX IOKYMEHTOB;

IIPY HalpaBJICHUM 3asBJICHHUSA IIOYTOBBIM OTIPABIEHUEM — JEHb IIOCTYIUICHHS B
AnMuHucTpanyio (YOJIHOMOYEHHBIH OpraH) 3asBJICHHUS C MPUIIOKEHHUEM IPEeTyCMOTPEHHBIX
INYHKTOM 2.8 AJMHUHHUCTPaTHBHOTO pErJIaMEHTa HaJJIekaluM o0pa3oM O(OpPMIIEHHBIX
JOKYMEHTOB.

IlepeyeHb HOPMATHBHBIX IPABOBbIX AKTOB, PeryJIMPYIOIIHMX OTHOLIEHHS,
BO3HHMKAIOIIME B CBSI3U € NPeJ0CTABJIeHHEM MYHHIIUNIAJIbHOMN yCJIYyru

2.7. llepeyeHb HOPMATHBHBIX NPABOBBIX aKTOB, PErYIHPYIOIIUX MPEAOCTABICHUE
MYHUIHMNAIBHOH ycoyru (C yKa3aHHEM HUX pPEKBH3HTOB M HWCTOYHHKOB O(UIUAIBLHOTO
OIyONMKOBaHUS), pa3MelleH Ha oduiuaibHOM caiite AaMuHHCTpanuu (YTOJIHOMOYSHHOTO
opraia), B TOCYIapCTBEHHON WH(pOpPMAIMOHHOW cucteMe «PeecTp rocynapcTBEHHBIX U
MYHHIMMIANBHBIX yeuyT (pynkiuit) Pecmyonuku bamkoprocran» u Ha PITIY.

HcyepnbiBaommii nepeyeHb J0KYMEHTOB, HEOOXOAMMbIX B COOTBETCTBHH €
HOPMATHBHBIMM NPABOBBIMM AKTAMM /1l MPe10CTABJEHUA MYHHIUNAJILHON yCJIyru 1
yCJIYyI, KOTOpbIE ABJISIOTCH HEOOXOAMMBIMH U 00513aTeJIbHBIMH JISl IPEI0CTABICHHSA
MYHMIMIATbHON yCJIYTH, MOAJIEKAIMX NMPEJCTABJICHUIO 3asiBUTEJIeM, CIIOCOOBI HX
MOJIy4eHHs 3asiBUTEJIeM, B TOM YHCJIe B JJIEKTPOHHOM (popme, MOPSIIOK UX NMPEACTABICHHSA

28.B CJIydqac MpeaAoCTaBJICHUA KHUJIOTO MMOMCHICHHUA I'paKAaHaM, YKa3aHHBIM B ITYHKTC
1.2.1 HaCTOAIICTO AI[MI/IHI/ICTpaTI/IBHOFO perilaMCHTa, 3aKIIIOYCHUC JOroBOpa COHHUAJIBHOTO
HaliMa >KHJIOTO MOMEIICHHUS HE Tpe6yeT OT 3adBUTCIIA OONOJHUTCIBHOT'O O6paIJ_ICHI/I}I u
npeaACTaBJICHUA NOKYMCHTOB.

29.B CJIyqac MpEeaAOCTaBJICHUA KHUJIOTO MMOMCHICHHUA I'paKAaHaM, YKa3aHHBIM B ITYHKTC
1.2.2 HaCTOAIICTO AI[MI/IHI/ICTpaTI/IBHOF O pCTiIaMCHTA, 3adBUTCIIb ITPEACTABIIACT:



2.9.1. 3asgBieHHE O MPEIOCTABICHUM >KUJIOTO MOMEUIEHUS MYHULUIIAIBHOIO >KUJIOrO
(hoHmao AOrOBOPY COIMANBHOTO HaitMa 1o Gopme, cornacHo [Tpunoxenuto Ne 1 k HacTosmeMy
AJMUHUCTPAaTHBHOMY perjlaMeHTy, MOJaHHOe B ajapec AaMuHUcCTpanuu (YOJIHOMOUYEHHOTO
opraHa) CJIeIyIOIIMMHU CIIOCOOaMU:

1) B (GopMe TOKyMEHTa Ha OyMa)KHOM HOCHTENE — IOCPEACTBOM
AuYHOTO oOpameHuss B AaMuHUcCTpanuio (YTOJTHOMOYEHHBIH OpraH), d4epes
CTPYKTYpPHO€ IOJpa3/ie]IeHue MHOTO(YHKIIMOHAIBHOIO LEHTpa (Aajee — JUYHOE
oOpartieHue), MocpPeCTBOM MOYTOBOTO OTHPABJICHUS ¢ OOBSBICHHON IIEHHOCTHIO
IIPU €ro MEPECHUIKE, OMUCHIO BJIOKEHUS U YBEJIOMJIEHHEM O BpY4YEHHUHU (Hanee —
MOYTOBOE OTIPABIICHUE);

2) nyreM 3amnojiHeHus (opmbl 3ampoca uepe3 «JInuHbli KaOUHET»
PIIT'Y (manee — oTnpaBiieHre B 3JIEKTPOHHOU Popme).

B 3asBneHun Taxke yKasbplBaeTcs OAMH U3 CIEAYIOIIUX CHOCOOOB IMPENOCTaBICHUS
pe3yJbTaTOB MYHUIIUNIAIILHON YCITYTH:

B BUE€ OyMa)KHOTO JOKYMEHTA, KOTODPbII 3asBUTENb MOJY4aeT HEMOCPEICTBEHHO MpHU
JUYHOM oOpallieHuu B AIMUHUCTpaluU (YTIOJTHOMOYEHHOM OpraHe);

B BUJe OyMa)KHOTO JOKYMEHTA, KOTODPbII 3asBUTENb MOJy4aeT HEMOCPEICTBEHHO MpHU
JUYHOM OOpallleHud B MHOTO(PYHKIIMOHAILHOM IIEHTPE;

B BHAE OyMaXHOTO JOKYMEHTa, KOTOPBIH HAmNpaBlsSeTCS 3asgBUTEII0 MOCPEACTBOM
MMOYTOBOTO OOpAIECHHUS.

2.9.2. JIokyMEeHTBI, YAOCTOBEPSIOIINE TUYHOCTh Ka)KJIOTO YJIEHA CEMbHU;

2.9.3. OauH U3 caeayrmux JOKYMEHTOB, MTOATBEPAKIAIOIINX MPABOOIb30BaHUS KUIIBIM
MOMEILIEHUEM, 3aHUMAEMbIM I'PaXXIAHUHOM-3asBUTEJIEM U WIEHAMH €r0 CEMbH:

a) JIOTOBOP COIMAIILHOTO HaiiMa (TIPU OTCYTCTBUH COOTBETCTBYIOIIUX
CBEJICHUI1 B OpraHax MECTHOTO CAMOYIPaBJICHNU);

0) JOTOBOP HaiiMa CIEeNUATU3UPOBAHHOTO noMmenieHuss  (mpu
OTCYTCTBUM  COOTBETCTBYIOIIMX  CBEACHUH B opraHax  MECTHOTO
CaMOYIIPaBJICHHUS );

B) JIOTOBOP KYILIH-TIPOIAXKH;

r) JIOTOBOP MEHBI;

1) CBUJICTEIILCTBO O MPaBe Ha HACJICIICTBO;

e) pelieHue cyna;

x) JIOTOBOP apeH/IbI )KUJIOTO TIOMEIICHHS;

3) JIOTOBOP JapCHUS;

) JIOTOBOP O Tiepeaye HMYIIECTBA B COOCTBEHHOCThH (IIOTOBOP

HpI/IBaTI/ISaHI/II/I) (HpI/I HAJIMYUU—TIPU OTCYTCTBHUU COOTBETCTBYROIINX CBEJICHUI B
OpraHax MECTHOTI'O CaMOYHpaBHeHI/IH);

K) JIOTOBOP OE€3BO3ME3IHOTO MOJIB30BAHHUS;

) JIOTOBOP y4acTusi B JIOJICBOM CTPOUTENIBCTBE JKUJIOTO TIOMEIICHUS,
aKT MpUeMa-repeIadu KUIOTO IMOMEIICHHS,

M) JOTOBOP Haiima (moiHaiMa);

H) WHBIE IOKYyMEHTBI, TIOITBEPKIAIOIINE, MPABO MOJIb30BAHUE KUJIBIM
MOMETIIEHUEM.

2.9.4. lokyMeHTBI, IOATBEPKIAIONIIE OTHECEHHUE K YIEHAM CEMbH 3asBUTEIS:
a) CBUIETENLCTBA O  TOCYIHApCTBEHHOW  pErucTpalii  aKTOB

IPaXJIAHCKOTO COCTOSIHUS (pOXKJeHHWe, 3akKiIloueHHe Opaka, YCHIHOBIICHHE
(ymouepeHue), yCTaHOBJICHHE OTIIOBCTBA), BbIJIAaHHBbIE OpraHaMM 3alHCH aKTOB
IPaXXIAHCKOTO COCTOSIHUS WM KOHCYJIBCKUMHU YyupexkIeHusMH Pocculickoi
denepaunu;

0) CBHUJIETEJILCTBA 00 YCHIHOBJICHHH, BBIJaHHBIE OpraHaMH 3alUCH
aKTOB I'PaXJAAHCKOTIO COCTOSIHUS WJIM KOHCYJIBCKUMHU YupexaeHussMu Poccuiickoit
denepanny;



B) peuieHue cyna O TMpU3HAHUU TPaKJAHWHA WICHOM CEMbH

3asIBUTEJIS;
I') pelieHre cyaa 00 YChIHOBICHUH (yIOUEPEHHUHN).
2.9.5. Jlns noATBEPKIEHUS CTaTyca MAJIOUMYILIETO JAOTIOIHUTEIBHO MPEACTABIISIIOTCS:

a) CBEJICHUS O HEJBW)KMMOM HMYILECTBE (adyax, rapaxxax W HHBIX
CTPOCHHMSX, TTIOMEIICHUSIX U COOPYKCHUSX ), 3eMEIbHBIX Y4acTKaX, HaXOISIINXCS
B COOCTBEHHOCTH 3asBUTENII M UWICHOB €ro CEeMbU U  IOJJICKAIIUX
HAJIOTOOOJIOKEHUIO, B Cllydae €CJIM TMpaBa Ha YKa3aHHbIE OOBEKTHI HE
3aperucTpupoBansl B EqMHOM rocynapcTBEHHOM peecTpe HEBUKUMOCTH;

0) JOKYMEHTBI, TOJTBEPKAAIOIINE pa3Mepbl M MCTOYHUKH JI0XOJI0B
rpakJIaHWHA-3asBUTENII W UICHOB €ro CEeMbH, 3a JIBEHAJlaTb MECSIICB,
MIPEIIECTBYIOIMMNX MECAIlY TTO1auu 3asBJICHUS:

- crpaBka o goxofax mo gopme 2 - HIDJI;

- BBINHUCKA ¢ OAHKOBCKOTO CU€Ta O HAJIWYHMH y 3asABUTENS U (WUJIU) YJICHOB
€ro CeMbU COOCTBEHHBIX CPEJCTB, XpaHANIMXCA Ha JIMIEBBIX cyueTax B OaHkax (mpu
HaJIM4un);

- CrpaBKa M3 y4eOHOTO YUPEKICHUS O pa3Mepe MoJydaeMOu CTUTICH TN,

KOIHS TPYAOBOM KHUXKKH (B ClIydae, eciu rpaskJaHUH sIBJIIEeTCS 6€3pabOTHBIM).

2.9.6. JIokyMeHTBI, TMOJATBEPKJAONIME TMPaBO TIpaxJaH HAa  BHEOYEPEIHOE
MPEAOCTABJICHUE JKHJIOTO TOMEINIEHUS IO JOTOBOPY COIMAIBLHOTO HaiiMa (s TpakaaH,
MMEIOIINX MPaBO Ha MPEJOCTABJICHHUE JKUJIOTO TOMEIIEHUS IO JOTOBOPY COIMAIBHOTO Haiima
BHE OUEPE/IN):

3aK/IIOUeHUE BpaueOHOM KOMHCCHMM O Hajluyue XPOHHUYECKOro 3a0o0JieBaHMUS,
BKJIFOUEHHOTO MEepPEUYeHb THKEIBIX POPM XPOHUUYECKUX 3a001€BaHUM, IPH KOTOPHIX HEBO3ZMOKHO
COBMECTHOE TMPOKMBAHHME TpaXJaH B OJHOM KBApTUpE, YTBEPKICHHBIH MPHUKA30M
MunuctepcTBa 3apaBooxpanenus Poccuiickoit @enepamuu ot 29 Hos6ps 2012 roma Ne 987H.

2.9.7. IOKyMeHT, TIOATBEPKIAIONTNN TTOJTHOMOYHS ITPEICTABUTEIISA, B ClTydae 0OpalieHus
3a MOJIyY€HUEM MYHULHUIAIBHON YCIYry MpeaCcTaBUTENs.

2.9.8. JlokyMeHTbI, MOATBEP)KIAIOUINE IMOJY4YEHUE COTJIacUsl JIUL, HE SBIISIOIIUXCS

3asiBUTENIEM, WM HMX 3aKOHHBIX TpeAcTaBUTEled Ha 00pabOTKy MEepCOHANbHBIX JAaHHBIX IO
(dbopme coriacHo mpusiokeHu o Ne 2 Kk AAMUHUCTPATUBHOMY PErjIaMEeHTY.

2.10. B cnydae auyHOro oOpaimieHus B AAMHHHUCTpanuio (YTOJHOMOYCHHBIH OpraH),
MHOTO(YHKIIMOHAJBHBIA LEHTp 3asBUTENb, MpeACTaBUTENb (B clydae oOpamieHus 3a
MOJIyYUeHHEM  MYHUILIMMAIBHOM  YCIYTM  MpEACTAaBUTENS)  MPEAbSBISET  JOKYMEHT,
yIOCTOBEPSAIOIIUNA €ro JUYHOCTh, MPEAYCMOTPEHHBIH 3aKOHOAATEIhCTBOM Poccuiickoii
®enepanuu.

JlokyMeHTBI, yKa3aHHble B MyHKTax 2.9.3-2.9.7 AIMUHHUCTPAaTMBHOIO pErJIaMEHTa,
MPEJOCTABISIIOTCA B MOJUIMHHUKAX JHOO KOMMSX, BEPHOCTh KOTOPBIX 3aCBHUAETENILCTBOBAHA
HOTapHaJbHO, JTMOO 3aBEPEHHBIX B YCTAHOBJIEHHOM MOPSJAKE, BBIJABIIMMHU COOTBETCTBYIOLIHIMA
JOKYMEHT OpraHaMu TOCyJapCTBEHHON BJIACTH WJIM OpPraHaMU MECTHOTO CaMOYIpPaBJICHHS, a
TaKK€ OPraHU3aLUsIMHU.

HcyepnbiBaommii nepeyeHb JOKYMEHTOB, HEO0XOAUMBIX B COOTBETCTBHH €
HOPMATHBHBIMM NPABOBBIMHM AKTAMM /Il MPe10CTABJIEHUA MYHHIUNAJIBLHOI yCayru,
KOTOpbIe HAXOAATCS B PACTIOPSKEHHUH ITOCYIaPCTBEHHbIX OPraHOB, OPraHOB MECTHOIO

CaMOyINpaBJICHUS] U HHBIX OPTaHOB, YYaCTBYIOIIMX B MPEJI0CTABJICHUHU IOCYAapCTBEHHBIX
WM MYHULIHNAJIbHBIX YCJIYT, H KOTOPbIE 3asiBUTE/Ib BIPaBe NPeICTABUTH, 2 TAKKe
CIOCO0BI MX NMOJY4YeHHs 3aiBUTEJISAMH, B TOM YHCJIe B 3JIeKTPOHHOI (popMe, MOPSIAOK UX
npeacTaBJIeHUs



2.11. Jlng npenocTaBieHNs MyHULUIIATbHON YCIyTH 3asBUTEIb BIIPABE MIPEICTABUTH!

KOIMIO PELIEHUS OpraHa MECTHOTO CaMOYIpPAaBJIEHHWS O NPU3HAHUM 3asgBUTENs
MaJOUMYILUM;

BBIIIUCKU U3 EIMHOrO rocynapcTBEHHOIO peecTpa HEABMKUMOCTH O IpaBax OTAEIbHOIO
JWIIa HAa UMEBIIMECs (MMEIONINECs) Y HETO OOBEKTH HEIBUKMUMOCTH Ha 3asIBUTENSI M YWICHOB €ro
CeMbH, COJIEpIKAIllie CBEIEHH 3a 5 JIeT, MPEIIIEeCTBYIONNX 0OpalIeHnio, B TOM YHCIIEe Ha BCE
MIPUHAJYISKAIME pPaHee 3asIBUTEIIO U YICHAM €ro CEeMbU MMEHa ((pamMuimm);

JOKYMEHT O Tpax/JaHaxX, 3aperuCTPUPOBAHHBIX B JKWJIOM IIOMELIEHHH IO MECTY
KUTEJIbCTBA 3asABUTEIS;

KOIHIO (PMHAHCOBOTO JIUIIEBOTO CYETA,

KOIHIO HajoroBoil aexnapanuu no ¢opme 3-HIADJI ¢ oTMeTKOM HAIOroBOro opraHa o
MPUHATHH JIeKIapaluu;

cupaBky u3 otnaenenus [lencnonHoro ¢onaa Poccuiickoit @enepaunu no PecryOmivke
BbamkopTtocTan o cymme nojrydaeMoi eHCUH;

CIpPaBKy W3 OpPraHOB COLIMAJIBLHOW 3alllUThl HACEJIEHHUS O pa3Mepe BCEX MOTydaeMbIX
KOMIIEHCAIIMOHHBIX (KpOME KOMIIEHCAllMOHHBIX BBIIJIAT HEPAOOTAIOUIUM TPYIOCIOCOOHBIM
JUIaM, OCYIIECTBIISIONIUM YXO/1 32 HETPYAOCIOCOOHBIMHU I'paXAaHaM1) U COIIMAJIbHBIX BBIMIIAT;

CIpPaBKy O BBIIJIATaX, IPOU3BOJAUMBIX CIIY)KOOM 3aHATOCTH HAaceJeHUs IO MEeCTy
JKUTEIHCTBA (B CIIy4ae, €ClId TPakIaHUH SBISIETCS 0€3pab0THBIM);

cnpaBky u3 otaena OenepanbHOM ClIyKObI Cy1€0HBIX IPUCTABOB O pa3Mepe MOIydaeMbIX
AIIMMEHTOB;

CIpaBKy M3 YNOpaBlIeHUS TOCYAApCTBEHHOM MHCIEKIMH O€30MacHOCTH JIOPOKHOTO
nBUKeHUsT MuHuCTepcTBa BHYTpeHHUX Jien nmo PecnyOnuke bamkoprocran Ha 3asBuTens U
YJIEHOB €r0 CEMbH O HAJIMYUU MTPaB Ha 0OBEKTHI IBUKUMOTO UMYILIECTBA;

crpaBky u3 ['ocymapcTBeHHOTo O pKeTHOTO yupekaeHus PecmyOnuku bamkoproctan
«["ocynapcTBeHHass KagacTpoBasi OIEHKAa M TEXHMYECKas WHBEHTApU3aLUs» Ha 3asBUTENS U
YJICHOB CEMbU O HAJUYWU IpaB Ha OOBEKTHl HEABM)KMMOCTH B CIIydyae OTCYTCTBHS CBEACHUI B
EnuHoM rocynapcTBEHHOM peecTpe HEBUKUMOCTH;

3aKJIIOUEHUE MEXBEIOMCTBEHHON KOMHCCHM, OOpa3oBaHHOW B COOTBETCTBUU C

nocra”oBieHueM IIpaBurennsctBa Poccuiickoit @enepanuu ot 28.01.2006 1. Ne 47, 0 npusHaHus
MOMEILIEHUS HEMTPUTOAHBIM JJISl IPOKUBAHUS U HEMOUISKAIIUM PEMOHTY WIIM PEKOHCTPYKIIUU —
JUIS TIOATBEPXKACHUS TpaBa rpaXJaH Ha BHEOUEPEIHOE MPEIOCTABICHUE KUIJIOTO TIOMEIICHHUS 110
JIOTOBOPY COIMAIBHOTO HalMa.

HereI[CTaBJ'IeHI/Ie 3a4BUTCIIEM YKa3dHHbBIX JOKYMCHTOB HC ABJICTCA OCHOBAHUCM IS
OTKa3a B IIpCI0CTAaBJICHUU MYHHHHHaHLHOﬁ YCIIYTHU.

Yka3zaHue Ha 3anpeT TPedGoBaATH OT 3asIBUTEJISI

2.12. Tlpum mnpenocTaBieHMM MYHMLUNAIBHOM YCIyru 3ampemiaercs TpeOoBaTh OT
3asiBUTEIIA:

2.12.1. mpencraBieHHUsl JTOKYMEHTOB M MH(QOPMAIMM MM OCYIIECTBICHUS JEHCTBUH,
MIPEACTABICHUE WIM OCYILECTBICHUE KOTOPBIX HE MPENYCMOTPEHO HOPMATUBHBIMU IIPABOBBIMU
aKTaMM, pEryjIupyIOIUMHU OTHOILUECHMS, BO3HUKAIOIIME B CBSI3M C IIPEIOCTaBICHUEM
MYHULUIIAIBLHON YCIYTH;

2.12.2. mpencraBieHHs IOKYMEHTOB M HUHQPOPMAIlMM, KOTOPbIE B COOTBETCTBUU C
HOPMaTUBHBIMH IpaBOBbIMU akTaMu Poccuiickoit ®enepanuu u Pecnyonuku bamxoptocTas,
MYHULUIIAIBHBIMUA  I[IPAaBOBBIMM ~ aKTaMHM  HAXOAATCA B PACIOPSDKEHUH  OpPraHoB,
MPEAOCTABIIAIOIIUX MYHULUIAIBHYIO YCIYT'y, TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
caMOyNpaBJIeHUs U (WIN) NIOABEIOMCTBEHHBIX IOCYAapCTBEHHBIM OpraHaM M OpraHaM MECTHOTO
CaMOYIIpaBIICHUs OPraHU3alui, Y4acTBYIOLIUX B MPEAOCTABICHUN MYHULMIIAJIBHBIX YCIIYT, 3a



UCKIIIOYEHHEM JOKYMEHTOB, YKa3aHHbBIX B yacTH 6 cratbu 7 denepanbHOro 3akoHa oT 27 Mo
2010 roga Ne 210-®3 «O06 opraHu3anuy NpeI0CTaBICHUS TOCYIAPCTBEHHBIX M MYHHIIUTIAIBHBIX
yeayr» (nanee — denepanbabiii 3ak0H Ne 210-D3);

2.12.3. mpencraBieHHs JIOKyMEHTOB M WHpOpMANMW, OTCYTCTBHE U (WIJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJIIMCh IIPU IEPBOHAYAIBHOM OTKa3e B IpUeMe
JOKYMEHTOB, HEOOXOJUMBIX JUIsl MpPENOCTABIEHUS MYHUIMNAIbHOM yciayru, Jiaubo B
MIPEIOCTABICHUH MYHUIIUIIATBHON YCIYTH, 3a UCKIIIOUEHUEM CIIETYIOIUX CIy4YacB:

M3MEHEeHHe TPeOOBaHUIT HOPMATHBHBIX MPABOBBIX aKTOB, KACAIOIIUXCS MPEIOCTABICHUS
MYHHULMIAIBHON YCIYTH, MOCJ€ IEepBOHAYaIbHOW IOJAYU 3asiBICHHUS O MPEIOCTABICHUU
MYHULUIIAJIBHON YCIYTH;

HaJluuue OIMOOK B 3asiBJICHUM O TMPEAOCTABICHUM MYHUIUNAIBHOM YCIYTU U
JOKYMEHTaX, MOJaHHBIX 3asBUTENIEM IOCJE MEepBOHAYAIbHOIO OTKa3a B MpPHEME JOKYMEHTOB,
HEOOXOJIMMBIX JJIsi NPEJOCTABICHUS MYHMIMIAIBHOM yciyru, au00 B NPEIOCTABIECHUU
MYHHMIMIIAIBHOM YCIYTH U HE BKIIOYEHHBIX B IIPEJICTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

UCTEYEHUE CpOKa JIEHCTBUS JIOKYMEHTOB WJIM H3MEHEHHEe UuH(POpMaluu Mocie
MIEPBOHAYAIBHOTO OTKa3a B IpUeME JIOKyMEHTOB, HEOOXOJMMBIX JJisi MPEIOCTaBIICHUS
MYHHUIMITAIBHON yCIIyry, 100 B MPEAOCTaBICHUN MYHULIUTIATbHON YCIYTH;

BBISIBJIEHHE JOKYMEHTAJIbHO MOJATBEPXKJIEHHOTO (hakTta (IpHU3HAKOB) OMIMOOYHOIO WM
MPOTHUBONIPABHOTO  JeWcTBUS  (Oe3MeWCTBHUSI)  MOJDKHOCTHOTO — JIMIIA  AJMUHHUCTpAIUd

(Y1onmHOMO4YEHHOTO oprasa), MYHHUIUIIATIBHOTO CITy’Kalllero, paboTHHKa
MHOTO(YHKIIMOHAJIBHOTO II€HTpa, paOOTHUKAa OpraHu3aluH, MPEeAyCMOTPEHHOW uacThio 1.1
cratbu 16 denepaabHOro 3aKOHA Ne 210-®3, npu nepBOHAYATBLHOM OTKAa3€ B MpHEME

JOKYMEHTOB, HEOOXOOUMBIX JUIsl MPENOCTABICHUS MYHHUIMMNAIbHOM yciayru, iaubo B
MPEAOCTABICHUM MYHUIMNAIBHOW YCIYyrM, O 4Y€M B IHCBMEHHOM BHJE 3a NOJAINHCHIO
PYKOBOIUTEINS AnmuHHCTpanuu (YionHOMOYEHHOTO oprasa), PYKOBOIUTENS
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa MpH TMEepBOHAYAIbHOM OTKa3e B IPHEME JIOKYMEHTOB,
HEOOXOMUMBIX Uil TPEAOCTaBICHHUS MYHULUMAIBHOW  ychnyrd, JuO0 PYKOBOIUTENs
OpraHu3amui, NpeaycMoTpeHHoil 4vacTeio 1.1 crateu 16 denepanbHoro 3akoHa Ne 210-D3,
YBEIOMJISIETCS 3asIBUTEIb, a TAK)XKE MMPUHOCATCS N3BUHEHUS 32 JOCTaBJICHHbIE HEY100CTBa.

2.13. Ilpum mpenocTaBieHUM MYHUIMIAIBHBIX YCIyr B D3JEKTPOHHOU ¢dopme ¢
ucnoJsibzoBanreM PIIT'Y 3amnpemeno:

OTKa3bIBaTh B IIpUEME 3aIllpoca U MHBIX JOKYMEHTOB, HEOOXOAUMBIX JUIsl PEAO0CTaBICHUS
MYHHUIMIAIBHON YCIyrH, B Cily4dae €clid 3anpoc U JOKYMEHTbI, HEO0OXOJWMBble st
MIPEeIOCTaBICHNUS MYHUIIMITAILHOM YCIIYTH, MOJJaHbl B COOTBETCTBUU ¢ MH(OPMALIUEH O CPOKaxX U
MOPSIIKE MPEIOCTABIICHUS MYHUIIUTIATBHON yCIyTrH, onmyoirnkoBanHoi Ha PIITY;

OTKa3blBaThb B NPEIOCTABICHUM MYHHMIMNAIBHOM YCIYrM B cCllydae, €ClIu 3arlpoc M
JOKYMEHTBI, HEOOXOAWMBbIC MJisi TMPEAOCTaBICHUS MYHUIMNAIBHON yCIyrd, MOJaHbl B
COOTBETCTBUU C MH(OpMAaLIUEH O CPOKaxX U MOPSJIKE MPEIOCTABICHUS MYHUIIUNIAIBHON YCIYTH,
omybnukoBanHoit Ha PIIT'Y;

TpeOOBaTh OT 3asABUTENII COBEPILICHUS HWHBIX JEUCTBUN, KpOME MPOXOKICHHUS
UICHTU(PHUKAIIMN U ayTeHTH(HUKAIIMH B COOTBETCTBUU C HOPMATHBHBIMU MPABOBBIMH aKTaMU
Poccuiickoit ®enepanuu, ykazaHus LEIU NpUEMA, a TAKXKE NPEAOCTABICHUS CBEICHUM,
HEOOXOIMMBIX JJIsl pacdera ATUTENLHOCTH BPEMEHHOTO MHTEpBaja, KOTOPBIM HEOOXOAMMOCTU
3a0pOHUPOBATH TSI IPUEMA;

TpeOOBaTh OT 3asBUTENA MPEAOCTaBICHHS JTOKYMEHTOB, IMOATBEPKIAIOIINX BHECEHUE
3asBUTEJIEM IUIAThI 3a MPEJOCTABICHUE MYHULIUIIAIbHON YCIYTH.

HcuyepnbiBaroumyii nepe4yeHb OCHOBAHUH I 0TKA3a B NIpHeMe J0KYMEHTOB,
HEe00XOAUMBIX VISl NPEAOCTABJICHNS MYHHIMIIATbHOM YCIyTH

2.14. OcHoBaHUSIMU s OTKaza B TMpHEME JOKYMEHTOB, HEOOXOIUMBIX JUIS
MPEIOCTABICHUS MyHULIUTIATHLHON YCIYTH, SIBISIFOTCSI:



He ycranoBienue mnMYHOCTH JMI@, OOpaTHBIIErOCs 3a OKa3aHHEM Ychnyrd (He
MIPEIbSABICHUE JIAHHBIM JIMIOM JOKYMEHTA, YAOCTOBEPSIOLIEIO €ro JMYHOCTh, OTKa3 JTAHHOIO
JavLa NpeAbsIBUTh JOKYMEHT, YAOCTOBEPSAIOIIMNA €ro JUYHOCTb), a TAaKKe HE YCTaHOBIIEHHE
IIOJIHOMOYMH NPEJCTaBUTENS (B cllydae 0OpallieHus IPEICTaBUTENS);

MIPE/ICTAaBICHUE 3asBUTENEM JIOKYMEHTOB, HUMEIOIIMX MOBPEKICHUE M HaJIU4Ue
HCIIPABJICHUH, HE MO3BOJISIOLIMX OJAHO3HAYHO HCTOJIKOBATh UX COJAEP)KAHME, HE COJEpKaluX
oOpaTHOTO ajpeca, MOAMKUCH, TIeUaTH (TPY HATUIHH).

B mpueme 3asBieHMs U NpUIaraéMblX K HEMY JIOKYMEHTOB JOJDKHO OBITh OTKa3aHO
HENOCPEJCTBEHHO B MOMEHT IIPEJICTaBICHUSI TAKUX 3asiBJICHUS U JJOKYMEHTOB.

2.15. 3asBrienue, mojaHHOE B (OpPME DJIEKTPOHHOTO JOKYMEHTa C HCIOJIb30BAHUEM
PIII'Y, x paccMOTpeHHMIO HE MPHUHHUMAETCS B CIydae HE YCTAHOBIICHHS IIOJHOMOYUS
npecTaBuTeNs (B ciiydyae oOpalieHus peICTaBUTeNs), a TAK)KE ECIIU:

HEKOPPEKTHOE 3aIl0JIHEHUE 0053aTelbHBIX MoJed B (opMe HMHTEPaKTHBHOTO 3ampoca
PIIT'Y (oTcyTcTBUE 3aM0JIHEHUS, HETOCTOBEPHOE, HEMOJIHOE JIMO0 HEMPABUIHLHOE 3aII0JIHEHHUE);

MIPE/ICTABICHUE DJIEKTPOHHBIX KOMHI (SJIEKTPOHHBIX 00pa3oB) JOKYMEHTOB, HE
MO3BOJISIFOIIMX B MOJIHOM 00bEMEe IMPOYMTATh TEKCT JOKYMEHTa W/WIM pacto3HaTh PEKBU3HUTHI
JIOKYMEHTA;

HE COOTBETCTBYIOT JaHHbIE BiaJieNblla KBAIM(QUIMPOBAHHOIO cepTUdHKATa KItoya
MIPOBEPKHU EKTPOHHON MOJANUCH JAHHBIM 3asBUTEINS, YKa3aHHBIM B 3asBJIEHUH O TOCTaHOBKE Ha
y4eT B KaueCTBE HYKIAIOMIMXCA B JKUJIBIX TMOMEHICHHSX, MPEIOCTaBIIIEMBbIX IO J0TOBOpaM
COLIMAJILHOTO HaliMa, MOJJaHHBIM B AJIEKTPOHHOH dopMe ¢ ucnonb3oBanueM PIITY.

HcuepnbiBaomii nepevyeHb OCHOBAHM /IJISl IPUOCTAHOBJICHUS WJIN 0TKA3a B
Npea0CcTaBIeHUN MYHUIIUNIAJIBHOMI yCJIyru

2.16. OcHoBaHUs I TPUOCTAHOBIICHUSI TPEJOCTABICHHUS MYHUIIUITAJILHOW YCIyTH
OTCYTCTBYIOT.

2.17. OcHoBaHus )1 OTKa3a B MPEJOCTABICHUN MyHUIIUITAIBHOMN YCIyTH:

HEMPE/ICTaBICHNE IOKYMEHTOB, YKa3aHHbBIX B MyHKTax 2.9.1 - 2.9.6 AAMUHUCTPATUBHOTO
periameHTa, 0043aHHOCTh IO MPEIOCTABICHUIO KOTOPBIX BO3JIOKEHA HA 3asBUTEIIS;

MIPEeIOCTaBJICHHUE 3aBUTENIEM HEIOCTOBEPHBIX CBE/ICHUI;

OTBET OpraHa TOCYAAapCTBEHHOM BIIACTH, OpraHa MECTHOTO CaMOYIPaBJICHUS JHOO
MOBEIOMCTBEHHON OpraHy rocyJapCTBEHHOH BIACTU WJIM OpPraHy MECTHOIO CaMOYIPaBJICHUS
OpraHu3alii Ha MEKBEIOMCTBEHHBIN 3alpoC CBUJETENLCTBYET 00 OTCYTCTBHM JOKYMEHTA U
(nnn) uHpopmanuy, HEOOXOAUMBIX TSl MPUHATHUS TPAKIAH HA YUET B KaUeCTBE HYKJIAIOIIUXCS
B JKHJIBIX MOMEIIEHUSAX B COOTBETCTBUU C 4acTbio 4 crarbu 52 JKuiauiiHoro kojekca, €cliv
COOTBETCTBYIOIIUN JOKYMEHT HE ObUI MPEACTABIICH 3asiBUTENIEM MO COOCTBEHHOW MHUIIMATHUBE,
3a HCKIIOYEHHEM CIy4yaeB, €CIM OTCYTCTBHE TaKHX 3allpallliBaeMbIX JOKYMEHTa WU
uHhopMallUd B PACIOPSDKEHUH TaKUX OPraHOB WM OpraHM3aliii MOATBEPXKIACT IPaBO
COOTBETCTBYIOIIUX TpakJaH COCTOSITh HAa Yy4eTe B KayecTBE HYKIAIOUIUXCS B JKUIIBIX
MTOMEIICHUSX;

TpaXXIaHUH CHAT C yueTa B KaueCTBE HYKJAIOLIErocs B JKUJIOM TMOMEIICHUH B MEPUOT
paccMOTpeHUs] JOKYMEHTOB, MPEIOCTABICHHBIX C 3asBICHHEM 00 OKa3aHHH MYHUIIUMATbHON

YCIIYTH.

IlepeyeHnsb yciyr, KOTOpbIe SIBJSIOTCH HEOOXOAMMbBIMHA U 00513aTeIbHBIMH J1JIs1
NpeI0CTaBJIeHUS] MYHUIIUNIAJIbHOU YCJIYTH, B TOM YMCJIe CBeeHHUS O JOKYMEeHTe
(10KyMeHTaXx), BbIIaBA€MOM (BbIIaBa€MbIX) OPraHU3alUAMH, Y4ACTBYIOIIMMHU B

NPeI0CTABJICHNH MYHUIMNIAJBHON yCIayru
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2.18. Yciyru, KOTOpbIe  SIBISIIOTCS  HEOOXOAMMBIMH W OOSI3aTCIIBHBIMH TSI
MPEIOCTABJIICHUS MYHHIIMITAIbHOW YCIYTH, M JOKYMEHTHI, BBIJABAEMbIC OpraHU3ALUSIMHU,
YYACTBYIOIIMMH B MPEAOCTABICHUHA MYHUIIUTIATHBHOU YCIYTH, HE IPETYCMOTPEHBL. .

Iopsinok, pa3mMep U OCHOBaHHMS B3UMAHHSA IOCYAAPCTBEHHONH MONLIMHBI WJIH MHOM
IJIaThl, B3MMAaeMOii 3a NpeocTaBJIeHe MyHUIHNAJIbHON yCJIyri

2.19. 3a mpenocraBieHHE€ MYHUIMNAIBHON YCIYTM TOCYJapCTBEHHAas INOLUJIMHA HE
B3BIMAETCS.

IHopsinok, pa3Mep M OCHOBaHHUSI B3UMaHMS IJIATHI 32 NIPeJAOCTaABJIEHUE YCJIYT,
KOTOpbIe ABJSIOTCA HeO0X0AMMBbIMH U 00513aTeJIbHBIMH /IS IPE10CTABJICHUS
MYHMUIMIAJIbHON yCJIYTH, BKJIOYAs HHPOPMALMIO 0 MeTOANKE pacyeTa pa3Mepa TaKkou
IJIATHI

2.20. Tlmara 3a mpenocTaBlI€HHWE YCIYr, KOTOPHIC SIBISIOTCS HEOOXOIUMBIMU U
00s13aTEIbHBIMU IJIA TPEAO0CTABJICHUA MyHHHHHaHBHOﬁ YCIIyry, HC B3BUMACTCA.

MakcuMaJIbHbIN CPOK 0:KHIAHMSI B OYepeaH NPH moaaye 3ampoca o
NpeaoCTABJIeHUN MYHMIIUNIAJIbHON YCJYId U MPU NOJYYeHUH pe3y/ibTaTa NpeaocTaBIeHUs
MYHHMIHNAJIBHON yCJIYrd

2.21. Ilpuem rpaxkaH Ipv HAJIMYUM TEXHUYECKOM BO3MOXHOCTH BEAETCA C MOMOIIBIO
ANIEKTPOHHOW CHUCTEMBl YNpaBICHUS OYEpenblo, TPU OTOM YUYUTHIBAIOTCS 3asiBUTEIIH,
OCYIIIECTBUBIIIKE MPEIBAPUTEIBHYIO 3anuch 1o Tenedony mmubo uepes PIITY.

MakcuMallbHBIN CPOK OKUJAHWS B OUE€PE/Id HE MPEBBIMIAET 15 MUHYT.

Cpok 4 NopsiAOK perucTpaniy 3anpoca 3asBUTeJIs 0 NPeI0CTABIeHUN
MYHHMUIUNAJIBHON YCJIYI'H, B TOM YHCJ€e B JIEKTPOHHOI (popme
2.22. Bce 3asgBlieHMS TIO MPEAOCTABICHUIO B YCTAHOBJICHHOM MOPSAKE MAIOUMYIIUM
rpakJaHaM 10 J0TOBOPaM COLMAILHOTO HalMa YKHIIBIX MOMEIEHUH MYHUIIMIAIBHOTO YKHIIOTO
¢oHma, B TOM uHCiEe MOCTYyNHBIIME B (hOpME 3JIEKTPOHHOTO JIOKYMEHTa C HCIOJIb30BaHHEM
PIIT'Y, nubo mopaHHBbIE 4Yepe3 MHOTO(PYHKIIMOHAJIBHBIA IIEHTP, MPUHATHIE K PACCMOTPEHHIO
Anmunuctpanueii, (YHIOJTHOMOYEHHBIM OpPraHoM), MOJJIEKAT PETUCTPALMU B TEUYEHUE OJIHOTO
pabouero JHS.

TpeOoBanus K MOMeNIEHUSIM, B KOTOPBIX NIPEAOCTABJISICTCH MYHUIIUNIAIbHAS
ycayra, K 3aj1y 0:KHAAHUsA, MeCTaM VIS 3al10JTHEHHS 3aIIPOCOB O NPEI0CTABJICHUHT
MYHHIMIATBHON yCIyIrH, HH(GOPMAIMOHHBIM CTEHAAM ¢ 00pa3naMM MX 3all0JTHCHUSA H
nepeYHeM JOKYMEHTOB, He00XOAUMBIX VISl IPEAOCTABJICHUS KAKI0H MYHHIIUIIAJIbHOM
YCJIYTH, pa3MelleHNI0 1 0)OPMJICHUI0O BU3YAJIbHOM, TEKCTOBOMH M MYJIbTUMEAUITHOM
HH(OPMALINH O MOPAJKE NMPEIOCTABJICHHS TAKOH YCJIYIH, B TOM YHCJIe K 00eCIeYeHHI0
AOCTYIHOCTH ISl HHBAJIN/A0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHH € 3aKOHOAATEIbCTBOM
Poccuiickoi denepauyu 0 CONMAJIBHOM 3aLMTEe HHBAJIU/I0B

2.23. MecTononoxXeHne AIMUHUCTPATUBHBIX 3,ZLaHI/II71, B KOTOPBIX OCYHICCTBIISICTCA IIPUCM
3asBIICHUN U JOKYMCHTOB, H606XOJII/IMLIX UL TIPEAOCTAaBJICHUA MYHI/ILII/IHaHBHOﬁ yciyru, a
TAKXXC BblJada pEe3yJIbTaTOB MYHI/IHI/IHaHBHOﬁ YCIyru, AOOJIKHO obecrieuynBaTh y,Z[O6CTBO JJIA
rpaXXJgaH C TOYKHU 3pPCHUMA MEIIeX0JHOM AOCTYIHOCTHU OT OCTAaHOBOK 06H_ICCTBCHHOFO
TpaHCIIOpTa.

B cJIydac €CJin UMCCTCA BO3MOKHOCTb OPraHU3aliu CTOSIHKU (HapKOBKI/I) BO3JIC 3aHUA
(CTpOCHI/IH), B KOTOpOM DpPasMCIICHO TIOMCHICHUC TIIpU€Ma U BblAa4YW JOKYMCHTOB,
OpPraHHU30BBIBACTCA CTOSTHKA (HapKOBKa) JJI IUYHOTO aBTOMOOUIIEHOTO TPaHCIIOpTa 3asiBUTEIICH.
3a MoJIb30BaHHUE CTOSHKOM (HapKOBKOﬁ) C 3asiBUTEJICH IIaTa HE B3UMAETCH.



Jlns TapKOBKM CIIELMANIBHBIX AaBTOTPAHCHOPTHBIX CPEACTB HWHBAJIMAOB Ha CTOSHKE
(mapkoBke) BeiAensiercss He MeHee 10% wmect (HO He MeHee OJHOTO MecTa) Uil OecIIaTHOU
MIApKOBKHU TPAHCIIOPTHBIX CPEACTB, ynpasisieMblX MHBauaamu I, II rpymm, a Takke nHBammMmamu
III rpymmer B mnopsake, ycraHoBieHHOM IIpaBurensctBoMm Poccuiickonn ®enepauuun, u
TPAHCIIOPTHBIX CPEJICTB, IEPEBO3SIINX TAKUX UHBAINUIOB U (UJIN) IeTeH-UHBAIMUJIOB. YKa3aHHbIE
MecTa /ISl HApKOBKHU HE JOJDKHBI 3aHUMATh UHbIE TPAHCIIOPTHBIE CPEJICTBA.

B mensx oOecrnedeHusi OecHpensITCTBEHHOTO JOCTYNa 3asBUTENICH, B TOM YHCIE
MIEPE/IBUTAIOIINXCS Ha WHBAJIUIHBIX KOJISICKaX, BXOJ B 3/laHHE M IOMELIEHUS, B KOTOPBIX
MPENOCTABISIETCd ~ MYHULMIAIbHAs  yciyra, OOOpyIyloTCs  HaHAycamMH, IOpY4YHSIMH,
TaKTUIbHBIMUA (KOHTPACTHBIMM) MPENYNPEKJAOIMMU 3IEMEHTaMU, HHBIMU CIIEHUATbHBIMU
MPUCTIOCOONEHUSAMH,  TO3BOJISIOIMMHU ~ 00€CleunTh  OECHpemsITCTBEHHBI  JOCTYyNl |
NEepEABUIKEHNE UHBAIUAOB, B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoin denepanum o
COIMAJIFHOM 3aIIUTe MHBAJIMIIOB.

HenTpanpHelii BXoA B 3AaHHe AIMUHUCTpauuu (YIIOJTHOMOUYEHHOTO OpraHa) JOJKEH
OBITH 000pYI0BaH HMH(POPMAIIMOHHOM TaOIUYKOH (BBIBECKOM), COMIeprKaliei nHPOopMaIuo:

— HauMEHOBaHMUE;

- MECTOHaXO0XKJICHUE U IOPUANYECKUH aJIpec;
- peXHUM paboTHI;

- rpaduk npuema;

- HOMepa TeseOHOB ISl CIPABOK.

[lomemienns, B KOTOpPBIX MPENOCTAaBISIETCS MYHUIMNAIbHAs YCIyra, JOJKHBI
COOTBETCTBOBATh CAHUTAPHO-AHIEMUOJIOTUYECKUM MPaBUIaM U HOPMaTHUBaM.

[Tomenienus1, B KOTOPBIX NPEIOCTABISAETCS MyHHUIIMIIANbHAS YCIyra, OCHALAIOTCS:

MPOTUBOMNOKAPHOM CUCTEMOM U CPEACTBAMU MOKAPOTYIIECHUS;

CHUCTEMOU OTMOBENIEHUS O BOSHUKHOBEHUH YPE3BbIYAHON CUTYAIlUH;

CpeACTBAMH OKa3aHUs IEPBON MEIUIIMHCKON MOMOIIY;

TyaJICTHBIMA KOMHAaTaMH JIJIs1 TOCETUTEIICH.

Mecra oxunanus 3asBuTeneid 000pyIyrOTCs CTYIbSIMU, CKAMbSIMH, KOJTMYECTBO KOTOPBIX
ompezensercss ucxoAs u3 (HaKTUYECKOM Harpy3Kd M BO3MOXKHOCTEHM UIsl MX pa3MEIICHUS B
MOMEILIEHUH, a TaK)Ke UH(POPMAITUOHHBIMH CTEHIAMH.

TexcTsl MarepuasioB, pa3MeELIEHHBIX Ha HMHMOPMAIMOHHOM CTEHJE, IeYaTaroTCs
yIOOHBIM Ui yTeHHs mmpudToMm, Oe3 HCIpaBICHHM, C BbIICIIEHHEM HamOosee Ba)KHBIX MECT
MOJIY>KUPHBIM HIpUQTOM.

Mecra s 3amnoiHEHHs 3asBICHHUM OOOPYIYIOTCS CTYNbSIMH, CTOJaMH (CTOMKamu),
ONaHKaMU 3asiBICHUN, MUCbMEHHBIMH MPUHAATIE)KHOCTIMHU.

Mecra mpuema 3asgBuTeneid  o0opyayroTcs  MHGOPMAIMOHHBIMH  TaOIMYKaMU
(BBIBECKaMM) C yKa3aHUEM:

HOMepa KaOMHeTa U HauMEHOBaHUA OT/IeNa;

(dbamMunnK, UMEHU U OT4eCTBa (TMOCIenHEee - MPU HAIWYKH), JODKHOCTH OTBETCTBEHHOTO
JIMLa 3a IPUeM JOKYMEHTOB;

rpaduka npuema 3asiBUTEIEH.

Paboyee mMecTo KakJIoro OTBETCTBEHHOT'O JIMIIA 32 MPUEM JOKYMEHTOB, JIOJKHO OBITh
00OpYZIOBAaHO MEPCOHATIBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JIOCTyNa K HEOOXOIUMBIM
nHGOPMAIMOHHBIM 0a3aM JaHHBIX, [E€YaTAIOIIUM YCTPOUCTBOM (TMPUHTEPOM) U KOMHUPYIOLIUM
YCTPOMCTBOM.

JIu1io, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, JIOJDKHO UMETh HACTOJBbHYIO TaOJIMUKY C
yKa3aHueM (aMHUIINU, UMEHH, OTYECTBA (TIOCIIEAHEE - IPU HAIMYUHN) U JJOJDKHOCTH.

[Ipu mpenocTaBieHUN MyHUITUTATBHON YCIIYTH MHBAJIMAAM 00ECIIeUMBAIOTCA:

BO3MOKHOCTh OECIPENATCTBEHHOTO JOCTYMa K OOBEKTY (3/1aHHIO, TOMEIIEHUI0), B
KOTOPOM INPEAO0CTABIISIETCS MyHUIIMITAJIBbHAS YCIIYTa;

BO3MOXHOCTb CaMOCTOSITEJIbHOTO IE€PEIBMIKEHUS 10 TEPPUTOPUHM, HA KOTOPOM
PacroJIOKEHBl 3JaHKs U MOMEIEHUS, B KOTOPBIX MPEJOCTABIAETCS MyHHULIMIIAIbHAS yCIIyra, a



TaKXKe BX0Ja B TAKUE OOBEKTHI U BBIXOJA U3 HUX, IOCAJIKU B TPAHCIIOPTHOE CPEJCTBO U BBICAAKHU
13 HETrO, B TOM YMCJIE C UCNOJIb30BAaHUE KPECIa-KOJSCKU;

COIPOBOKJCHUE HMHBAIUIOB, MMEIOIIUX CTOWKHE paccTpoiicTBa (YyHKUIUHU 3PEHUS H
CaMOCTOSITEJIBHOTO NEPEABHKECHMUS,;

HaJUIeXKallee pa3MeleHne 000pyI0BaHus U HOCUTeNel HH(POpMAaLK, HEOOXOAUMBIX IS
obecrieyeHnss OECHPEISTCTBEHHOTO JOCTYa WHBAIMJIOB 3/AHHUSIM W MMOMEUICHHUSM, B KOTOPBIX
MIPEIOCTABIISIETCA MYHUIIMNIAJIbHAS YCIIyTra, 1 K MyHULIUIIAJbHON YCIIyTre ¢ y4eTOM OrpaHUuYeHUil
WX KU3HEJIEATEIbHOCTH;

TyOnupoBaHUE HEOOXOIMMOM JJIsi MHBAIMIOB 3BYKOBOW M 3pUTENbHOW MH(pOpMAIHH, a
TaKKe HAANWCEH, 3HAKOB W WHOW TEKCTOBOM H rpaduyeckoil WHPOpPMALUU 3HAKAMH,
BBITNIOJIHEHHBIMHU pelibe(hHO-TOUeUHBbIM HIpudTOoM bpaiins;

JOITyCK CypAONEPEBOIYHNKA U TU(PIOCYPAONEPEBOTUHKA;

JIOTYCK  COOAKU-NPOBOJHMKA TPU HAJUYUMU JIOKYMEHTa, TOATBEPKAAIOIIETO €€
crenuaibHoe oOyyeHue, Ha OOBEKThl (3JaHMs, MOMEIIEHUs), B KOTOPBIX MPEJOCTaBISAIOTCS
yCIIyTH;

OKa3aHWE€ MHBAJINJIAM TOMOIIU B MPEOJOJIECHUN 0apbepoB, MEIIAIOUINX MOJYyYECHUIO0 UMU
yCIIyT HapaBHE ¢ APYTMMHU JIMLAMHU.

Iloka3zarenn AOCTYIIHOCTH U Ka4YeCTBa MyHl/llll/lHaJII)HOﬁ YCiayru, B TOM 4uCJjie
KOJIN4YECTBO B3aHMOHeﬁCTBHﬁ 3adABUTEA € JO/KHOCTHBIMHU JIMIIAMU IIPH MPEAOCTABJICHUN
MyHHHHHaJILHOﬁ YCIYIra 1 X Npoa0J/IZKUTEJIbHOCT, BO3MOKHOCTD MMOJIYICHUSA
MYHHUIUNIAJIBHOH YCJIYIHM B MHOTOQYHKIIMOHAJIbHOM LIEHTPe NPeA0CTABJICHUSA
roCy1apCTBEeHHBIX M MYHHMIMNAJbHBIX YCJIYT, BO3MOKHOCTDH MOJy4eHUus1 HHpopmManum o
X0/1e Mpe0CcTaBIeHHs MYHHIIMNIAJIbHOI YCJIYTH, B TOM YHcJ/ie ¢ MCI0JIb30BaHHEeM
UH(OPMAIMOHHO-KOMMYHUKANMOHHBIX TEXHOJIOT M

2.24. OCHOBHBIMH TMOKa3aTeJSIMA JOCTYIMHOCTH NPEAOCTABICHUS MYHUIUIIATIbHOU
YCIIYTH SIBJISIFOTCSL:

2.24.1. PacnonoxkeHue TMOMEIICHUN, MPEIHA3HAYECHHBIX [UIi  MPEIOCTABJICHUS
MYHULUIAJIBHON YCIYI'M, B 30HE JIOCTYITHOCTH K OCHOBHBIM TPAHCHOPTHBIM MAarucTpajsiM, B
npezeiax NemexoqHou TOCTYITHOCTH JUIsl 3asBUTENEH.

2.24.2. Hanuuue TOJHONM W TOHATHOW HH(OpPMAIMM O TOPSAIKE, CPOKaX M XOJe
MPEIOCTABJICHUS MYHULUIAIBHOW YCIYrd B MH()OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETSIX
oO11ero nojap30BaHus (B TOM Yucie B ceTu MIHTepHeT), cpefcTBax MaccoBOi HHGOpMaIuu.

2.24.3. B0o3MOXHOCTh BbIOOpa 3asBUTeNeM (OpMBbI OOpalleHUsl 3a MPeI0CTaBICHUEM
MYHHIMIIATBEHON YCIYTH HEMOCPEACTBEHHO B AJIMUHHUCTpanuio (YIOJIHOMOYEHHBIH OpraH),
mub6o B ¢dopMe DIEKTPOHHBIX JOKYMEHTOB ¢ wucnois3oBanueM PIII'Y, nu6o uepes
MHOTO(YHKIIMOHATIBHBINA LIEHTP.

2.24.4. Bo3MOXHOCTb MOJY4YEHHUs 3asBUTEJIEM YBEIOMJIEHHMH O NIPElOCTaBICHUN
MYHULUIIAIBHON yCayru ¢ nomousto PIITY.

2.24.5. Bo3MmoxHOCTh TONy4deHHs UHGOpPMAMK O  XOJ€  MPEAOCTaBJICHUS
MYHHIMMAIBHOM  ycnyrd, B TOM  4YHCIe€ C  HCIOJb30BaHHEM  HMH(OPMAIIMOHHO-
KOMMYHUKAI[MOHHBIX TEXHOJIOTUH.

2.25. OCHOBHBIMHM MOKa3aTeIsIMU KauyecTBa MPEJOCTABICHUS MYHULMUNAIBHOW YCIyrd
SIBJISIFOTCSL:

2.25.1. CBOEBpEMEHHOCTh MPEJOCTABICHHUS] MYHULIMTAIIBHOW YCIYyTU B COOTBETCTBUHU CO
CTaHJApTOM €€ MPEI0CTABIICHUS, YCTAHOBICHHBIM AJIMUHUCTPATUBHBIM PETIAMEHTOM.

2.25.2. MuHMMaNIbHO BO3MOXKHO€ KOJMYECTBO B3aMMOJEWUCTBUI TrpaxIaHUHA C
JOJKHOCTHBIMHM JIMLIAMH, YYACTBYIOIIUMH B IPEIOCTABIEHUN MYHUIIMNIATBHOM YCIIYTH.

2.25.3. OrcyrcTBUe 000CHOBAHHBIX XKajdo0 Ha JeicTBus (Oe3aelicTBHE) COTPYTHUKOB U
HX HEKOPPEKTHOE (HEBHUMATEIBHOE) OTHOLIEHUE K 3asIBUTEIISIM.



2.26.4. OtcyTcTBHE HApYILIEHUM YCTAaHOBIIEHHBIX CPOKOB B MpOLIECCE MPEAOCTABICHUS
MYHHUIUITAIILHOW YCIYTH.

2.25.5. OtcyrcTBue 3asiBieHUN 00 OCHApuUBAaHWUU pELIEHUM, AelcTBUN (Oe3aercTBUSA)
AnmuHuCTpanuy, YNOJIHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIML, IPUHHUMAaEMbIX
(COBEpIIEHHBIX) MpPU MPENOCTABICHUH MYHUIMIAIBHON YCIYI'H, [0 HMTOraM pacCMOTPEHHS
KOTOPBIX BBIHECEHBI pElIeHUsl 00 YAOBJIETBOPEHUHU (YACTUYHOM YAOBJIETBOPEHUH) TpEOOBaHUM
3asiBUTEIICH.

%0305 (3 TPQGOBaHI/IH, B TOM YMCJI€C YYUTHIBAKOIIIHUE 0CO0EHHOCTH nmpeaocraBJaCHus
MYHI/IIII/Il'la.]'IbHOﬁ YCiIyru B MHOFO(l)yHKIII/IOHaJIbHLIX HEHTPaX NMpeaoCcTaBJICHUSA
rocy1apCTBC€HHbIX U MYHUIIMIIAJBbHBIX YCJIYT, 0CO0EHHOCTH NnpeaoCcTaBJacCHUA
MyHI/IIII/IHa.]IbHOﬁ YCIYId MO 3KCTEPPUTOPHAJTBHOMY IIPUHIMAITY U 0CO0EHHOCTH
nmpeaocraBJacCHUs MyHHHHHaJ’IbHOﬁ YCIyru B 3J'leKTpOHHO]71 (l)opMe

2.26. IlpenocraBieHre MyHUIIMIAIBHOM YCIYTH 110 S3KCTEPPUTOPUATBHOMY MIPUHIUITY HE
OCYIIECTBISAETCA.

2.27. 3asBurensM o0OecCHeurMBAETCs BO3MOXXHOCTh NPEICTABICHUS 3asBICHUS O
MPEIOCTABICHUH MYHUIUMNAIbHOW YCIYyrd M MpUiIaraeMblX K HEMY JOKYMEHTOB B ¢opme
JIEKTPOHHOTO JOKYMEHTA.

[Ipu nonavye GpU3NYECKUM JIMIIOM 3asBJICHUS O IPEJOCTABICHUN MYHUIIUIIAIBHON yCIyrd
B AneKTpoHHOU (popme mocpenctsom PII'Y ucnonb3yercs mpocTast 31eKTpOHHAs HOINUCH NpU
YCIIOBUH, YTO MPH BbIJa4€ KJI0Ya MIPOCTOM 3JIEKTPOHHOM MOINUCH JINYHOCTh (PU3HUECKOTO JIHIa
yCTaHOBJIEHA ITPH JTUYHOM IIpUEME.

I11. CocTaB, mocjie10BaTeJIbHOCTh U CPOKH BbITIOJTHEHHS] AIMUHUCTPATUBHBIX
Npoueayp, TPeGOBaHUS K MOPSIAKY UX BbINOJIHEHNs, B TOM YHCJIE 0COOEHHOCTH
BBINOJIHEHHSI A/IMUHUCTPATHBHBIX MPOLEAYP B YJIEKTPOHHOI (opMme, a TakiKke

0CO0EeHHOCTH BbINMOJIHEHUSI AAMHUHUCTPATHBHBIX NPOLEAYP B MHOTO()YHKIIHOHATIBHBIX
HEeHTpax

HcuepnbiBarommii nepeyeHb aAMMHUCTPATUBHBIX POLEAYP

3.1.  IlpemocraBiieHMe MYHUIIMIAIBHOW YCIyrd BKIIOYAaeT B ceOs Cleayromue
aJIMMHHUCTPATUBHbBIC TIPOLIEAYPHI:

HampaBJICHWE  3asSBUTENI0  yBEIOMJIGHHS O  HAIWYUM  OJKUAJIOTO  I[OMEIIEHUs
MYHHIIMITATEHOTO KUIIMIIHOTO (JOH[A B IENIAX AaIbHEHIIEro MpeI0CTaBICHUs €ro 10 JIOTOBOPY
COILIMANIFHOTO HalMa;

MIPUEM M PETUCTPALIUA 3asBICHUS U MPUIaraeMbIX K HEMY JOKYMEHTOB;

paccMOTpeHHe  3asBIEHUS U TPEACTAaBICHHBIX  JOKYMEHTOB,  HalpaBJCHHE
MEXBEJJOMCTBEHHBIX 3aIIPOCOB;

MPUHATHE pPELIEHUs O MPEAOCTaBICHHHM WIM 00 OTKa3e B MPEJOCTaBICHUH KUIOTO
MOMEUIEHUS 0 JI0TOBOPY COLMAIBLHOTO HalMa.

HanpagJieHue 3asiBUTEJI0 YBeIOMJICHHUS 0 HAJIMYHMH HKUJIOT0 NOMeELIeHH
MYHHMUIHMNAJIBHOIO KUJIHINHOTO (POHAA B LeadX JaJbHeHIIero npeaocTaBjieHus ero mno
J0r0BOPY COLUAJBHOIO HAliMa

3.1.1. OcHOBaHUEM JJI Hadajia aI[MI/IHI/ICTpaTHBHOﬁ npoucaypsl ABJIACTCA NMOCTYIJICHUC
B PaCHOPSAKCHUC AI[MI/IHI/ICTpaI_II/II/I JKUJIBIX TTOMEIIEHUI MYHUIIUITIAJIBHOTO KUJIUITHOT'O (I)OH,I[&,
NpeAHa3HAYCHHBIX JJId MPCAOCTABIICHUS I'paKaaHaM, IIPU3HAHHBIM B YCTAaHOBJICHHOM IIOPAJAKE
MaJIOUMYIIUMHU U COCTOAINIUM Ha YUYCTC B KAUCCTBC HYXKIAAIOIIUXCSA B KUJIBIX NMOMCHICHUAX,
OTBCHUAIOHIUX YCTAaHOBJICHHBIM Tpe60BaHI/I$IM (nanee — JXWJIBIC TOMCHICHUSA, MTPCAHA3HAYCHHBIC



JUI JAJIbHEUIIETO MPEA0CTaBICHUS 3aBUTEISIM).

IIpy nmocrymiieHun B  pacnopsbkeHHe  AJMMHHUCTpPAlMM — JKWJIBIX — IIOMEIICHUH,
IIpEHA3HAYEHHBIX IS JAJbHEHIIEr0 NpPeJOCTaBICHMs 3asABUTENSAM, CIIELUAIUCT BBIIOJIHSAET
CHEAYIOUIUE ICUCTBUA:

COMOCTaBISIET OOLIYI0 IUIOMIAJb JKWJIBIX MOMENICHWH, TpPEAHA3HAYCHHBIX JUIS
JAJIbHENIIIEr0 MpeJOoCTaBICHUs 3asiBUTEISAM, C OOLIEH IUIOMIA/bI0 SKUJIBIX ITOMEIIEHUH,
HEOOXOJMMBIX ISl MPENOCTABICHUS TPaKAaHAM B COOTBETCTBHH C OYEPETHOCTHIO (0OImas
IUIOLIab SKWJIBIX IOMEIIEHUH, MOJJIeKAlUX MPEJOCTABICHUIO 3asBUTEISIM, OIPEAEISIETCS
UCXOJsl W3 HOPMBI MPEAOCTaBICHUS IUIOIIAAU HKWJIOTO IIOMELIEHHs, JEHCTBYIOLIEH Ha
TEPPUTOPUU CEJIBCKOro ToceiaeHus] MnbunryloBCKUIICENbCOBET MYHUIMIAIBHOIO pailoHa
Musikuackuil paiion PecnyOnuku bamkoprocran u crateit  57-58 JKumumiHoro kojekca
Poccuiickoit deneparun);

MIPY HAJIMYUH JKUJIBIX TOMENIEHUH MYHUIIMIAIBHOTO KWJINIIHOTO (OHIa HE0OX0IUMOM
HOMEHKJIATypbl MHGOPMUPYET 3asBUTENS IyTEM HalpaBiICHUS MUCBMEHHOIO YBEAOMIICHUS
MIOCPEJCTBOM MTOYTOBOW CBSI3M O HAJIMYUM COOTBETCTBYIOIIETO JKUJIOTO IMOMEILIEHUS;

OCYILIECTBJISIET COBMECTHO C 3asBUTEJIEM BbIE3]] JUISI OCMOTpAa >KUJIOTO IOMEIIECHUs,
MpeHa3HaYeHHOTo JUIsl 1albHEeHIIero npeaoCcTaBiIeHHMs;

nH(OPMUpPYET 3asBUTENS O MPENOCTABICHUH JTOKYMEHTOB, HEOOXOAUMBIX JIJISl pEeLICHUS
BOIIPOCA O MPEIOCTABIEHNH JKUJIOTO MOMEILEHHUS 10 JOTOBOPY COLIMAILHOTO HalMa.

Pe3ynbTaTroM aiMHUHUCTPATUBHOM MpOLEAYpbl SBJSETCS HAMpaBlIEHHWE YBEAOMIICHUS
3asIBUTENII0 O HAJIMYUM SKUAJIOTO TMOMEIIEHHUS MYHMIMIIAIBHOTO JKWJIMIIHOTO (OHIa B IIENAX
JalbHENIIEero MpeaoCTaBIEHHS €ro Mo JI0TOBOPY COLMAIBHOTO Haiima.

MakcuMallbHBI  CPOK  BBITNIOJIHEHUSI AQJIMUHUCTPATUBHOM MPOLIEAYpPbl HE JOJIKEH
npesbimaTth 30 paboumx gHEH CO JHS TOCTYIUICHHUS JKUJIBIX IMOMEIIEHHWW B pacropsbDKeHUE
AJIMUHUCTpALIH.

IIpuem u peructpanus 3asiBJIeHUs U NPUJIAraeMbIX K HeMy J0OKYMEHTOB

3.1.2 OcHoBaHMeM aJid Hayajia aAMUHUCTPATUBHOW MPOLIEAYPHI ABISAETCA MOCTYILUICHUE
3asIBJICHUS M MIPUJIOKEHHBIX K HEMY JIOKYMEHTOB B ajipec AAMHUHHCTpauH (Y IOJIHOMOYEHHOTO
oprasa).

3asBiieHHE B TE€YEHHE OJHOT0 paboyero MHS ¢ MOMEHTa MOCTYIUICHHsS IepeaaeTcs Ha
perucTpanuio B KaHUEISIpUI0 AAMHHHCTpanud (YIOJIHOMOYEHHOTO OpraHa). 3asBHUTEIIO
BBIJIAETCS paclKCKa B MOJTYYSHUN JOKYMEHTOB C YKa3aHUEM UX MEPEUHs U JaThl MOJTY4YEHUS.

I[Ipu mnomaue 3asBuTEeNeM 3asBICHHUA W  NpUIAraeMblX JOKYMEHTOB  uepe3
MHOTO(YHKIIMOHAJIBHBIA [EHTP HA4YaJIOM aJIMUHUCTPATUBHON MPOIEAYPHI SABISAETCS MOJIyUYECHUE
OTBETCTBEHHBIM CIICIIUAIMCTOM IO 3alIUIIEHHBIM KaHaJIaM CBSI3U 3asBIICHUS O MPEIOCTaBICHUU
MYHHIMIIATBEHON YCIYTH M TpUJIaraéMbiX JOKYMEHTOB B (pOopMe 3JIEKTPOHHOTO JAOKYMEHTa U
(MIIK) SIEKTPOHHBIX 00Pa30B IOKYMEHTOB.

3asBiieHHEe, TOCTYMUBIIEE OT MHOTO(QYHKIMOHAIBHOIO LEHTpa B AJIMUHHUCTPALIUIO
(YmosHOMOUYEHHBIN opraH) B GopMe 3IEKTPOHHOI'O JIOKYMEHTa M (MJIH) AJIEKTPOHHBIX 00pa3oB
JOKYMEHTOB, B T€YEHHE OJHOTO paboyero JHs ¢ MOMEHTA €ro MOCTYIJIEHHUs Ha PErHCTpaltio B
KaHLETSApUIO AJMUHHUCTpAUU (YIIOJHOMOYEHHOTO OpraHa) C yKa3aHHUEM J[aThl U BPEMEHHU
MOJTy4EHUSI TAKUX JOKYMEHTOB C TOCTEAYIOIINM BHECEHHEM MHGOpPMAIH O JaTe MOCTYIICHUS
3asIBJICHUS U TIpUJIaraeMbIX K HEMYy TOKYMEHTOB B popMe JTOKYMEHTOB Ha OyMa)KHOMHOCHUTEIIE.

Ecnu npu nuuHOM mpuemMe TOKyMEHTOB B AIMUHHUCTpauu (YOJIHOMOYEHHOM OpraHe)
WM MHOTO(YHKIIMOHATBFHOM IIEHTPE HE YCTAHOBJICHA JTMYHOCTH 3asBUTEIS, B TOM YHCIIE OH HE
MPEeIbsIBUN IOKYMEHT, yIOCTOBEPSIONINI €ro JTUYHOCTh, WM OTKA3ajcsl €ro MPEeAbsSBHUTH, a B
ciydae oOpalleHusl MpeACTaBUTENS 3asSBUTENSI — HE TPEIbSIBUI JOKYMEHT, MOATBEPKAAFOIINAN
MOJITHOMOYHSL TIPEICTABUTENSI, B TpUEME 3asBICHUS M TMPUIAraeMbiIX K HEMY JOKYMEHTOB
OTKA3bIBAETCSI HETIOCPECTBEHHO B MOMEHT WX MPEICTaBICHHUS.



[Ipu nocrymiienuu 3asBiaeHus B agpec AniMuHUCTpauuy (YIIOJIHOMOUYEHHOTO OpraHa) 1o
MOYTE OTBETCTBEHHBIN CIEIMAIHMCT B TEYEHUE OJHOTO pabodero JAHS ¢ MOMEHTA MOCTYIUICHUS
nucbMa B AJMUHHCTpanuio (YIOJTHOMOYEHHBIM OpraH) BCKpPBIBAET KOHBEPT M IEpelaeT
3asBJICHUE HA PETUCTpAIUIO B KaHUEIsIpUio AaMuHucTpanuu (YTHOJIHOMOYEHHOTO opraHa). B
cllydae BBISIBJICHHS OCHOBAHUN OTKa3a B INpUEME JIOKYMEHTOB, YKa3aHHbIX B NyHKre 2.14
AJIMUHUCTPAaTUBHOIO PETJIAMEHTA, OCYILECTBISETCS MOATOTOBKA U HalpaBJIEHUE MHUCbMEHHOIO
yBeIOMJIEHHs 00 OTKa3e B IPUEME U BO3BpPATE JOKYMEHTOB II0 IOUYTOBOMY a/Ipecy, YKa3aHHOMY
B 3asBJICHUU.

3asBieHMEe, MOJaHHOE B AIMUHUCTpauuio (YIOJHOMOYEHHBI OpraH) HOCPEACTBOM
PIIT'Y, B Tteuenue opHoro pabGouero nHS c MoMmeHTa mnojaun Ha PIII'Y mnepenaercs
OTBETCTBEHHBIM  CIIELMAJIMCTOM Ha PEruCTpPallMi0 B  KaHIEIApUI0  AJMHHHUCTpaLUH
(YnonHnoMoueHHoOro oprasna). B ciaydae BbISIBI€HHS OCHOBaHHMH OTKa3a B IpUeMe JOKYMEHTOB,
YKa3aHHBIX B MyHKTE 2.15 AJMUHHCTPAaTUBHOIO perjiaMeHTa, OCYIIECTBIISIETCS MOATOTOBKA U
HalpaBJICHHE YBEAOMJIEHHS 00 OTKa3e B MpUeME U BO3Bpare JOKyMEHTOB B ¢opme
AJIEKTPOHHOTO JJOKYMEHTA 10 aJpecy IEKTPOHHON MOUTHI, YKa3aHHOMY B 3asIBJICHUU.

[Ipowmeamne peructpanuio 3asBICHUS B TEUEHUE OJHOIO paboyero AHSA NepearoTcs
OTBETCTBEHHOMY CHELIHAIIUCTY.

Pe3ynpTaToM BBINONHEHUS aAMHHHUCTPATUBHOM MpoOLENyphl U crnocoOoM (uxcanuu
SBIIIETCS PETUCTpalMsl M Tepefada 3asBICHUS O MPEAOCTaBICHUM MYHHMIMIIAIBHOM YCIyTH
OTBETCTBEHHOMY HCIIOJIHUTENIO, a TaKKe yBeJOMJIEHHEe 00 OTKa3e B IpHEeMe U BO3BpaTe
JIOKYMEHTOB.

Cpok BBIMOJIHEHUSI AJIMUHUCTPAaTUBHON mpoueaypsl 1 pabouuit JeHb co JHSA
MIOCTYIUICHUS 3asIBJIICHUS.

PaCCMOTpeHI/Ie 3asdABJICHUA U MMPEACTABJICHHBIX TOKYMCHTOB, HAIIPpaBJICHHUE
MEXKBECIOMCTBCHHBIX 3alIpOCOB

3.1.3. OcHoBanueM JyIsi Havaja aJMUHUCTPATUBHOU TMPOIEAYPHI SBIISETCS OTCYTCTBUE
JOKYMEHTOB, YKa3aHHBIX B MMyHKTE 2.10 AJIMUHHCTPATUBHOTO perjiaMeHTa.

B cirygae ecnu 3asiBUTENEM 110 COOCTBEHHON MHUIIMATHUBE HE MPEACTABICHBI JIOKYMEHTHI,
yKa3aHHble B MyHKTe 2.10 AJAMUHHUCTPATUBHOIO pPErjaMeHTa, OTBETCTBEHHBIN HCIIOJHUTEIb B
TeyeHue 1 pabouero JHS ¢ MOMEHTA MOCTYIUICHUS 3asBJICHUS OCYIIECTBIIICT (JOPMUPOBAHUE U
HarpaBJieHHe HEOOXOMMBIX 3aIPOCOB.

MexXBEeTOMCTBEHHBI 3alpoCc HANpPaBIISETCS B BHUJIE JJICKTPOHHOIO JOKYMEHTa II0
kaHagam CMDOB 6o Ha OyMa)KHOM HOCHTENE 10 MOYTE WM KyphepCKOM JOCTaBKOU B clydae
OTCYTCTBHSI TEXHUYECKOW BO3MOXKHOCTH (DOPMUPOBAHUS M HAMPABIEHHS 3alIPOCOB MOCPEACTBOM
CMDB. MexBeIOMCTBEHHBIH 3anpoc GOPMUPYETCS] B COOTBETCTBHU C TPEOOBAHUSIMH CTaThbU
7.2. ®enepanpHoro 3akoHa ot 27 wurong 2010 roma Ne 210-d3 «O06 opraHuzanuu
MIPEIOCTABJICHUS TOCYJaPCTBEHHBIX U MYHULIUIIATBHBIX YCIIYT.

BHyTprBeIOMCTBEHHBIN 3ampoC HAMpPaBIsETCS B CTPYKTYpPHBIE —MOJpa3/ICICHUS
AJMUHUCTpAIUU B 2JIEKTPOHHOM BHJIE 00 Ha OyMa)KHOM HOCHTETIE.

PesynpraroM u cmocobom (dukcanuu aIMUHUCTPATUBHON MPOLEAYpHl SBISETCS
MOCTyIUIeHHEe B AJMHHHCTpanuio (YTOJTHOMOUYEHHBIH OpraH) JOKYMEHTOB B paMKax
MEKBEJOMCTBEHHOTO B3aMMOJICHCTBHS.

Henpencrasnenue (HeCBOEBPEMEHHOE MPEACTABICHUE) OPraHOM WJIM OpraHu3alyen 1Mo
MEXBEJJOMCTBEHHOMY 3allpocy TOKYMEHTOB W MH(POpPMAIlNH, YKA3aHHBIX B MyHKTe 2 4acTu |
cratb 7 ®enepanpHoro 3akoHa oT 27 wurons 2010 roma Ne 210-®3 «O6 opranuzanuu
MPEAOCTABICHUS TOCYJaPCTBEHHBIX U MYHUIIMIAIBHBIX YCIAYr», B AJIMUHUCTPAIMIO, HE MOXET
SIBJISITHCSL OCHOBAHUEM JJI OTKa3a B MPEIOCTABICHUU 3asiBUTEII0 MYHUIIUNIATBHOM YCIIYTH.

MakcumanbHbli CPOK BBIMOJTHEHUS AJAMUHUCTPATUBHOM MPOLIEYpbl COCTaBIAET 5
pabouux JHEH.



l'[pmane pelICcHUs 0 NPEAOCTABJICHHUH UJIH 00 oTKa3e B NnpeaoCcTaBJICHUA KUJI0T0
MOMEIIICHUA IO I0r0BOPY COMAJTBHOI0 HaliMa

3.1.4.  OcHoBanuem i1 Hayaja aJIMUHUCTPATUBHOIO  JEHCTBUS  SBISETCS
c(OPMHUPOBAHHBIA TAKET AOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTABICHUS MYHHUIIMITAIHHON
YCIIyTH.

Anmunuctpanus (YTOJIHOMOYEHHBIM OpraH) BIpaBe cO3JaTh OOIIECTBEHHbIE KOMUCCUU
[0 JKWJIMIIHBIM BOIIpOCaM JJIsi NIPEIBAPUTEIBLHOTO PACCMOTPEHUS 3asBICHUM TIpaxaaH U
IIPE/ICTAaBICHHBIX TJOKYMEHTOB.

CoctaB KOMMCCHH, TOPSIOK €€ padOThl YTBEPXKAAIOTCS OpraHaMU MECTHOIO
caMOyTpaBJIEHUS.

B cnydae Hanuuus OCHOBaHUM, YKa3aHHbIX B MyHKTe 2.17 AJIMHUHHCTPAaTHBHOIO
periamMeHTa, 3asBUTEII0 OTKA3bIBACTCS B MPEJOCTaBICHUM >KMJIBIX MOMEIIEHUH IO JO0TOBOPY
COLIMAJILHOTO HaliMa, 0 4YeM €My HallpaBJIsIeTC MOTUBUPOBAaHHBIN OTKa3.

JI0JKHOCTHOE JTMIIO AIMMUHUCTPALIMN:

OCYILIECTBJISIET MNOArOTOBKY IIPOEKTa MOTHMBHPOBAHHOTO OTKa3a B IPEIOCTABICHUU
MYHULUITAJIBHON YCIYIH;

COTJIaCOBBIBAET  MPOEKT  MOTUBHUPOBAHHOTO  OTKa3a C  3aMHTEPECOBAHHBIMU
JOJKHOCTHBIMU JIMIIAMHU, Ha/I€JICHHBIMU MOJHOMOUYHSMHU PYKOBOJAWUTENEM AIMHUHHUCTPALUU T10
PaccMOTPEHUIO BOMPOCOB MPEIOCTABICHUS MyHUIIUTIATbHON YCIYTH.

CornacoBaHHBI TMPOEKT MOTHBHPOBAHHOTO OTKa3a paccMaTpUBAaeT M MOAINUCHIBAET
I'maBa AnMuHUCTpanum.

JlomKHOCTHOE JMLIO  AJAMUHHCTpAIlMM TOAMUCAHHBIA MOTHUBHPOBAHHBIM OTKa3 B
MPEAOCTABICHUM KWIBIX IOMEHIEHUH [0 JOTOBOPY COLMAJIBHOIO HaliMa mepenaer
JOJKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3@ PETUCTPALIMIO UCXOASIIEH KOPPECTIOHACHIINH.

B caydae oTCyTCTBHS OCHOBaHMW JIsi OTKa3a B MPEIOCTABICHUU MYHUIIMIAIbLHOU
YCIIYTH, YKa3aHHbIX B MyHKTE 2.17 AJIMHHUCTPATUBHOTO pErJIaMEHTAa, TOJDKHOCTHOE JIMIIO
AJIMUHUCTpALINU:

OCYHIECTBJISIET MOJATOTOBKY IPOEKTa pELICHUs AJIMUHHUCTPALUUA O MPEAOCTABICHUU
YKUJIBIX IOMEILIEHHI 110 JOTOBOPY COLIMAIBHOTO HAallMa;

HaIlpaBJII€T IMPOEKT pelIeHUs AJMHUHHUCTPALlMM HAa COTJIAaCOBAaHUE 3aMHTEPECOBAHHBIM
JOJKHOCTHBIM JIMLIAM, HAJEJICHHBIM [OJHOMOYMSMHU PYKOBOIUTENEM AJIMUHHCTpALUU IO
PacCMOTPEHUIO BOIIPOCOB MPEAOCTABICHNUS] MyHULIUIAIbHOM YCIYTH.

CornacoBaHHbI MPOEKT peleHuss AJMUHUCTPALMM O MPEIOCTABICHUU HKUIBIX
MIOMEUIEHUH 10 JOroBOPY COLMAJIBLHOIO HaiMa paccMaTpuBaeT W MOANMUCHIBaeT [naBa
AJIMUHUCTpAIIH.

JloibkHOCTHOE  JMIO  AJIMHMHHUCTpallMM — [epelaeT  NOANMCAaHHOE  pelleHue
AJIMUHHCTpAllMd O MPEJOCTABICHUM >KUJIBIX MOMEIIEHHUH M0 J0TOBOPY COLMAIBHOTO Haiima
JOJKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3@ PETUCTPALMIO UCXOASAIIEH KOPPECTIOHACHIINH.

OTBeTCTBEHHBI HCIOJIHUTEIh OOECleYnBaeT BbAAYy (HAMpaBJiCHHE) 3asBUTEIIO
pe3yabTaTa MyHHIMIIATBHON yCIyru cocob6aMu, yKa3aHHBIMH B 3asBJICHUU O HPEAOCTABICHUH
MYHUIUNATBHON YCIYTy HE MO3/1HEe YeM uepe3 Tpu pabouux JHSA cO JHS HMPUHATHS PELIeHUs O
IIPEIOCTABJIEHUN UJIM OTKA3€ B IIPEJOCTABIICHUH JKUJIBIX TIOMELIEHUH 10 JJOTOBOPY COLIMAIBHOTO
Halima.

Cnocobom ¢ukcanuu pe3ynbTaTa BBINOJHEHUS aJIMUHUCTPAaTUBHOM MpOLEAypHI
SBJIIETCS BHECEHHWE CBEIACHMM O HaNpaBICHUM pelieHns [naBel AQMUHUCTpauu O
NPEJOCTaBICHUU O KWIBIX TOMEIIEHUH 10 JOTOBOPY COLMAlIbHOTO HaiiMa 1mbo o
MOTHBUPOBAaHHOM OTKa3€ B IMPENOCTABICHUU B JKypHal pErucTpalud  HUCXOZSIIEn
KOppEeCIIOHAEHIIMM U (WIM) B DJIEKTPOHHYIO ©0a3y JaHHBIX 1O Yy4eTy JOKYMEHTOB
AJIMUHHCTpALIUU.

PesynpraroM agMUHHCTpAaTMBHOW MpPOLEAYPHl SIBISETCS HAIPABICHUE 3asBUTEIIO
pe3yspTaTa MyHULUIIAIbHON YCIYTH.



CpoK BBINIOJHEHUS aIMUHUCTPATUBHON Ipoueaypsl He npeBbimaeT 30 pabounx nHeH ¢
MOMEHTAa IPEACTABICHUS 3asBICHUS U INPUIAraeMblX JOKYMEHTOB B AJMHMHHUCTpAIUIO
(Y1oJiHOMOYEeHHBIN OpraH).

IlepeyeHb AAMUHUCTPATUBHBIX NpoUeAYP (IeiicTBUIA) IPH NMPEAOCTABJICHUHN
MYHHIUNIAJTBHOH YCJIYIM B 3JIEKTPOHHOH (popme

3.2. OcoOGeHHOCTH PEAOCTABICHHS YCIYT'H B SJIEKTPOHHON (hopme.

3.2.1. Ilpu npenocTaBiieHNN MyHULIMIIAJILHON YCIYTH B 3JEKTPOHHOH (hopme 3asBUTEIIO
o0ecrieunBaroTCA:

MoJlyueHue MHPOPMaIH O MOPSAJKE U CPOKaX MPETOCTABICHNUS MyHULIUIIATbHON YCIYTH;

3aIUCh Ha IIpUEM B AJIMHUHHCTpAIHIO, YII0THOMOYEHHBIN opras,
MHOTO(YHKIIMOHAJBHBIA IEHTp U1 MOJAauyM 3ampoca O MPeAoCTaBICHUH MYHUIUMNAIbHON
yCIIyTH (J1ajee - 3arpoc);

(dhopmupoBaHHe 3ampoca;

MIpUEM U perucTpanus AAMHHHCTpaUel, YOJIHOMOUYEHHBIM OPraHOM 3alpoca M MHBIX
JOKYMEHTOB, HEOOXOAUMBIX IS [IPEIOCTABIICHUS MYHULIMIIATBHON YCIYTH;

MOJIy4Y€HUE CBEACHUN O X0/1€ BBITIOJIHEHUS 3aIpoca;

OCYILIECTBJIEHHE OLIEHKH KauyeCTBa MPEJOCTaBICHHSI MyHUIIUIIAbHOMN YCIIyTH;

nocyneOHoe (BHecyneOHOE) oOOKaloBaHWE pelieHud u  AeHCTBUN  (Oe3/meicTBHSA)
AIMUHHCTpaAUK, YTIOJTHOMOUYEHHOTO OpraHa Jnbo neictBus (0e37eicTBrE) TOHKHOCTHBIX JIUI
AJMUHHUCTpauy, Y IOJHOMOYEHHOTO OpraHa, MPeI0CTaBIISIONIEr0 MyHULIUIATbHYIO YCIYTY.

3.2.2. 3anuch Ha m0OpueM B AJIMHHUCTpALMIO, YIOJHOMOYEHHBIA OpraH WIH
MHOTO(YHKIIMOHATIBHBIA HEHTP AJIs 0JIa4H 3arpoca.

[Ipu opranuzanuu 3anucy Ha pueM B AJAMUHHUCTPAIUIO, Y TTOJTHOMOYEHHBIN OpraH Wiu
MHOTO(YHKIIMOHATIBHBINA HEHTP 3aABUTEIIO 00ECIeUNBAETCS BOZMOKHOCTH!

a) O3HAKOMJICHHUS C paciucaHueM paboThl AJMUHHUCTpALUU, YTIOJTHOMOYEHHOTO OpraHa
WM MHOTO(QYHKIIMOHAJIBHOTO LEHTPa, a TaKkKe C JTOCTYIMHBIMU JJIs 3alIMCU HA IIPUEM JaTaMu U
WHTEpPBAJIAMU BPEMEHHU IIPUEMA;

0) 3anucu B J100bIe CBOOOAHBIE 1S pUeMa JaTy U BpeMs B IpejieaxX yCTaHOBJICHHOTO B
AQMUHUCTpanuy, YTOJTHOMOYEHHOM OpraHe WM MHOTO(YHKIMOHAJIBHOTO LEHTpa rpaduka
rpueMa 3asiBUTENEH.

AnMuHHUCTpanusi, YHOJHOMOYEHHBI OpraH WM MHOTO()YHKIMOHAJIBHBIM LIEHTp HE
BIIpaBe TpeOOBaThb OT 3asABUTENSI COBEPLICHUS MHBIX JEHCTBUHM, KpoMe MpPOXOKIACHUs
UICHTU(PHUKAIIMN U ayTeHTHU(HUKAIMH B COOTBETCTBUU C HOPMATHBHBIMU MPABOBBIMH aKTaMU
Poccuiickoit ®enepaunu, ykazaHus LeId NpUeMa, a TakKe NPEIOCTaBICHUS CBEICHUS,
HEOOXOIUMBIX Al pacuéTa JIMTENFHOCTH BPEMEHHOTO HHTEpBasia, KOTOPBIA HEOOXOAMMO
3a0pOHUPOBATH I MTPHEMA.

3anuch Ha MPUEM MOXKET OCYILECTBISATHCS MOCPEICTBOM HH(POPMALMOHHOW CHCTEMBI
AIMUHHUCTpAUY, YTOJHOMOYEHHOTO OpraHa WM MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, KOTopas
oOecrieunBaeT BO3MOXHOCTh UHTerpanuu ¢ PIIT'Y.

3.2.3. ®opmupoBaHHe 3ampoca.

@opMupOBaHUE 3ampoca OCYHIECTBIIIETCS IOCPEACTBOM 3allOJHEHUS DIIEKTPOHHOMN
¢dopwmel 3ampoca Ha PIIT'Y 6e3 He0OX0IMMOCTH JOMIOTHUTENHHON T01a4uH 3ampoca B KaKoi-Tn0o
uHOM (hopme.

Ha PIIT'Y pa3merniarorcst 00pa3iipl 3aMoIHEHUs AIeKTPOHHON (OpMBI 3ampoca.

dopmarHo-JI0rUYecKas IMpoBepka cHOPMUPOBAHHOTO 3alpoca OCYLIECTBISETCS MOcie
3aMOJHEHUS 3asSBUTENIEM KaKJIOTO M3 TMOoJiel AeKTpoHHOU (opmbl 3ampoca. [Ipu BeIsiBIEHUN
HEKOPPEKTHO 3alOJHEHHOTO TOJI 3JEKTPOHHOU (OpMBI 3ampoca 3asBHUTENb YBEIOMIISETCS O
XapakTepe BBISBICHHOW OLIMOKM M MOpSAKE €€ YCTPaHEeHUs MOCPEICTBOM HH(OPMAIIMIOHHOTO
COOOIIECHNS HEMOCPEACTBEHHO B AJIEKTPOHHOM (opme 3arpoca.

[Ipu popmupoBaHHUHU 3ampoca 3assBUTENIO0 00ECIEYNBACTCS:



a) BO3MOXHOCTb KOIUPOBAHUS U COXPAHEHHS 3allpoca U MHBIX JOKYMEHTOB, YKa3aHHBIX
B nyHkrax 2.8 u 2.9 nHacrosmero AJMMHHMCTPaTHUBHOTO pErJIaMEHTa, HEOOXOIUMBIX s
MPEAOCTABJICHHUS MYHULIUTTAIbHON YCITYTH;

0) BO3MOYXHOCTh 3aIIOJHEHHSI HECKOJIBKUMU 3aSBUTEIISIMH OJHOUM JJCKTPOHHOU (HOPMBI
3amnpoca Nnpu OOpalleHUHd 3a MYHULUIAIbHBIMU YCIyraMu, MPEANoJaraloliiMy HalpaBlIeHUE
COBMECTHOI'O 3alpoca HECKOJbKUMHM 3asBUTEISIMM (OIUCBHIBAETCA B Cilydae HEOOXOJUMOCTH
JOTIOJIHUTEJIBHO);

B) BO3MOXKHOCTb IT€YaTH Ha OyMa)XKHOM HOCHUTEJIE KOTIHH JICKTPOHHOU (DOPMEI 3ampoca;

I') COXpaHCHHE paHee BBEICHHBIX B AICKTPOHHYIO (OpMY 3arpoca 3HAYCHUU B JIHOOOM
MOMEHT TIO JKCJIAHWIO TOJh30BaTENsl, B TOM YHCJIE€ NPH BO3HUKHOBEHMM OIIMOOK BBOJA M
BO3Bpate JJIsl IOBTOPHOTO BBOJA 3HAYEHUI B 3JIEKTPOHHYIO (OpMY 3a1poca;

J1) 3aroJIHEHHWE TIOJIEH OHJIEKTPOHHOW (OpMBI 3ampoca J0 Havajla BBOJA CBEICHUM
3asiBUTEJIEM C MCIOJIb30BAaHUEM CBEJCHHM, pa3MelleHHBIX B (eaepaibHON cucrteMe «EnuHas
cUCTeMa UWJCHTHUQUKAIMU U ayreHTU(UKauuu B HH(QpacTpykType, obOecrnednBaroniei
HMH(OPMaLIMOHHO-TEXHOJIOTHYECKOE B3aUMOICHCTBUE WH(pOPMAITMOHHBIX CUCTEM,
WCTIONB3YEMBIX JUISI TPEJOCTABICHUS TOCYJAPCTBEHHBIX MW MYHUIMIAIBHBIX YCIYT B
ANIEKTpOHHOU (dopMe» (manmee — eauHas cUcTeMa HACHTU(UKAIUU U ayTeHTH(QHUKAIUHN), U
CBeJIeHUH, OMmyOIuKOBaHHBIX Ha [lopranax, B yacTH, Kacaromencs CBEJCHUH, OTCYTCTBYIOIINX B
eINHON cHUCTeMe MICHTU(UKAIINY U ayTeHTU(PUKAIIIH;

€) BO3MOXHOCTh BEpPHYThCS Ha JIO0OW M3 3TaloB 3aMOJIHEHUS 3JIEKTPOHHON (OpMbI
3anpoca 0e3 MoTepu paHee BBEACHHON NHGOpMaIy;

) BO3MOXHOCTh jaocTtyna 3asButens Ha PIII'Y k paHee momaHHbIM MM 3ampocaM B
TE€YeHHE HEe MEHee OJHOI0 rojia, a TakyKe YaCTUYHO C(POPMUPOBAHHBIX 3alIPOCOB — B TEUCHUE HE
MeHee 3 MeCSIIEB.

ChopmupoBaHHbIii W MOANMCAHHBIA 3allPpOC U WHBIE JOKYMEHTBI, HEOOXOIUMBbIE IS
MPEAOCTABICHUS] ~ MYHULIMNAIBHOM  YCIyrdM,  HampaBiAIOTCS B AJMHHHUCTPALMIO,
YnosHoMo4eHHbIN oprad nocpeactsom PIITY.

3.2.4 Anmunuctparus (YTOJTHOMOYEHHBIN OpraH) 00ecreurBacT:

a) MpueM JIOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEA0CTaBICHHSI MyHULIMIIATILHOM YCITyTH;

0) HampaBJIeHHE 3asBUTENIO 3JEKTPOHHBIX COOOLIEHUN O TMOCTYIUIGHHH 3amlpoca, O
npueme 3ampoca Ji1bo 00 oTka3e B IpHEME K PACCMOTPEHHUIO B CPOK He mo3aHee 1 pabouero nHs
¢ momeHTa ux nojaayu Ha PIII'Y, a B ciiydae UX MOCTYIUICHHUs] B HEpAOOUM WJIH Mpa3IHUIHBIN
JICHb, — B CJICIIYIOIINI 32 HUM IIepPBBIN pabO4Hii ICHbD;

B) PErUCTpaLIMIO 3ampoca B TeueHue 1 pabodero IHS ¢ MOMEHTA HalpaBiICHUS 3asBUTEIIO
AIIEKTPOHHOTO COOOIIEHHsI O TOCTYIUIGHHH 3ampoca 0e3 HeoOXOJMMOCTH TMOBTOPHOTO
MIPE/ICTaBJICHHS 3asBUTENIEM TaKUX [TOKYMEHTOB Ha OymakHoMm Hocutene. IIpemocraBnenue
YCIIyI'M HQUUHAETCSI C MOMEHTa IpUeMa M PErucTpaluu AJIMUHUCTpaUen, YIOJIHOMOYEHHbBIM
OpraHOM JJIEKTPOHHBIX JOKYMEHTOB, HEOOXOOUMBIX AJIsi MPEIOCTABICHUS MYHHIIMIIAIBLHOMN
YCIYI'M, 3a MCKIIOYEHUEM Cciyyas, €eciad i1 Hayajla M[OpouUeaypbl MpPeaoCTaBICHUS
MYHHIIMITATEHON YCIYTH B COOTBETCTBUU C 3aKOHOAATEIHCTBOM TpeOyeTcs JTMYHAs SBKa.

3.2.5. DnexTpoHHOE 3asBIICHWE CTAHOBHUTCS JOCTYIHBIM M JOJDKHOCTHOTO JIMIIA
AJMUHHCTpAlMH, YTOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOIO 3a IMPUEM MU PETUCTPALUIO
3asiBI€HHUA  (Hajgee —  OTBETCTBEHHBIM  CIEIUAINCT), B  HHGOPMAIIMOHHOW  CHCTEME
MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3anMoielicTBus (nanee — CMDB).

OTBETCTBEHHBIN CHEIHAINCT:

MPOBEPSIET HAIMYME DJIEKTPOHHBIX 3asBieHUN, nocTtynuBmux ¢ PIII'Y, ¢ mepuonom He
pexe ABYX pa3 B JICHb;

M3y4aeT MOCTYIHBIIKE 3asBICHUS U MIPHUIOKEHHBIE 00pa3bl TOKyMEHTOB (JIOKYMEHTHI);

MPOU3BOJUT  JIEHCTBUSI B  COOTBETCTBUM C  MNYHKTOM  3.2.8  HacTOSILEro
AJIMUHHUCTPAaTUBHOTO PErJIaMeHTa.



3.2.6. 3asgBuUTENI0 B KAayeCTBE pe3yJibTaTa IPEAOCTABICHUS MYHHULMIAIBHON YCIyru
oOecrieuynBaeTcss BO3MOXKHOCTb MOJYYEHHS JIOKyMEHTa Ha OyMaXHOM HOCHTENE B
MHOTO(YHKIIMOHAJIEHOM LIEHTpE.

3.2.7. Ilomyyenue nHpOpMaAIK O XOJ€ U Pe3yIbTaTe MPEeIOCTABICHNS MYHHIIUIIAIBHOMI
ycayru npousBoaurcs B «JIuunom kabunere» Ha PIII'Y, npu ycnoBuM aBTOpU3allvy, a TAKXKE B
MOOWJIBHOM  TIPWIOKEHUH. 3asBUTENIb HMMEET BO3MOXXHOCTH IPOCMATPUBATh  CTaTyC
AIIEKTPOHHOTO 3asBICHHS, a TaKke WHPOPMALHMIO O JAIbHEHIINX IEUCTBUSAX B «JImuHOM
KaOuHeTe» N0 UHULIMATUBE, B JII000E BpEMsl.

[Ipu mpenocTaBieHUH YCIYTH B AIEKTPOHHON (hOpME 3asIBUTEIIO HAITPABIISETCS:

a) YBEJIOMJICHUE O 3aMKCH Ha TIpUEM B AJMUHUCTPALHNIO, YTIOJHOMOYECHHBIA OpraH WA
MHOTO(YHKIIMOHAJIBHBIA HEHTP, COJEprKalllee CBECHH O JaTe, BpEMEHH U MECTe NpUeMa;

0) yBeIOMJIEHHE O MPHUEME U PETUCTPALMM 3allpoca U UHBIX JOKYMEHTOB, HEOOXOIUM bIX
JUI TIPEAOCTaBICHHS] MyHUIIMIIAIBHON YCIYTH, COJeprKalllee cBeleHus o (hakTe rmpuema 3ampoca
U JOKYMEHTOB, HEOOXOJMMBIX JJIsi MpPeNOCTaBICHMsI YCIyrd, U Hayaje MpoIleaypbl
MIPEIOCTABJICHNs YCIYTH, a TAaKK€ CBEICHHS O JaTeé U BPEMEHU OKOHYAHUS IMPEIOCTaBIICHUS
yCIIyTH MO0 MOTHBHUPOBAHHBIN OTKa3 B MpUEME 3allpoca U MHBIX JIOKYMEHTOB, HEOOXOIMMBIX
JUIS TIPEIOCTAaBIICHUS YCIYTH;

B) YBEIOMJICHME O pe3ylIbTaTaXx pPACCMOTPEHUS JIOKYMEHTOB, HEOOXOIAUMBIX JIJIst
MPEIOCTABICHUS  MYHHUIMIAIbHOM  YCIyrW, coJepialiee CBEIEHHUS O  MPUHATUHU
MOJIOKUTEIIFHOTO PpEIIeHUs] O MPEeJIOCTABICHUH MYHUILIMIAIBHOW YCIYTH W BO3MOXHOCTH
MOJIYYUTh PE3YNIbTAT MPEIOCTaBICHHUSI MyHUIIUTIANBHON YCIyTry MO0 MOTHBUPOBAHHBIN OTKa3 B
MPEIOCTaBICHUH MYHULIUTIATbHON YCIYTH.

3.2.8. OueHka KadecTBa MPEAOCTABICHUSI YCIYTM OCYIIECTBIISIETCA B COOTBETCTBHUM C
[IpaBunamMu  OueHKM  TpaxkaaHamMu  3(PPEKTUBHOCTH  JAEATEIBHOCTH  PYKOBOJUTENEH
TEPPUTOPUANBHBIX OPraHoB (e/epaabHBIX OPraHOB UCHOJHUTEILHON BIACTH (MX CTPYKTYPHBIX
MOJApa3JeIeHnit) C y4eTOM KayecTBa NMPEAOCTaBICHUS UMHU TOCYAAPCTBEHHBIX YCIYT, a TaKXke
MPUMEHEHHs] PEe3yJIbTaTOB YKa3aHHOW OLIEHKM KaK OCHOBAHUSA JUISl HPUHATUS PEIICHUH O
JOCPOYHOM  TPEKPAIleHUH HUCIHOJHEHUS COOTBETCTBYIOUIMMH PYKOBOJWUTEISIMH  CBOMX
JOJIKHOCTHBIX 00sI3aHHOCTEH, YTBEp)KICHHbIMU mocTaHoBieHueM [IpaButenbctBa Poccuiickoit
Oenepannn ot 12 nmexadps 2012 roga Ne 1284 «OO6 omenke rpaxmaaHamu 3PQGEKTUBHOCTH
NEeSTeIbHOCTH ~ PYKOBOAMTENEH  TeppUTOpUATIbHBIX  OpraHoB  (eaepaibHBIX  OPraHOB
WCIIOJIHUTENBHON BJAaCTU (MX CTPYKTYPHBIX MOJApA3JelieHui) U TEePPUTOPUAIBHBIX OpPraHOB
roCy/IapCTBEHHBIX BHEOIOKETHBIX (DOHIOB (MX PETMOHANBHBIX OTIENICHUI) C yIETOM KauecTBa
MIPEIOCTABJICHNUS MU FOCYIaPCTBEHHBIX YCIYT, a TAK)KE O IPUMEHEHUU PE3Yy/IbTaTOB YKa3aHHOM
OIICHKM KaK OCHOBaHHUS Uil NPUHSATUS PEIICHUH O JOCPOYHOM MPEKpAIleHUH HCIIOJHEHUS
COOTBETCTBYIOIIUMHU PYKOBOJUTEISIMU CBOUX JIOJDKHOCTHBIX OOS3aHHOCTEI.

3.2.9.3asBuTento o0eCreunBaeTCs BO3MOXKHOCTb HAMpaBICHHS KaJloObl Ha pEIICHUs,
NecTBUS UM Oe3aeiicTBe AMUHUCTPALUU, Y TOJIHOMOYEHHOTO OpraHa, J0JDKHOCTHOTO JIUIA
AQMUHUCTpanuy, YIMOJIHOMOYEHHOTO OpraHa Ju0O0 MYHUIMIAJIBHOTO  CIY)Kallero B
COOTBETCTBUU cO cTartbei 11.2 ®PenepanpHoro 3akona Ne210-®3 u B nopsiake, yCTaHOBICHHOM
noctaHoBieHueM [IpasurenscrBa Poccuiickoit @eneparun ot 20 Hos6ps 2012 roga Ne 1198 «O
¢denepanbHOH TrocylapcTBEHHOW WHGPOPMALMOHHON cucteme, oOecrnedyuBaromeil mporuecc
nocyneOHoro, (BHecyneOHOro) oOaloBaHUs pelleHud U jaedcTBuil  (Oe3melcTBuUA),
COBEPUICHHBIX IIPUIIPEIOCTABIEHUH FOCYIAPCTBEHHBIX M1 MYHUIIUIIAIBHBIX YCIYT.

V. ®opMbI KOHTPOJIS 32 HCIIOJHEHHEM aIMUHMCTPATHBHOIO perjiaMeHTa

IHopsinok ocymecTBICHUS] TEKYIEr0 KOHTPOJIsI 32 COOTI0IeHHEM H MCIIOJTHEHHEeM
OTBETCTBEHHBIMH A0JZKHOCTHBIMH JIMIAMH MOJI0KEHU perjiaMeHTa U HHBIX
HOPMATHBHBIX PABOBbIX AKTOB,

YCTaHABJIMBAIOLIUX TPeOOBAHMSA K MPeJI0CTABJCHHI0 MyYHUIMIIAIBHON YCJIYTH, a TAKKe
NPUHATHEM UMHU pelleHui
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4.1. Texkymuii KOHTPOJb 3a COOJIIOJIGHMEM M HCIOJIHEHUEM AJIMUHUCTPATUBHOTO
periaMeHTa, HHBIX HOPMAaTHBHBIX IPAaBOBBIX AaKTOB, YCTAHABIMBAKOLIUX TpeOOBaHUSA K
IIPEIOCTABICHUI0O MYHMLMIIAJBHOM  YCIYTHM, OCYILECTBISETCS Ha IOCTOSIHHOM OCHOBE
JOJKHOCTHBIMHU JIMIIAMU AJTMUHUCTpaLuy, (YIOJHOMOYEHHOTO OpraHa), ylioJJHOMOYEHHbIMH Ha
OCYILIECTBJICHUE KOHTPOJIS 32 IPEJOCTABIIEHUEM MyHUIIMIIATIbHOM YCIIyTH.

Jlj1g TeKyIIero KOHTPOJIsi UCTIOJIb3YIOTCSl CBE/IEHUS CIIY’)KEOHOM KOPPECIIOHICHIINH, YCTHAs
U TUCbMEHHas MHpOpMAlMs CIEUUATMCTOB M JIOJDKHOCTHBIX JIML  AJIMUHUCTpaLuu
(Y10JIHOMOYEHHOTO OpraHa).

Texymui KOHTPOJIb OCYIIECTBIISAETCS IIYTEM IIPOBEIECHUS IIPOBEPOK:

pelieHuii o npeaocTaBieHuy (00 0TKa3€ B IPEAOCTABICHUN) MYHUIIUIIAIIBHOMN YCIIYTH;

BBISIBJICHUS M YCTPaHEHUsI HAPYLIECHUH MpaB IpaxaaH;

paccMOTpeHUs,, NPUHITHA PEUICHUH W MOJArOTOBKM OTBETOB Ha OOpallleHus TpakIaH,
coJIep KaIue kanoObl Ha pelieHus, 1eicTBUs (0e3/1eHCTBHE) TOJKHOCTHBIX JIHII.

ITopsaaoK ¥ MEPUOAUYHOCTD OCYIECTBICHHUS IJIAHOBBIX M BHEILJIAHOBBIX IIPOBEPOK
NOJIHOTHI M Ka4€eCTBA NMPEA0CTABICHUS MYHUIIUNIAJIbHOM YCJIYI'H, B TOM YHCJIe IOPSAIOK U
(popMBI KOHTPOJISA 32 MOJHOTON H KA4€CTBOM IPEI0CTABJICHUA MYHUIUIIAJIBbHOM YCJIYIH

4.2. KoHTposib 3a IOJHOTOM M KayeCTBOM NPENOCTABICHUS MYHUIHWIIAJBHON YCIyru
BKJIIOUAET B ce0s MPOBE/IEHUE JIAHOBBIX U BHETIJIAHOBBIX ITPOBEPOK.

4.3. IlnaHoBBIE MPOBEPKU OCYIIECTBISIOTCS HAa OCHOBAHMHM TOJIOBHIX IIJIAHOB PalOTHI
AJIMUHHCTpAIUN (YnioinHOMOUYEHHOTO oprasa), YTBEPKAAEMBIX PYKOBOJIUTENEM
Anmvunuctpanuu (YOJTHOMOYEHHOTO opraHa). [Ipu miaHoBOM MpoBepKe MOJHOTHI U KayecTBa
MPEIOCTABICHNUS MyHULIUTIATBHON YCIYTH KOHTPOJIIO MOAJIEKAT:

coOroieHHe CPOKOB MPEIOCTaBICHNS MyHULIUTIATLHON YCIIYTH;

coOroIcHNE TOJIOKEHUH HACTOANIEr0 AIMUHUCTPATUBHOTO PETJIaMEHTa;

MPaBUJIBHOCTh U OOOCHOBAHHOCTh NPUHATOTO pelieHUs 00 OTKa3e B MpPEIOCTaBICHUU
MYHHUIUTIAILHOM YCIYTH.

OcHoBaHMeM J1sl POBEICHHUS BHEIUIAHOBBIX IIPOBEPOK SIBIISIFOTCS:

MOJIyueHHE OT TOCYJAapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO CaMOYIpPaBJICHUS
uHopMallUd O TPEANOoJiaraéMbIX WM BBISBICHHBIX HapYyHICHUSX HOPMATHUBHBIX IMPABOBBIX
akToB Poccuiickoit denepannn, HOPMATUBHBIX NMPAaBOBBIX akTOB PecnyOnuku bamkoprocran u
HOPMAaTUBHBIX IPABOBBIX aKTOB OPraHOB MECTHOT'O CaMOYIIPABIICHUS;

oOpallleHus rpaKIaH U IOPUINYECKUX JIHUI] Ha HapyIIEeHUs 3aKOHOJaTeNIbCTBA, B TOM YHCIIE
Ha Ka4eCTBO MPEIOCTABJICHUSI MyHUIIUTIAIBHON YCITYTH.

4.4. ]lns mpoBeJeHHs] MPOBEPKHU CO3/Ia€TCSI KOMHUCCHUS, B COCTaB KOTOPOW BKIIHOYAIOTCS
JOJIKHOCTHBIE JIMIIA U CICIUATUCTHl AAMUHUCTpAUH, (YTIOTHOMOYEHHOTO OpraHa).

[IpoBepka ocyliecTBIsIeTCS HA OCHOBaHUM IpUKaza AnMuHUCTpauuu (Y IOJTHOMOYEHHOTO
oprasa).

4.5. Pe3ynpTaThl NpOBEpKH O(GOPMIIAIOTCS B BHJIE CIPaBKH, B KOTOPOH OTpa)aroTcs
BBISIBJICHHBIE HEJIOCTATKU M YKa3bIBAIOTCS CPOKM MX YycTpaHeHus. CropaBKa MOJMUCHIBAETCS
JNOJKHOCTHBIMUA JTUIIAMH M CHeIMamucTaMu AnMuHUCTpanud (YTOJTHOMOYEHHOTO OpraHa),
MPOBOJAMUBIIMME NPOBepKY. [IpoBepsiemble nuIa MO POCIMCH 3HAKOMSITCS CO CITPABKOM.

OTBeTCTBEHHOCTH A0/KHOCTHBIX JIMII 32 PelleHHs U AeiicTBuA (0e3neiicTBHe),
NpPHHUMAaeMBble (0CylIeCTBJIsieMble) HMH B X0/i¢ IPEI0CTABJICHHS MYHHIUNIAJIBHON yCJIYIH

4.6. Ilo pe3ynpTaTaM MpPOBEIECHHBIX NPOBEPOK B CIy4ae BBISBICHUS HApYIICHUN
MOJIOKEHUU AJIMUHUCTPATUBHOTO PErJIaMEHTa, HOPMAaTHBHBIX MPAaBOBBIX aKTOB Poccuiickoit
Oenepannn, Pecnybnmuku — bamkopTroctTaH W OpraHoB  MECTHOTO — CaMOYIMpaBICHUS
OCYILECTBJISAETCS MPUBJICYEHUE BUHOBHBIX JHMI K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHoarenbeTBOM Pocceniickont denepannu.



IIepconanbHast OTBETCTBEHHOCTD JOJKHOCTHBIX JIMI] 32 IIPABWIIBHOCTb U CBOEBPEMEHHOCTD
MPUHATHUS PEUICHUS O TpeAocTaBieHNH (00 OTKa3e B MPEJOCTaBICHNH) MYHULIUIIAIBHOW YCIyrU
3aKperuisieTcss B MX JIOJDKHOCTHBIX pErjIaME@HTaxX B COOTBETCTBHM C TpeOOBaHUAMHU
3aKOHOJATEIbCTBA.

TpeGoBanus Kk NopsaaAKy U popMaM KOHTPOJISI 32 MPEIOCTABJIEHHEM MYHULIMNIAILHOM
YCJIYTH, B TOM YHCJIe CO CTOPOHBI IPAaXKAaH, UX 00beIMHEHUI U OpraHu3auuii

4.7. I'paxxiane, UX 00bEeIMHEHUS U OPraHU3allii UMEIOT MPaBO OCYLIECTBIISITH KOHTPOJIb 32
MIPEIOCTABICHUEM MYHULIMNAIBHOM YCIyrH IyTeM IOJydyeHus HuHGPOpMalud O XOJe
MPEOCTABICHNUS MYHUIMNAIbHON  YyCIyrM, B TOM UHCI€ O CpOKax 3aBepUICHUS
aJIMMHHUCTPATUBHBIX MpOLEeNyp (eHCTBUI).

I'paxnane, ux oObeAMHEHNS U OPraHU3alMK TaKXKEe UMEIOT MPaBo:

HalpaBJIATh 3aMEUaHUS W TMPEUIOKEHMS] MO YIy4IIEHHWIO JOCTYIHOCTH M KayecTBa
MPEIOCTaBICHNUS MyHULIUTIATbHON YCIYTH;

BHOCUTh TMPEUVIOKEHHST O Mepax IO YCTPAaHEHUI0 HapylIeHUH  HACTOSILEro
AJIMAHHUCTPAaTHBHOTO PErJIAMEHTA.

4.8. JlomKkHOCTHBIE THLa AAMUHUCTpAUH (Y IOJIHOMOYEHHOTO OpraHa) MPUHUMAIOT MEpPbI
K MPEKpaIleHNIO TONYIIEHHbIX HAPYIIEHUH, YCTPaHIIOT IPUYUHBI U YCIOBUS, CIOCOOCTBYIOIINE
COBEPILECHUIO HAPYIIECHUH.

Nndopmanust o pesynbratax pacCMOTpPEHHUS 3aMEUaHMM M MPENSIoKeHUH TpaxaaH, UX
00BeIMHEHUH U OpraHM3alMil JTOBOJIUTCS /IO CBEIEHUS JIMII, HAIPAaBUBIIMUX 3TU 3aMEyYaHUS U
IIPEIOKEHUS.

V. JocyneoHblii (BHeCy1eOHbIH) MOPSIOK 00KAT0BAHUS PellleHUH U AelcTBUii
(0e31eiicTBUA) OPraHa, Mpea0CTABISIONIEr0 MyYHUIMIIAJIBbHYIO YCIYTY, a TAKKe UX
AOJIZKHOCTHBIX JINL, MyHUIIMTIAJIbHBIX CJIYKAIIUX, PA00OTHUKOB
HNudopmanms 1J1s1 3asiBUTEJIS 0 €r0 MPaBe MoAaTh KaJI00y

5.1. 3asgBuTENH UMEET IPABO HA 00’KAIOBAHHUE PEIICHUS U (WIIH) AeHCTBUM (Oe31eHCTBYS)
Anvunuctpanyu  (YIIOJJHOMOYEHHOTO  OpraHa), JOJDKHOCTHBIX JIMIl  AJMHHHCTPalluU
(Y1OJIHOMOYEHHOTO OpraHa), MYHHUIMMNAIBHBIX CIIYXAIUXB JI0CYIACcOHOM (BHeCymeOHOM)
nopsiake (ganee — xxanooa)

IIpeamert xano0b1

5.2. Ilpenmerom pocynebHOro (BHeCcyaeOHOTO) 0O0KalOBaHUS SIBJSIOTCS PEIICHUS U
neiictBus (OesneiictBue) AnmMuHUCTpanuu (YIOJIHOMOYEHHOTO OpraHa), MpeoCTaBiISIONICH
(ero) MyHHMIMIAIBHYIO YCIYTy, a Takke ee (ero) IOJDKHOCTHBIX JIUI, MYHUIIUHAIbHBIX
CIyXalmuxX. 3asgBUTENb MOXET OOpaTUThCA C KaIoOOW IO OCHOBAaHUSM M B TMOPAJIKE,
ycTaHoBNeHHbIM cTaThsamu 11.1 u 11.2 denepanpHoro 3akoHa Ne 210-®d3, B ToMm uymcie B
CIIEAYIOIINX CITyYasx:

HapylleHHe CPOKa PErucTpalyu 3ampoca O MPeJI0CTaBICHUHM MYHHUIMIAIbHON YCIyTH,
KOMIIJIEKCHOTO 3ampoca, yKkazaHHOTO B cratbe 15.1 denepanbHoro 3akoHa Ne 210-D3;

HapylleHHe CPOoKa MPeA0CTaBICHUS MyHUIIUTIAIbHON YCITYTH;

TpeboBaHue y 3asgBUTENs JOKYMEHTOB WIM MHG(OpManuu JMOO OCYIIECTBICHUS
JeWCTBUH, MPEIOCTABICHUE WM OCYLIECTBIEHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMU
npaBoBbIMU akTaMu Poccuiickoii denepanyy, HOpMaTUBHBIMU NTPABOBBIMH akTaMu PecryOmnku
BamkoprocTan /Ui IpeoCcTaBIeHIs] MyHUITUNATBHON YCIIyTH;

OTKa3 B IpUeMe JIOKyMEHTOB, MpPEJOCTaBIEHHUE KOTOPBIX  MPETyCMOTPEHO
HOPMAaTUBHBIMHM MpPaBOBBIMU akTaMu Poccuiickoit ®enepannu, HOPMATHBHBIMH IPAaBOBBIMU
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aktamu PecnyOnuku BamkopTocTaH s MPeNoCTaBICHUS MYHHIMIAIBHON YCIyrH, Yy
3asgBuTEIS,

OTKa3 B IPEJOCTABICHUM MYHHULIMNAIBHOW YCIYrHM, €CIM OCHOBAaHUS OTKa3a He
MPEeIyCMOTPEHBI (elepalbHBIMI 3aKOHAMU M TNPHHATBIMA B COOTBETCTBUM C HHUMH HHBIMH
HOPMAaTUBHBIMH NPaBOBbIMU akTaMu PecnyOnuku bamkoprocran;

TpeOOBaHME BHECEHUs 3asBUTEIEM IpU MPEAOCTaBICHUN MYHHLIMIAIBHON YCIyru
IJIaThl, HE NPEIyCMOTPEHHOM HOPMAaTHBHBIMH IIPaBOBBIMU akTaMu Poccuiickoil @enepannu,
HOPMAaTUBHBIMH NPaBOBbIMU akTaMu PecnyOnuku bamkoprocran;

OTKa3 AJIMUHHCTpPAlMH, JOJDKHOCTHOIO JuUa AJMHHUCTPAlMM B HCIIPABICHUH
JIOTIYILIEHHBIX ONEYaTOK M OLIMOOK B BBIJJAHHBIX B PE3Yy/IbTATE MIPEJAOCTABICHHUSI MYHULIMIIAIBHOM
YCIIyTH JOKYMEHTaX J1M00 HapyllleHHEe YCTAaHOBJIEHHOTO CPOKa TaKUX UCIIPaBJICHUN;

HapylIEHUE CpOKa WM MOPsAKA BBIJAYM JTOKYMEHTOB IO pe3yibTaTaM IMpEeAOCTABICHUS
MYHULUIIAJIBHON YCIYTH;

IIPUOCTAHOBJICHUE IPEJOCTABICHUS MYHULHIAIBHONW  YCIYyTH, €CIM OCHOBAHMSA
MIPUOCTAHOBIIEHHUS HE MIPEyCMOTPEHBI (hefiepaibHbIMU 3aKOHAMHU U MPUHITHIMU B COOTBETCTBUU
C HUMH HMHBIMH HOPMaTHBHBIMH NIpaBOBbIMHM akTamMu Poccuiickoit ®denepanuu, 3aKOHaAMH U
WHBIMH HOPMAaTHUBHBIMH NPaBOBbIMU akTaMu PecnyOnuku bamkoprocran;

TpeOoBaHUE y 3asBUTENI NPU NPEIOCTABIEHUU MYHHUIMIAIBHOW YCIYIM JOKYMEHTOB
win MHGOpMaAIMH, OTCYTCTBHE U (WJIM) HEAOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIMCHh INpU
MEPBOHAYAILHOM OTKa3e B TMpUeMEe JOKYMEHTOB, HEOOXOJMMBIX [UIsl MpPeaOCTaBIIECHUS
MYHHUIMIAIBHON yCIyr, MO0 B MPEJOCTAaBICHUM MYHUIMIAIBHON YCIYTH, 32 UCKIIOUYEHUEM
Cly4aeB, MPEAYCMOTPEHHBIX MYHKTOM 4 yacTu 1 crateu 7 @enepanbHoro 3akoHa Ne 210-D3.

Oprasbl MeCTHOr0 CAMOYIIPABJICHH, OPraHU3AINH, J0ZKHOCTHbIE JIUIA KOTOPbIM MOKET
ObITH HANIPABJIEHA KAaJ100a

5.3. XKano6a Ha pemenus u aeictBus (06e3aeicTBHE) AIMUHUCTPALNH, AOHKHOCTHOTO
muna AaMuHHCTpaiuu (YTOJIHOMOYEHHOTO OpraHa), MyHHULMIAJIbHOTO CIY)Kallero Mnoaaercs
PYKOBOIUTENO AQMUHUCTpauu (YIOJIHOMOYEHHOTO OpraHa).

B caywae ecnu  0oOXKadyrOTCS  pelIeHHMs]  PYKOBOJUTENs  AJIMUHHUCTpALUU
(Y11onHOMO4YEHHOT0 Oprasa), mpeAoCTaBiIsIoNIero MyHUIIMIAIBHYIO YCIYTyY, Kallo0a mo1aeTcs B
AJIMUHHCTpAIIUIO MYHUIIUITAIBHOTO paiioHa MusiknHcku# paiion PecryOnuku bamkoprocras.

[Ipy OTCYTCTBMHM BBIIIECTOSIIET0 OpraHa jkajnoba TOJaeTcsi HENOCPEACTBEHHO
pykoBojuTento  AnMuHucTpauuu — (YIOJHOMOYEHHOM — OpraHe),  MPeA0CTaBIISIOIIETO
MYHHIIHMIIAIBHYIO YCIIYTY.

B Anmunuctpanuu (YMOJTHOMOYEHHOM OpraHe) OMpeeNsioTCs YIOJIHOMOYEHHbIE Ha
paccMOTpeHHe Kanod T0HKHOCTHBIE JTHIIA

IMopsiiok Moaa4YM U paccMOTPEHHS KATOOBI

5.4. XKanoba nomaercs B NUCbMEHHOM (hopme Ha OyMa)KHOM HOCHUTEJE, B TOM YHCIIE O
II0YTE, a TAK)KE IIPU JIMYHOM NpUEME 3assBUTENS, MU B JIEKTPOHHOM BHUJIE.

XKanoba nomkHa conepxKarh:

HAaUMEHOBAaHUE  OpraHa, IpEeNOCTaBIAIOIIEr0  MYHULUUNAIBHYKO  YCIYTy,  €ro
JOJKHOCTHOTO JIMLA, €r0 PYKOBOJIUTENS, MyHULIUIIAJIBHOTO CIIY)KAIIET0, PEIIEHUS U JEHCTBUS
KOTOPBIX 00XKAaIyIOTCS;

(bamunuio, UMsl, OTYECTBO (IIOCIIEHEE — MPU HAIWYHMM), CBEJICHUS O MECTEe >KUTEIbCTBA
3asgBUTENS - (PU3MYECKOTO JIMIA, CBEIECHUS O MECTe HAaXOXKACHUS 3asBUTENS — IOPUIMYECKOTO
JMIa, a Takke HoMep (Homepa) KOHTaKTHOro tenedoHa, aapec (agpeca) 3IE€KTPOHHOM MOYTHI
(Tpu HaTMYUK) U TIOYTOBBIH aJpec, M0 KOTOPBIM JIOJDKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIIO;



cBeleHUsT 00 oOXKalmyembIX pelleHusX U JeicTBusix (Oe3neiicTBuM) oOprasa,
MPEAOCTABIISIIONIETO0 MYHULUMAIBHYIO YCIYry, €ro JOJDKHOCTHOTO JIMIA, MYHUIMIIAIBLHOTO
CIIY’Kallero;

JIOBOJIbI, HA OCHOBAaHUU KOTOPBIX 3asBUTEIb HE COTJIACEH C PEHICHUEM U JICUCTBUEM
(Oe3mericTBMEM) OpraHa, IPeI0CTaBIISIONIETO MYHUITUTIATBHYIO YCIYTY, €ro JOJDKHOCTHOTO JIUIA
a100 MYHUIIUTIATHHOTO CIYXAIIero. 3asBUTEIIEM MOTYT OBbITh MPEACTABICHBI TOKYMEHTHI (TIpH
HaJIM4YMH), OATBEPKIAIONINE TOBOIbI 3asiBUTEIIS, TNOO UX KOIUH.

B cnyuae ecim xano0a monmaercs dYepe3 MPEACTABUTENS, TaKKe MPEACTaBISETCS
JOKYMEHT, MOATBEPKIAIOIINM TTOJTHOMOYHS HA OCYIIECTBIICHUE ACUCTBUN OT UMEHU 3asBUTEIIS.
B kadecTBe NOKYMEHTa, MOATBEP)KAAIOUIErO ITOJHOMOYMS HAa OCYIIECTBICHHE IEHCTBUU OT
WMEHH 3asBUTENII, MOXET OBbITh MpeacTaBieHa OQOPMIICHHAss B COOTBETCTBHH C
3aKoHOAaTeNbCTBOM Poccuiickoit deneparii 0BepeHHOCTh (11 PU3UYECKUX JIUIT).

5.5. [Ipuem xano6 B NMCbMEHHON (OopMe OCYILIECTBISAETCS:

5.5.1. Anmvunucrpauuein (YHOJHOMOYEHHBIM OpPraHOM) B MECT€ IPEIOCTaBICHUS
MYHUIIMIIAIBHON ycayrd (B MecTe, TJ€ 3asBHUTENb I[OJaBajl 3alpoc Ha TMOJyYeHHUE
MYHHMLMIIAJIBHOM YCIIYTH, HapylleHHE Mopsjaka KOTOopoi obkamyercs, nuOo B MecTe, TIe
3asiBUTEJIEM MOJYyUEeH pe3yNbTaT yKa3aHHOW MyHHUIIMIAIbHOM yCIyTn).

Bpemsi mpuema kamo0 JOMKHO COBHAJaTh CO BPEMEHEM  MPEIOCTABIICHUS
MYHHUIUTTAIGHOM YCIYTH.

XKanoba B mrucbMeHHOM opMe MOXKET ObITh TaK)Ke HalpaBJieHa 10 MOYTe.

B cnygae momaum »xajnoObl TIpH JTMYHOM TPUEME 3asiBUTEIb TMPEICTABISAET JTOKYMEHT,
YIAOCTOBEPAIOUIMNA €ro JIMYHOCTh, B COOTBETCTBHM C 3aKOHOJATEIhCTBOM Poccuiickoit
denepanuu;

5.5.2. MHOTO(YHKIIMOHAJIBHBIM [IEHTPOM HJIH TTPUBJICKAEMON OpraHU3aINCH.

[Ipu moctymiueHun >kanoObl Ha pemeHus W (W) JAercTBUs  (Oe3AeCTBUS)
Anmunuctpanuu (YIOJIHOMOYEHHOTO OpraHa), €ro JOJDKHOCTHOTO JIMIA, MYHUIIMIAIBHOTO
cimyxamiero MHOroQyHKITMOHAIBHBIA IIEHTP OOECIEYMBAIOT €€ Tepenadyy B AJIMUHUCTPAIUIO
(YonHOMOYEHHBI OpraH) B MOPSAIKE U CPOKH, KOTOpPbIE YCTAHOBJIEHBI COTJIAIIEHUEM O
B3aUMOJICHCTBUM  MEXIY  MHOTOQYHKIMOHAIBHBIM  IEHTPOM U AJMHHHCTpaIei
MIPEIOCTABIISIFOIIMM MYHUILIMIIATIBHYIO YCIYTY, HO HE TIO3/IHEE CIEIYIOIIEro pabo4ero JAHs O JTHS
MOCTYIUICHHUS KaJIOObI.

[Ipu 3TOM CpOK paccMOTpEHHUs KaJOObl MCUMCISIETCA CO JHSA PErHCTpalMy *KajnoObl B
AJIMUHUCTPALIMIO.

5.6. B anexTponHOM BHIE kasio0a MOKET ObITh NOJjaHa 3asBUTEIEM IOCPEICTBOM:

5.6.1. opunmanbHOTO caiTa;

5.6.2. PIII'Y;

5.6.3. denepanbHON rocyIapcTBEHHONW MH(MOPMAIMOHHON CHCTEMBI, 00eCTIeUnBAIOLIUI
mporuecc JocynedHoro (BHecyaeOHOro) oO)kaloBaHMs pEUIeHHH U aeicTBuil (Oe3meicTBuUs),
COBEpIICHHBIX MPU  MPEIOCTABICHUM TOCYIapCTBEHHBIX M  MYHUIUNAIBHBIX  YCIYT
(https://do.gosuslugi.ru/).

[Ipn momaue xamoObl B AJNEKTPOHHOM BHUJAE IOKYMEHTHI, yKa3aHHbIE B IyHKTe 5.4
HACTOSIIEro AJIMUHUCTPATUBHOTO periiaMeHTa, MOTyT OBbITh TMpeAcTaBiIeHbl B Qopme
JNIEKTPOHHBIX  JOKYMEHTOB, MOJANMCAHHBIX JJICGKTPOHHOW  MOJNUCHIO, BHUJ  KOTOPOM
NpeAyCMOTPEH  3aKOHOAATenbCcTBOM  Poccuiickoit  ®Denepauuu, 0OpU  3TOM  JOKYMEHT,
yIIOCTOBEPSIONINI JIMYHOCTD 3asBUTENS, HE TpeOyeTcs.

B cnydae, ecnu B kommeTeHHHIO AAMHUHHCTpanuu (YTOJIHOMOYEHHOTO OpraHa), He
BXOJIUT MPUHATHE PEIICHUS M0 TMOJAHHON 3asBUTENIEM KaJlOObI, B TEUCHHE TPeX pabouuX JHEH
CO JHSI €€ perucTpanud AJMUHUCTpAllds  HaIpaBisieT jkaloOy B YIMOJHOMOYEHHBINH Ha ee
paccMOTpeHHe OpraH W B MUCBMEHHOU (opme nHDOpMHUpYeT 3asBUTENs O MepeHaNpaBICHUU
KaIOOBI.

Cpoku paccMOTpeHus Kaa00bl


consultantplus://offline/ref=27E34323F9EA81A2EE406F49AC2D57B6D8739AD462D3B3D87CC32FBD9B892196F7C96D086B920FCCX5UBL
file://Srv/отдел%20правового%20обеспечения/Хасанова/Хасанова%20Айгуль/Адм.регламент%20мун.услуга%201.docx%23Par33

5.7. Kanob6a, mocrynuBiias B AAMUHHCTPAIO (YTIOJIHOMOYCHHBIH OpPraH) MOIJICKHUT
PaCCMOTPEHUIO B TCUCHHUE MSTHAIATH pab0YNX AHEH CO JTHS €€ PETUCTPaIIUH.

B crnydae oGxkanmoBaHus oTkaza AaMuHHCTpanuu (YIOJTHOMOYEHHOTO OopraHa) ee (ero)
JOJKHOCTHOTO JIMIA OO0 MYHUIMITAJIBHOTO CIYXKAIIEro B MPHEME JTOKYMEHTOB Y 3asiBUTEIS
700 B WCIPABICHUM JOMYIICHHBIX OINEYaTOK M OMMOOK WM B clydae OOXaJIOBaHUS
3asIBUTEJIEM HapPYIICHUs YCTAaHOBJICHHOTO CPOKa TAKMX MCIPABICHHI jkajno0a paccMaTpuBaeTCs
B TE€UEHHUE 5 pabounx JHEW CO AHS €€ PEeTUCTPAIHH.

5.8. OcHOBaHUI ISl MPUOCTAHOBIICHHUS PACCMOTPEHUS KAITOOBI HE UMEETCSI.

Pe3yabTaT paccMoTpeHuUs KaJI00bI

5.9. Tlo pe3ynbpTaTam paccCMOTPEHHS >KAIOOBI JODKHOCTHBIM JIUIIOM AJIMUHHCTPALUH
HaJeJIEHHBIM TOJHOMOYMSIMH IO PACCMOTPEHUIO XKaio0, MPUHUMAETCS OJHO M3 CIEAYIOIIHNX
peLIeHuI:

xanoba yHOBIETBOpSETCS, B TOM 4HciI€ B (OopMe OTMEHbl MPUHATOrO pEIIeHus,
WCIPaBIICHUs AOMYHIEHHBIX OMEYAaTOK M OUIMOOK B BBIJIAHHBIX B PE3yJIbTaTe MpPeJI0oCTaBICHUS
MYHHUIMIIAIBHON YCIyrd JIOKYMEHTax, BO3BpaTa 3asBUTENIO JIEHE)KHBIX CPEICTB, B3UMaHUE
KOTOPBIX HE MPEAyCMOTPEHO HOPMAaTHWBHBIMH INpaBOBBIMH akTamu Poccuiickoit denepanuu,
HOPMAaTUBHBIMH NPaBOBBIMU akTaMu PecnyOonuku bamkoprocran;

B Y/IOBJIETBOPEHHUH KaT00bl OTKA3bIBACTCS.

[Ipu ynosneTBopeHuu xanodsl AnMuHucTpanus (YIOJTHOMOYEHHBINH OpraH) NpUHUMAeT
HCYEPNBIBAIOLIME MEpBI M0 YCTPAHEHHUIO BBISBICHHBIX HApyLIEHUH, B TOM YHUCIE MO BbLAAUYE
3asiBUTEINII0 pe3yjbTaTa MYHUIUMAIbHOW YCIyTH, HE MO3[Hee NATH pabouyux THEH co IHS
MPUHATHUA PEIICHUS, €CIIM MHOE HE YCTAaHOBJICHO 3aKOHO1aTesbecTBOM Poccuiickoit deneparum u
Pecny6onuku bamkoprocTaH.

Anmunuctpanus (YTOJTHOMOYEHHBIM OpraH) OTKa3bIBaeT B YIOBJIETBOPEHHUH KajOObl B
CIIEIYIOLIUX CIy4asiX:

a) HaJIMYUE BCTYNMBIIETO B 3aKOHHYIO CHUJy PELIEHHUs Cyaa, apOUTPakKHOTO cyaa Io
xKanobe 0 TOM ke MpeIMETe U 10 TeM KE OCHOBAHUSIM;

0) momauya >ka’moObl JUIOM, IMOJHOMOYHS KOTOPOrO HE MOJTBEPXKIEHBI B MOPSJIKE,
YCTaHOBJICHHOM 3aKOHOAAaTeNbCTBOM Poccuiickoit denepanuu;

B) HaJIMYKME PEIIEHUs MO0 Kajo0e, MPUHITOrO paHee B OTHOLIECHUH TOTO K€ 3asiBUTENS U
10 TOMY € MPEAMETY >Kaa00bl.

B cnywae, ecnm B kamobe He ykazaHbl (amuidg TpaxJAaHWHA, HaNpPaBUBILIErO
oOpailieHre, Wil MOYTOBBIA aJpec, M0 KOTOPOMY JOJDKEH ObITh HAIpaBJIEH OTBET, kajloba Ha
oOpaienue He naerca. Ecian B ykazaHHOH kanobe coaepKaTcsl CBEACHUS O MOAr0TaBINBaeMOM,
COBEpIIAEMOM HJIM COBEPUICHHOM MPOTHUBONPABHOM JESHUU, a TaKkKe O JHMUE, €ro
MOATOTABIMBAIOIIEM, COBEPILAIONIEM HIJIM COBEPIIMBILEM, >kalio0a MOJUICKUT HANpPaBICHHUIO B
roCyJAapCTBEHHBIN OpraH B COOTBETCTBUH C €M0 KOMIIETEHIUEH.

XKanoba, B xoTopoil obxamyercs cyaeOHOE pellieHHe, B TeUeHHE CeMHU JIHEeH co aHsA
perucTpany BO3BpAIllaeTCsl TpaXKAaHUHY, HallpaBUBIIEMY oOOpalleHHe, C pa3bsiCHEHHEM
nopsiaika 00kaJloBaHHsl JAHHOTO CYZIeOHOTO PeLIeHHUS.

AnmunucTpanus (YHOJIHOMOYEHHBIH OpraH) BIIpaBe OCTaBUTH jkajo0y Oe3 oTBeTa Io
CYLIECTBY IIOCTABJIEHHBIX B HEH BOIIPOCOB B CIEAYIOIIUX CIy4asx:

HaJIM4YMe B >KajoOe HELEH3YpPHbIX JTMOO OCKOPOUTENBHBIX BBIPAXKEHUH, Yrpo3 >KHU3HHU,
310POBBIO U UMYIIECTBY JOLKHOCTHOTO JIMIA, & TAKXKE YIEHOB €r0 CEMbH;

OTCYTCTBHE BO3MOXKHOCTH IPOYMTATh KaKylO-THOO 4YacTh TEKCTa JKalnoObl, (haMuiuio,
UMSs1, OTUECTBO (TIPU HAJTMYUH) U (WIIK) TIOUYTOBBIHN ajipec 3asiBUTENS, YKa3aHHbIE B JKanooe;

TEKCT THCBMEHHOTO OOpaIlleHus He TMO03BOJIET ONpPENeNUTh CYTh MPEUIOKEHUs,
3asBJICHUSI WM KaJOOBI.



O0 ocraBiaeHMH KajgoObl 0e3 oTBeTa cooOmIaercsd 3asgBUTEII0 B  TEYCHHE
3 pabouux AHEH CO AHSA PETUCTPAIMH 5KaT00bI.

HOpﬂ)IOK I/IH(l)OpMI/IpOBaHI/IH 3asiBUTEIA O pe3yjibTaTaX paCCMOTPCHUA JKaJ100bI

5.10. He no3aHee aHA, CAEAYIOLIETO 3a THEM MPUHATHS PEIICHUS, YKa3aHHOTO B IIYHKTE
5.9 macrosimero AJAMHUHUCTPATHBHOTO pETJaMeHTa, 3asBHUTENI0O B MHCbMEHHOH (opMe H 1o
KEJIaHUI0 3asiBUTENS B (OpME DJIEKTPOHHOIO JIOKYMEHTA, IOIMMCAHHOTO 3JIEKTPOHHOU
IU(pPOBOM TMOMMUCHIO HAIPABISAETCS MOTHBHPOBAHHBI OTBET O pe3yjibTaTaX PacCMOTPEHHS
KaOOBL.

5.11. B oTBeTe 1o pe3yabTaraM pacCMOTPEHHS JKaTOObl yKa3bIBAOTCS:

HauMeHOBaHUEe AjMHUHUCTpanuu (YTOJTHOMOYEHHOTO OpraHa), pacCMOTPEBIIETO
*KanoOy, JOJKHOCTh, (aMUJIUsl, UMSI, OTYECTBO (TOCIIEIHEE - MPU HATUYHMH) €ro JOJHKHOCTHOTO
JU1a, MPUHSABLIETO pEIIeHHE 0 kKanooe;

HOMEp, Jara, MECTO NPUHATUS DPELIEHHs, BKJIOYas CBEIACHMSI O JOJDKHOCTHOM JIMIIE,
pelieHre win aeiicteue (6e3aeiicTBre) KOTOPOro 00KamyeTcs;

(dbamunus, UM, 0TYECTBO (IOCTIEAHEE - TPU HAJIMYKMK) WM HAaUMEHOBaHHE 3asiBUTEIS;

OCHOBAaHUS U1 IPUHSTHS PEIICHUS 0 kKanooe;

MIPUHSTOE M0 kKanobe pellieHue;

B cllyyae, €clid ajnoba mpu3HaHa OOOCHOBAHHOW, — CPOKM YCTPaHEHMsS BBISIBICHHBIX
HapyIIeHU, B TOM YUCJIE CPOK MIPENOCTABICHUS Pe3yIbTaTa MyHUIIMIIAILHON YCIIyTH;

CBEICHUSI O TIOPSAKE 00KaTIOBaHUS MPUHATOTO 10 KanoOe perieHus.

5.12. B cnydae npu3zHaHUS *Kaa00bl MOISKAIIEH yIOBIETBOPEHUIO B OTBETE 3asBUTEIIO,
YKa3aHHOM B IyHKTE 5.11 AIMHHHCTpaTUBHOTO perjaMeHTa, JaeTcs HHpopmalus o 1eHCTBUSX,
OCYILIECTBIISIEMBIX AJMHMHHUCTpAIEd B ILENsAX HE3aMEIJIUTENIbHOTO YCTPAHEHHUS BbISBICHHBIX
HapylIeHW Npu OKa3aHWKW MYHULIMIAJIBHOM YCIYTH, a TakKe MPUHOCATCS W3BUHEHUS 3a
JOCTaBlIeHHbIE HEYA0OCTBa M yKa3bIBaeTcsl MH(OpMalMs O NaNbHEUIINX AEUCTBUAX, KOTOPbHIE
HE0OX0IMMO COBEPILUTH 3aBUTENIO B LEJIAX MOTYYSHHS] MyHUIIUIIAIBLHOM YCIyTrH.

5.13. B cnyyae npu3HaHus KajgoObl HE TMOJUICKAIIEH YIOBICTBOPCHHUIO B OTBETE
3asBUTENIO, YKa3aHHOM B nyHkTe S5.11 AJMMHUCTPAaTMBHOIO perjlaMEHTa, JaroTCs
apryMEHTHPOBAHHbBIE Pa3bsICHEHUS O MPUYMHAX MPHUHITOrO pPEIICHUs, a TakkKe MHPOpMAaIHs O
MOpsiIKe 00KaT0BaHUS IPUHATOTO PELICHUS

5.14. B cnyyae ycTaHOBIIEHUS B XOJI€¢ WJIM IO pe3yJdbTaTaM pPacCMOTPEHHUS KaIOoObI
MPU3HAKOB COCTAaBa aJIMUHUCTPATUBHOTO IMPABOHAPYIICHUS WM MPECTYIUICHUS JIOJDKHOCTHOE
muio  AnMuHuctpauuu  (YIIOJIHOMOUYEHHOTO OpraHa), HaJeleHHOE TMOJHOMOYHUSIMH IO
PacCMOTPEHUIO KaloOd B COOTBETCTBHMM C HOYHKTOM 5.3 HACTOSIIEro AIMHHHCTPATHBHOTO
periamMeHTa, HalpaBJIsIeT UMEIOIINECs] MaTepHalibl B OpraHbl IPOKYpPATypPHI.

5.15. Tlonoxenuss Hacrosero AJIMUHUCTPATUBHOTO pErjaMeHTa, YCTaHABIUBAIOIIUE
MOPSIIOK  PAacCMOTPEHMsT JKalo0 Ha HapylleHWs NpaB TpaxkJaH M OpraHu3aluid 1pu
MPEIOCTABICHUA MYHULUIAIBHOW  YCIYrHM, HE pPaclpOCTPAHSIOTCS Ha  OTHOILICHUS,
perynupyembie OenepanbHbIM 3ak0HOM 59-03.

ITopsinok 00:kaJIOBaHUs pPelIeHUs 110 Kano0e
5.16. 3asBuTens BOpaBe OOXKAJIOBATh pEILICHUS, MPUHATBIE 10 pe3yiabTaTaM
paccMOTpeHHsl KajnoObl, B TMOpsAKE, YCTAHOBJICHHOM 3aKOHOJaTenbcTBOM Poccuiickoii

denepauuu.

IIpaBo 3asiBuTessi Ha noJy4eHne HHGpoOpMALUKM M TOKYMEHTOB, HEO0XOAUMBbIX A5
000CHOBaHMS M PACCMOTPEHHS KAJT00bI
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5.17. 3asBuTens HMeEET MpaBO Ha IMOJy4YeHHE HWHPOPMALUU U JOKYMEHTOB JUIS
000CHOBaHHUS U PACCMOTPEHUS KAJIOOBI.

JlomxHOCTHBIE na AqMUHHACTpauH (YTIOJTHOMOYEHHOTO OpraHa) 00si3aHbl:

oOecrieunTh 3asBUTENST MHPOPMALUEH, HETMOCPEJCTBEHHO 3aTParvBaolIeil mpaBa H
3aKOHHBIE MHTEPECHI, €CIIM HHOE HE MPETYCMOTPEHO 3aKOHOM;

obecrieynTh 0OBEKTHBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHHUE JKaI00bI;

HaIpaBUTh TUCBMEHHBIA OTBET OO B (hOpME AIEKTPOHHOTO TOKYMEHTa IO CYIIECTBY
MOCTaBJIEHHBIX B Kaj100€ BOMPOCOB, 32 UCKIIIOUEHUEM CITy4aeB, YKa3aHHBIX B IMyHKTax 5.9, 5.18
HACTOSIIEr0 AIMUHUCTPATUBHOTO PETIaAMEHTA.

Cnocoob1 nHpopmupoBanus 3asiBuTeieil 0 NopsijaKe nNogavyu
U PACCMOTPEHHS KAJT00bI

5.18. Anmunuctpanus (YIOJIHOMOYEHHBIN opraH) 00ecreynBaeT:

OCHAIL[EHHE MECT IIpUeMa xkaioo;

nHpopmupoBaHue 3asBUTENEH O TMOpsAKE O00KajloBaHUS pEIIeHUH U JAeHCTBUI
(6e3neiicTBusa) AamuHucTpanuu (YTOJIHOMOYEHHOTO OpraHa), WX AOJKHOCTHBIX JIWI[ JHUOO
MYHHUIMIAIBHBIX CIYXAIIMX MOCPEICTBOM pa3MelleHUs MHpOpMalMu Ha CTEHJaX B MECTax
MIPeI0CTaBICHNUS MyHULIUIIAJIbHBIX YCIIYT, HAa UX OQHUIMaAIbHBIX caiiTax 1 Ha PIIT'Y;

KOHCYJIbTHPOBAHUE 3asBUTENICH O TMOpSAKE OOXAJIOBaHHWS pEIICHUH W JIeWCTBUI
(6e3neiicTBusa) AnMuHHCTpannu (YTIOJHOMOYEHHOTO OpraHa), €ro JOJDKHOCTHBIX JIUIL JIHOO
MYHHUIMIIAIBHBIX CIY)KallUX, B TOM YHUCIE MO TenedoHy, dJIEKTPOHHON MOYTe, MPH JMYHOM
IpueMe;

3aKIIOYEHUE  COIVIAIIEHHMM O  B3aMMOJEHCTBMM B YacTU  OCYILECTBIICHHS
MHuorodyHKIIMOHANBHBIMU LIEHTpaMH TpUeMa 3kajo0 M BblaYM 3asgBUTENSIM PE3yJbTaTOB
paccMOTpeHUs Kaynoo.

V1. Oco6eHHOCTH BBINOJTHEHUSI A/IMUHUCTPATUBHBIX Npoueayp (aeiicTBuii) B
MHOTO(YHKIMOHAJIBHBIX HEHTAX NPeJ0CTABIEHUSI MyHUIIUNIAIbHBIX YCIYT

HcyepnbiBaomii nepevyeHb aIMUHUCTPATUBHBIX Npoueayp (aeiicTBuii) npu
NpeI0CTABJIEHUH MYHUIIUNIAJIbHON YCJIYTd, BHIIOJHSI€MbIX MHOTO()YHKIHOHAJIbHBIMU
LHEeHTPaMH NpPeA0CTABIEHUSI MyHHIMIAIbHBIX YCJIyT

6.1. MHOTOGYHKIIMOHATLHBINA HEHTP OCYILIECTBISAET:

UHGOPMHUPOBAHUE 3asBUTENEH O MOPSJIKE MPEJOCTaBICHUS MYHHUIMIAIbHON YCIyrd B
MHOTO()YHKIIMOHAJILHOM IIEHTE, O XOJ€ BBINOJHEHHUS 3ampoca 0 MpenoCTaBICHUN
MYHULUNAIBHON YCIYTH, IO UHBIM BOIIPOCAM, CBA3aHHBIM C IPEAOCTaBICHUEM MYHULIUIIAIBHOM
YCIIYTH, a TaKXKE KOHCYJIbTUPOBAHME 3asBUTENIEH O MOPSAKE MPEAOCTaBICHUS MYHULUIIAIBHON
YCIYT'H B MHOTO(YHKIIMOHAJILHOM LIEHTE;

IIPUEM 3aIpOCOB 3asBUTEIECH O MPENOCTABICHUH MYHULMNAIBHON YCIYIM M HMHBIX
JOKYMEHTOB, HEOOXOAUMBIX /ISl IPEIOCTABICHUSI MYHUIMITAIbHOMN YCITYTH;

BbIJIAUy 3asBUTEINIO pe3yJbTaTa MPEAOCTaBICHUS MYHULIMIIAIBHON yCIyrd, B TOM YHCIE
BbIJIaya JJOKYMEHTOB Ha OyMa)KHOM HOCHTENE, MOJATBEPXKJAIOIIMX COJEp)KaHUE HIIEKTPOHHBIX
JOKYMEHTOB,  HampaBisieMblX B  MHOroyHKIMOHANBHBIA  IIEHTp MO  pe3yibTaTram
IIPEIOCTABJIICHUS] MYHULUNAIBHBIX YCIYr OpTraHaMu, IPEAOCTaBISIIOIIMMHA MYHUIMIIAIbHbBIE
YCIYTH, a TakXkKe BblJauya JIOKYMEHTOB, BKJIOYas COCTaBJICHME Ha OyMaXHOM HOCHTEIEe U
3aBepeHHE  BBIMHCOK W3  MHPOPMALMOHHBIX CHCTEM  OPraHoOB,  IPEIOCTaBIISIONIUX
MYHHULMIAIBHBIE YCIYTH;

UHBIE NIPOLENYPHI U ACHCTBUS, TpenycMoTpeHHble DenepanbHbiM 3akoHOM Ne 210-D3.

Nudopmuposanue 3asaBurenei
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6.2. UadopmupoBanue 3asBuTeneil ocymecTBisieTcsi MHOTO(QYHKIIMOHATBHBIMH [IEHTPaMU
CIIEYIOIIUMHU CIIOCOOAMH:

a) TOCPEACTBOM TIPUBJICUCHHS] CPEICTB MAaccoBOW HMHQOpMAIMM, a TakXkKe IyTeM
pa3mereHuss MHPOpManuMK Ha OQUIMAIBLHOM caiiTe PecmyOnMKaHCKOTO TrocyaapCTBEHHOTO
ABTOHOMHOTO y4pexJeH!sI MHOro(QyHKIMOHATBHBIN EHTP MPEI0CTABICHUS TOCYIapCTBEHHBIX
M MyHUIMOAIBHBIX ycuyr (manee — PIAY M®IL) B cetm Uurepuer (https://mfcrb.ru/) n
nHpopManMoHHbIX cTeHaax PITAY M®I];

0) npu oOpamenun 3asBurenss B PIAY MO®I[ nuuyHo, mo TenedoHy, MOCPEICTBOM
MIOYTOBBIX OTIIPABJICHUH, JINOO 10 IEKTPOHHOU MOYTE.

[Tpu KOHCYIBTUPOBAHUH T10 MMCHMEHHBIM O0pAaIeHUsIM 3assBUTENICH OTBET HANIPABISETCS B
MUCHMEHHOM BHJIE B CpoK He mosgHee 30 KaJeHTapHBIX JHEH C MOMEHTa PETHUCTpaIfd
oOpamieHus B (popMe 2IEKTPOHHOTO JOKYMEHTA MO aApecy IEKTPOHHOU MOYTHI, yKa3aHHOMY B
oOpaiuenuy, nocrynusiieM B PTAY M®I] B popMme 351eKTpOHHOTO JOKYMEHTA, U B MMCbMEHHOM
dbopme 1Mo MOYTOBOMY ajpecy, yKazaHHOMYy B oOparieHuu, nocrynuBiiemM B PITAY M®I] B

nucbMeHHOUM (popme. CocTaBieHUE OTBETOB Ha 3ampoc ocymecTBisieT [IpeTeH3noHHBI OTAe
MOII.

IIpuem 3anpocoB 3asiBuTe /1€l 0 NPEIOCTABJICHMN MYHHIIMIIAIbHOM YCJIYI'H U HHBIX
AOKYMEHTOB, HEO0OXOAUMBIX [IJIS1 IPEA0CTABJICHUS MYHHIUIIAJIBbHON YCJIYI'H

6.3. Ilpmem 3asBuTeneld Uil NOJYYEHHS] MYHULHIAIBHBIX YCIYI OCYHIECTBISAETCA
cnenanuctamMu PITAY MOI] npu muaHOM npUCyTCTBUU 3asBUTEINS (MIPEACTABUTENS) B TTOPSIAKE
OYepeIHOCTH MpH TMOJYyYEHHH HOMEpPHOTOo TajoHa M3 TEepMHUHAla JJIEKTPOHHOH ouepenu,
COOTBETCTBYIOILIETO LIETN 0OparieHus, 1100 Mo MpeaBapUTEIbHON 3alHCH.

[Ipu oOpaieHuu 3a MperoCTaBlIeHUEM ABYX M 00jiee MYHUIIMIAIBHBIX YCIYT 3asiBUTEIIO
MpearaeTcs oJy4yuTh MYJIBTH TaJIOH JIEKTPOHHOU OUepeIu.

B cnyuae ecnu KOIM4ecTBO HEOOXOTUMBIX YCIYr COCTaBIISET 0oJjiee YEThIPEX, MPUEM
OCYILIECTBIISIETCS TOJBKO IO MPEABAPUTENBbHOM 3amucu. TanoH 31eKTpOHHOM ouepean 3asBUTENb
nonydaet tuuyHo B PTAY M®I] npu oOpamennu 3a npeaocTaBieHueM ycayru. He momyckaercs
MOJIy4YeHHUE TaJloHa 3JICKTPOHHOM ouepenu i TPEThUX JUIL.

Cnenuanuct PITAY MO®I] ocymiecTBIsIET CleAyOIINE AEHUCTBUS:

yCTaHABIUBAET JUYHOCTh 3asBUTEIS Ha OCHOBAaHUM JOKYMEHTa, YIOCTOBEPAIOIIErO
JUYHOCTh B COOTBETCTBHH C 3aKOHOAaTeIbCcTBOM Poccuiickoit @enepariui;

MIPOBEPSIET MOTHOMOYHS MTPEICTABUTEINS (B CiIydae oOpallleHus MpeICTaBUTeNsl);

MIPUHUMAET OT 3asiBUTEJICH 3asBJICHUE Ha MPEAOCTaBICHUE MYHUIIUIIAIbHOMN YCIYTH;

MPUHUMAET OT 3asBUTENCH JTOKYMEHTbI, HEOOXOIUMBIE Ui MOJYyYSHHs] MYHHUIUIAIbHOMN
yCIIyTH;

MPOBEpSICT TMPaBUIBHOCTh O(OPMIICHUS 3asBICHHUS, COOTBETCTBHE MPEICTABICHHBIX
3asgBUTENeM JOKYMEHTOB, HEOOXOJMMBIX [UIsl TMPEAOCTAaBICHUS MYHULUIAIBHOW YCIyTH,
TpeOOBaHUSAM HACTOSIIETO AIMUHUCTPATUBHOTO PEriiaMeHTa;

CHUMAET KCEPOKOIMHH C OPUTMHAJIOB JOKYMEHTOB, MPEJICTaBICHHBIX 3asBUTENIEM, 3aBEPSET
CBOEH TMOAMHUCHI0O C YyKa3aHWEM JaThl, JOJDKHOCTH W (aMHUIMHU, TOCIE Yero BO3BpallacT
OpPHUTMHAJIBI TOKYMEHTOB 3asiBUTEIIO;

B cly4yae TMpeAOoCTaBICHHUS 3asBUTEIEM COOCTBEHHOPYYHO CHSTBIX KCEPOKOMUH
JOKYMEHTOB, B 00513aT€ILHOM MOPSIIKE CBEPSET MOTYYECHHYIO KOTIHIO C OPUTHHAJIOM JOKYMEHTA,
MPEJICTAaBICHHOTO 3asBUTENIEM, 3aBEPSET CBOCH MOMICHIO C YKa3aHUEM JOJKHOCTU U (haMIIInH,
MOCJI€ YEro BO3BpAIlaeT OPUTUHAIIBI IOKYMEHTOB 3asiBUTEIIO;

B CilIy4ae OTCYTCTBUSI HEOOXOAMMBIX JOKYMEHTOB, IJMOO MX HECOOTBETCTBUS
yCTaHOBJICHHBIM (hopMaM U OIaHKaM, cooOIIaeT o JaHHBIX PakTax 3asiBUTEIIO;
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B Clly4ya€ OTCYTCTBUS BO3MOXXHOCTH YCTPAaHUTb BBISIBICHHbIE HEJOCTAaTKH B MOMEHT
NEPBUYHOTO OOpamieHus npepiaraet 3assuteinto nocetutb PIAY M®I] emé pa3 B yno6HOe amst
3asBUTEINS BpEMS C MOJIHBIM IAKETOM JOKYMEHTOB;

B ciydae TpeOoBaHHMS 3asBUTENS HANPABUTh HEMOJHBIA TAKeT JOKYMEHTOB B
AnvunucTpanyio  (YmoJHOMOUYEHHBIH opraH) wuH(OpMupyeT 3asBUTEISI O BO3MOXKHOCTH
MOJIyYE€HUsI OTKa3a B I[PEJOCTABJICHWUM MYHHULIMIAIBHOW YCIYTH, O YeM JeJlaeTcs
COOTBETCTBYIOIIIAs 3aMUCh B PACIIMCKE B IIPUEME TIOKYMEHTOB;

perucTpupyer NnpeicTaBieHHbIE 3asBUTEIEM 3asBJICHUE, a TaKXKe HHbIE JTOKYMEHTHI B
aBTOMAaTU3UpPOBAaHHOW uH(popMannoHHON cucreMe «Equnbiii nentp ycinyr» (nanee — AUC
ELlY), ecnu uHOE HE TPEAYCMOTPEHO COTJIAIICHUSIMU O B3aUMOJICHCTBUU;

BBIJIAET PACHUCKY (OIMHKCH), COMIEepKaIly0 HHPOPMAITUIO O 3asiBUTENIE, PETUCTPALIMOHHOM
HOMEpe JieNa, MepevyHe JOKYMEHTOB, JaTe MPHUHATHS JOKYMEHTOB W OPUEHTHPOBOYHOM JaTe
BBIJAUM pe3yibTaTa MpPEJOCTABICHUS MYHULUINAIbHONW yCayru. J[OMOJHUTENBHO B pacHucke
YKa3bIBAaeTCsl CIOCO0 TMOJy4eHHs 3asiBUTENEM JOKYMEHTOB (JIMYHO, MO IIOYTE, B OpraHe,
MPEIOCTAaBUBIIEM MYHUIMIAIBHYIO YCIYTY), @ TaKK€ MPUMEPHBIH CPOK XpaHEHUs pe3yjbTaTa
yeinyru B PIAY MO®I] (ecnu BbIOpaH cnoco0 mojiydyeHusi pesynbrara yciyru JudHo B PIAY
MO®OILI), pexxum paboTel U HOMEp TenedoHa equHoro KoHTakT-1eHTpa PIAY MOILI. Ilonydenue
3asBUTENIEM yKa3aHHOTO JIOKYMEHTa MOATBEpKAaeT GakT IPUHSITHSA JOKYMEHTOB OT 3asBUTEJIS.

6.4. Cnenuanuct PIAY M®I] He BripaBe TpeOoBaTh OT 3asiBUTEIIA:

MPEIOCTABJICHNUS JOKYMEHTOB M HWHQOpMAIMM WJIM OCYLIECTBJICHUS JEHUCTBUH,
MIPEeIOCTABJICHUE UM OCYILECTBICHHE KOTOPHIX HE MPEAYCMOTPEHO HOPMATUBHBIMU ITPABOBBIMU
aKTaMH, peryJupyloIIMMHA OTHOIIEHHUS, BO3HUKAIOIIME B CBSI3U C MPEJOCTABIECHUEM
MYHHUIUTIAIBHOW YCIYTH;

IIPEJCTABICHNUS JOKYMEHTOB U MH(QOPMALMK, B TOM YHCIIE MOATBEPKAAIOLUINX BHECEHUE
3agBUTENIEM IUIATBl 3a IPENOCTABICHUE MYHULMNAIBHOM YCIYI'M, KOTOPbIE HaXOAATCA B
PacnopsHKEHUH OPraHOB, MPENOCTABIIIOIINX MYHULUIIAIBHBIC YCIYTH, HHBIX MYHHMIMITAJIBHBIX
OpraHoB, OPraHOB MECTHOIO CaMOYIIPABJICHHs JIMOO MOJABEJOMCTBEHHBIX MYHHUIMIAIbHBIM
Opra’aM WM OpraHaM MECTHOTO CaMOYIPABJICHHsS OpraHM3alMii B COOTBETCTBUU C
HOPMAaTUBHBIMHU IpaBOBBIMH akTamMu Poccuiickoii denepanny, HOPMaTUBHBIMHU IIPABOBBIMU
akTamu PecnyOnmuku bamkopTocTaH, MyHULIMIAIBHBIMY [IPABOBBIMU aKTaMH, 33 UCKIIIOYEHUEM
JOKYMEHTOB, MOJIEKAIIMX 00sA3aTeJIbHOMY IPEACTaBICHUIO 3asBUTEIEM B COOTBETCTBUHU C
yacteto 6 cratbu 7 ®epepanbHoro 3akoHa Ne 210-P3. 3agBurenb BOpaBe NIPEACTaBUTh
yKa3aHHbIE JOKYMEHTbI 1 HH(POPMALIHIO IO COOCTBEHHOW MHUIIMATUBE;

OCYILECTBJICHHsI ICHCTBUM, B TOM YMCJIE COIJIACOBAHUM, HEOOXOAUMBIX IS MOJIyYSHUS
MYHULUIAIBHON YCIIYTH U CBSI3aHHBIX ¢ OOpALIEeHHEM B MHbIE MYHHUIIUIIAIbHbIE OPraHbl, OpPraHbl
MECTHOTO CaMOYIIPAaBJICHHs, OpraHU3aluy, 3a HCKIIOYEHUEM IIOJIY4YEHMsI YCIYT, KOTOpbIE
SBJIIFOTCSL HEOOXOMMBIMH U 0053aTEJIbHBIMU JJIS1 IPEIOCTABICHNUS MYHUIIMIIATBHON YCIyrH, U
MOJIydeHUsI JOKYMEHTOB M MH(OpMaIMM, MPEeJoCTaBIsIEMbIX B pe3yjbTaTe NpPeoCTaBICHUS
TaKUX YCIIYT;

6.5. IlpencraBnennsle 3asBuTeNeM B (GOpMe JTOKYMEHTOB Ha OyMa)KHOM HOCHTENe
3asBJICHHE W TIpWlaraéMple K  HEMY  JOKYMEHTBl  IEPEBOJATCS  CHELMAIUCTOM
MHOro(yHKIIMOHAIBHOTO LIEHTpa B (OpPMY 3JIEKTPOHHOTO JOKyMEHTa U (MJIM) 3IEKTPOHHBIX
00pa30B JOKYMEHTOB. DJIEKTPOHHBIE JOKYMEHTHI U (MJIM) 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB
3aBEpSIOTCS YCUJICHHON KBalIU(DUIIMPOBAHHOM 3JIEKTPOHHONW MOJMMCHIO JOJKHOCTHOTO JIUIIA
PI'AY M®II, nanpasinstorcss B AIMUHUCTpannio (YTIOJTHOMOYEHHBIH OpraH) ¢ HCHOJIb30BaHUEM
AVC ELY u 3alMUIeHHBIX KaHAJIOB CBsA3M, OOECIEeUMBAIOIIMX 3allUTy MepeaaBacMoil B
AnvunucTpanuio (YoJIHOMOYEHHBI OpraH) MHGOpPMAaIMM U CBEICHHH OT HENpPaBOMEPHOTO
JOCTyIa, YHUYTOXKEHHS, MOTU(PHUKAIIMH, OJOKMPOBAHUS, KOMUPOBAHUS, PACIPOCTPAHEHHUSI, HHBIX
HENIPAaBOMEPHBIX JEHCTBUU

Cpok nepenaun PI'TAY M®I] npuHATEIX UM 3asBICHUNA U NPUIATa€MBbIX JOKYMEHTOB B
¢dopmMe DIEKTPOHHOTO JOKyMEHTa M (WIM) OJJIEKTPOHHBIX O00pa3oB JOKYMEHTOB B
AnmunucTpanyio (YIOJIHOMOYSHHBIH OpraH) He JOJDKEH MPEBHIIIATh OJUH PabOUHii JeHb.



[opsinox u cpoku nepenaun PIAY M®I] npuHATHIX UM 3as8BICHUI M IpUIaraeMbIX
JOKYMEHTOB B (opMe JTOKYMEHTOB Ha OyMaXHOM HOCUTENEe B AJMHHUCTPAILUIO
(Y110THOMOYEHHBIM OpraH) ONPENEINAIOTCA COTJIAIIEHHEM O B3aUMOJCHCTBUH, 3aKIIOYEHHBIM
MEX]ly MHOTO(YHKIIMOHATBHBIM LIEHTPOM U AJMHUHHUCTparuen (YoJIHOMOUYEHHBIM OPraHOM) B
nopsiike, ycraHoBieHHOM IlocranoBienueMm IlpaButenbctBa Poccuiickoit ®denepanuu ot 27
centsiops 2011 roga Ne 797 «O B3aMMOAEHCTBUHM MEXITY MHOTO(MYHKIMOHAIHHBIMH IIEHTPAMHU
MIPEIOCTABJICHNUS TOCYJApPCTBEHHBIX M MYHUIUIAIbHBIX YCIYT U (enepalbHbIMU OpraHaMu
WCTIOJTHUTEIBHOW BJIACTH, OPraHaMH TOCYIApCTBEHHBIX BHEOIO/DKETHBIX (POHIOB, OpraHamMu
rocyIapCcTBeHHON BiactTh cyObekToB Poccmiickoit @Depepanuu, opraHaMd MECTHOTO
camoynpasneHus» (nanee — [loctanosnenue Ne 797).

®opmupoBaHue U HanpasJjieHue MHOrop)yHKIMOHAJBLHBIM HEHTPOM
NPEA0CTABICHUS MEKBEJOMCTBEHHOI0 3a1poca

6.6. B cioydae ecinu 1OKyMEHTBI, IPEAYCMOTPEHHBIE TYHKTOM 2.10 AJIMUHUCTPAaTHBHOTO
periameHTa, He IPEJICTaBICHbI 3asBUTEIEM 10 COOCTBEHHON MHHMIIMATUBE, TAKUE TOKYMEHTHI B
nopsizke, onpeaeneHHoM Cornamenusmu o B3aumoieiicteun PITAY M®I] u Aamunucrparueit
(YnosiHoMOYEeHHBIM OpraHoM), MOTyT 3anpammuBaTbess PITAY M®I] camocTosTeNbHO B MOPSIKE
MEKBETOMCTBEHHOTO 3JIEKTPOHHOTO B3aWMOJECHCTBHS.

Brinaua 3asiBuTe 110 pe3yJbTaTa npeaocTaBjaeHus MYHUIUIIAJIbHOM YCIYTH

6.7. Ilpn HamuuK B 3asBJICHUH O MPEJOCTABICHUN MYHUIIMIIAIBHOM YCIyry yKa3aHUs O
BbIJIaY€  PE3ylbTAaTOB  OKazaHusag ycayru depe3 PI'AY  MO®Il, AamuHHCTpaIuio
(YnosiHOMOYEHHBIN OpraH) mepeaacT TOKYMEHTHI B CTPYKTypHOe moapaszaenenne PITAY M®I]
JUTSI TIOCTICTYIOIIEH BhIIauu 3asiBUTENIO (TIPEICTABUTEITIO).

[Topsimox u cpoku mepemaun AnMuUHHCTpanuei (YTOJTHOMOYEHHBIM OpPraHOM) TaKUX
TokyMeHTOB B PI'AY M®I] omnpenenstorcsi COTNIallieHuEM O B3aMMOJECHCTBUH, 3aKIIOUYECHHBIM
MMM B TOPSKE, ycTaHOBJICHHOM [loctanoBiueHnuem Ne 797.

6.8. Ilpuem 3asgBurenedd isi BbIAAYM JOKYMEHTOB, SBJISIIOIIMXCA PE3YJIbTaTOM
MYHULUIAJIBHON YCIYIH, B MOPAJKE OYEPEJHOCTH IPU MOJYYEHHMH HOMEpPHOTO TallOHA W3
TEPMHHANIA DJEKTPOHHOM oOdYepeau, COOTBETCTBYIOIIErO LEeIu oOpamieHus, aubo 1o
[IpEeABAPUTEIILHON 3aMKCH.

Cnenuanuct PITAY MO®I] ocymiecTBIsIET CleaAyONMe TCUCTBUS:

YCTAHABJIMBAET JIMYHOCTh 3asBUTENII HAa OCHOBAaHUM JIOKYMEHTA, YAOCTOBEPSIOIIETO
JIMYHOCTh B COOTBETCTBUHM C 3aKOHOAaTeNbcTBOM Poccuiickoit deneparuu;

MIPOBEPSIET MOTHOMOYHUS MIPEICTABUTEINS (B CiIydae oOpallleHus MpeICTaBUTeNsl);

omnpenenseTr ctaTyc ucnoiaHeHus 3amnpoca 3assutenst B AUC ELY;

BBIZIAET JIOKYMEHTHI 3asBUTEN0, MPU HEOOXOJUMOCTH 3alpaliuBaeT y 3asBUTENS
MOJIMCH 33 KaXK/IbIil BBIIAHHBIN JOKYMEHT;

3anpalluBaeT corjacue 3asBUTENS Ha Y4acTHE B CMC-OIPOCE JIA OLIEHKM KauecTBa
npenocTaBieHHbIX yeuayr PAY M®II.

JocyneOHblii  (BHecyieOHBINH) NOPAJOK 00:KaJOBAHUSI PpelIeHWH W JAelCTBHH
(0e3neiicTBHsI) MHOTO()YHKIIMOHAJILHOTO IIEHTPA, €r0 pa0OTHUKOB

6.9. 3asgBuTenb MMEET MpaBO Ha OOXKaJOBaHME peIIeHUs U JieiicTBuil (Oe3neiicTBus)
PI'AY M®I], pa6otaukoB PI'AY M®II, a Takxke opranu3anuii, OCyIeCTBISIOMUX QYHKIUH 110
NPEJOCTaBICHUI0 MYHMLUIAIBHBIX YCIYTr, NPEAyCMOTpPEeHHBIX uYacTbio 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-03 (manee — mpuBiekaemas OpraHuszanus), 1 ux pabOTHHKOB B
nocyneOHOM (BHECYIeOHOM ) TIopsiaKe (Janee — xanoba).

XKanobsr Ha pemenus u neiictBus (Oe3zneiictBue) pabotHuka PICAY M®IL] nonpatotcs
pykoBojuteno PI'TAY M®ILI.
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XKanoOwr Ha pemenus u aeiicteus (6e3xericteue) PITAY M®I] mogaroTcs yupeauTerto
PTAY MOII.

XKanobpr Ha pemenuss u geiictBus  (OesneiicTBue) PaOOTHUKOB —MPHUBJIEKAEMBIX
OpraHu3alui MoJaTCs PYKOBOIUTEISIM 3TUX OpraHU3aLHi.

B PIAY MO®II, npusnekaeMoin opranuzanuu, y yupeaurens PIAY MOI]
OTPEEISAIOTCS YIIOJTHOMOYEHHBIE HA PACCMOTPEHHUE KaJl00 JOJHKHOCTHBIE JIMILIA.

6.13. XKano6a nonmaercss B muchbMeHHOM (popme Ha OymMa)kHOM HOCHUTEJIE, B TOM YHCIIE 110
[oyTe, a TakXKe MpU JIMYHOM [pUEME 3asBUTENsS, WM B DJIEKTPOHHOM BHJE Ha ajpec
anekTpoHHoU o4Thl PITAY M®L] mfc@mfcrb.ru.

CrocoObl momaum KaynoObl, TpeOOBaHUS K €€ COJEPKAHHI0, MOPSAOK U CPOKH
pPaccMOTpEHHUs] OCYLIECTBIISIIOTCS B COOTBETCTBHUM C pasfesiioM S5 — AJAMHHHCTPaTUBHOIO
periameHTa.



[Tpunoxxenne Ne 1

K AJMUHUCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABJICHNS MYHULIUIIATBHON YCIYTH
«[IpenocraBieHue B yCTaHOBJIICHHOM
MOPSJIKE KHUIJIBIX TOMEIEHUI
MYHUIIUTIATFHOTO YKUJIUITHOTO (hOHTA TI0
JIOTOBOPAaM COLMAJILHOTO HaiiMa»

I'maBe AaMuHHCTpalMK

(®.1.0O. 3asiBuTENS, TACTIOPTHHIC JAHHBIE, TOYTOBBIN/3JICKTPOHHBIN aJIpec, TEL.)

3asBiieHUE

[Tpomry Bac nmpegocTaBuTh KHI0€ TOMEIMIEHHE MYHUIIUITAIBHOTO KUJI0TO (POH/Ia
Ha

OCHOBaHMU JOT0BOpa COUAIBHOIO HalimMa.

Hacrosiinm 3asiBeHHEM MOATBEPIKIAI0 CBOE COTIacue Ha 00pabOTKy MOMX MEPCOHAIBHBIX JaHHBIX B MOPAIKE,

YCTaHOBJICHHOM 3aKoHozaTenbcTBoM Poccuiickoit ®eneparuu. Corjacue MoxeT ObITh OTO3BAaHO MHOW B
NHCBMEHHOH (opMme.

Pe3ynprat npomry (Hy)XHOE yKa3aTh):

HampaBUTh TOYTOBBIM OTIIPABJICHHUEM C YBEAOMJICHUEM O BPYYCHUHN

BBIJIATh Yepe3 TePPUTOPHAIIBHOE MTOpa3ielieHHe MHOTO()yHKIIMOHAIBHOTO LIEHTPa MPEIOCTaBICHUS
TOCYapCTBEHHBIX U MyHUIIUIAIBHBIX YCIYT

BBLIaTh B ATMUHUCTpAIHH (Y IOTHOMOYEHHOM OpTaHe)

K 3asBnenuto npunarao rnepeyeHs JOKyMEHTOB!

« » 201 r.

(®.1.0. 3asButens/npeacTaBuTeNs) (moxmuce)

(peKBU3UTHI TOKYMEHTA, YAOCTOBEPSIOMIETO MOTHOMOYHS MIPECTABUTENS 3asiBUTEN (TIPH HEOOXOTUMOCTH)



[Tpunoxxenue Ne 2

K AJMUHUCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABJICHNS MYHULIUIIATBHON YCIYTH
«[IpenocraBieHue B yCTaHOBJIICHHOM
MOPSJIKE KHUIJIBIX TOMEIEHUI
MYHUIIUIATBFHOTO KWIHITHOTO (OHIA O
JIOTOBOPAaM COLMAJILHOTO HaiiMa»

I'maBe AaMuHUCTpau

(yKa3sbIBaeTcs 1OJTHOE HauMeHoBaHue JoinkHocTH u PHO)

oT

(bamusms, UMs1, OTIECTBO)

npoXxuBaroniero(ei) 1o axpecy:

KOHTaKTHbIH TeneoH

3ASBJIEHUE
0 corjiacuu Ha 00paboTKy MepCOHaNbHBIX JaHHBIX

JIUIL, HE ABJIAIOIIMUXCA 3asiBUTCIISIMU

[acrnopr:  cepus
« »

(®.1.0. nomHoCTHIO)

HOMEpP Jara  BBIJAYH:
20 T.

K€M BbIJIaH

(pCKBHSHTLI JOBEPCHHOCTH, NJOKYMCHTA, IOATBCPKAAIOMIECTO IMMOJITHOMOYHSI 3aKOHHOTO
TIPeICTaBUTES)
YJICH CEMBbH 3aABUTEIIS *




(®.1.0. 3asBuTENs HA NOMYYEHHE MYHUIUIIATIBHON yCIIyTH)

corjraCCH (Ha) Ha 06pa60TKy MOUX IIEPCOHAJIBHBIX HaHHBIX W IIEPCOHAJIBHBIX JaHHBIX MOUX HECOBEPIICHHOJIECTHUX Z[eTCﬁ

(omekaeMbIx,
TIO/IOTICYHBIX )

(bamumms, ums, 0OTUECTBO)
AI[MPIHPICTpaHHeﬁ , MHBIMH OpraHaMu U opraHusalusiMu C LEJIbIO

(yka3bIBaeTcsi HAMMEHOBaHHUE MyHULMIIANBHOM YCITyTH, JUIS HOTy4eHHUs. KOTOPOH MOIaeTCs 3asBlICHNE) B CIEAYIOIEM o0beMe

1. (haMuTust, UMsI, OTYECTBO;

2. Jata poKAeHMS;

3. aJipec MecTa )KUTENbCTBA;

4. cepusi, HOMEp W JaTa BBIJadyl aclopTa, HAMMEHOBAHWE BBINABIIETO IAcliOpPT OpraHa
(MHOTO TOKYMEHTAa, YOCTOBEPSIOIIETO JINTHOCTD)

5. HHBIE CBEJICHNS, IMEIOIINECs B JOKYMEHTaX HaXOJSIINXCS B JINYHOM (YUIETHOM) Jelie.

O0paboTka MepcoHANBHBIX JaHHBIX BKIIOYaeT B ceOs: cOOp, CHCTEMAaTH3alMio, HAKOIICHHE, XpaHeHUe, YTOYHEHUE
(oOHOBNIEHME, W3MEHEHHE), WCIIONB30BaHKE, pPAaCIpoCTpaHeHHue (B TOM 4YHCIE Iepenady), oOe3THMYMBaHMe, ONOKHpOBaHHE,
YHHYTO)KCHHE W JIIOOBbIC Apyrue MACHCTBUS C TMEPCOHATBHBIMH JAHHBIMH B DJICKTPOHHOM M OYMaXHOM BHIEC C YYeTOM
COOJTIOJICHHSI 3aKOHOB M MHBIX HOPMATHBHBIX ITPABOBBIX aKTOB.

S Taxke maro coryiacue Ha TMPOBEPKY AOCTOBEPHOCTU M IOJHOTHI NPEACTABJICHHBIX MHOIO IIEPCOHAJIBHBIX JTaHHBIX, B
TOM YHUCJIE C y4aCTHEM TpeTLeﬁ CTOPOHBI U IOATBEPXKIAAIO, YTO, AaBas TaKOE€ COrjiacue, s ,I[eﬁcTBle CBOCH BOJIEH U B CBOUX
HUHTEpECaxX (HHTepecax HECOBEPILICHHOJICTHUX, OIIEKACMbIX, HO,E[OHe‘-IHLIX).

CpOK JIEACTBUSI MOETO COrJIacHs CYMTaTh C MOMEHTA MOANUCAHMSI TJAHHOTO 3asBJICHUS Ha CpOK: 6GCCpO‘IHO.

3asBiIeHIE MOXKET ObITh OTO3BAHO B CIIy4asiX, MpeaycMoTpeHHbIX DenepanbabiM 3akoHOM oT 27.07.2006 r. Ne 152-®3
«O mepcoHaNIbHBIX JaHHBIX» MIOCPEJICTBOM HAIpaBJICHUS MHOIO MMCbMEHHOro yBeZomieHus B ¢uauan (oraen dunmana) TKY
PLICITH He MeHee 4eM 3a OJIMH MEeCSIl JO MOMEHTA OT3bIBa COTJIACHSI.

« » 20 1. / /
MOAMNHKCH pacundpoBKa MOAMUCH
Mpunsr: — « » 20 /
JOJDKHOCTB ClieyaamucTra TIOAIIHCH paCU_H/ICprBKa noanucu

IIpu 1oJ1a4¢€ 3asABJICHUS O COIJIaCUU Ha 06pa60TI<y TIEPCOHAIBHBIX TAaHHBIX HEMMOCPEACTBEHHO 3asIBUTEIIEM HAa CBOMX HECOBEPIICHHOJIETHUX

neTei (OHBKB.CMI)IX, HOL[OHB‘{HLIX) B CTPOKE «YJIEH CEMBbH 3asIBUTEIIS IIPOCTABUTL «HET».



